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1.1. Background

The Upazila Inventory Management System (UIMS) is a computer program for the management of
upazila family store of Directorate General of Family Planning (DGFP) initially developed by the
USAID | DELIVER PROJECT and upto version 3 has been redesigned and maintained by the Systems
for Improved Access to Pharmaceuticals & Services (SIAPS) Program/Management Sciences for
Health (MSH). Based on users’ requirement and technological changes the desktop-based UIMSv4
need to be convert to web version and accordingly USAID Medicines, Technologies and
Pharmaceutical Services (MTaPS) Program of MSH has taken this initiative and convert the WIMSv4
to Online DGFP eLMIS.

1.1.1. How it's used
The Upazila Inventory Management System (UIMS) is a module of DGFP eLMIS. which is maintain
inventory at family planning store at sub-district (Upazila) level. It enables upazila store staff to
maintain stock of commodities & monthly Logistics Management Information System (LMIS)
reporting.

1.1.2. Advantages

Permits users to receive commodities from both local purchase & warehouses.

Have batch-lot management and expiry date tracking for RH commodities.

Permits users to issue commodities maintaining First-Expiry-First-Out (FEFO).

Can be considered as a digital stock ledger for the upazila store.

Can be considered as a physical Inventory for the upazila.

web based current stock status & monthly report to Supply Chain Management Portal (SCMP)
automatically.

DN NI NI N NN

1.1.3. Limitations
v it depends on internet connectivity availability.
v' Requires training to operate.
v" Not a complete store management system.

1.1.4. Where it has been applied
Directorate General of Family Planning (DGFP) under the Ministry of Health and Family Welfare
(MOHFW) Bangladesh.

1.1.5. Language availability
English and Unicode Bangla supported to the most of the forms' text fields.

1.2. eLMIS Features
1.2.1. General
v" Only active users will be able to login
Item group & Code unification, reduce unnecessary items
All basic data available in DGFP eLMIS
eLMIS now capable to available all data in (www.scmpbd.org)
Can download off line upazila back-up data from web upto latest synced available data

ANEA NI NN

New supplier information needs to enter in eLMIS.
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Lot Management
In eLMIS need to maintain Item Lot management with Item Code, Lot No, Exp date, Mfg date

fields combination. For useable lot "Exp date" must be greater than "Current date" and "Mfg
date" smaller than "Current date".

SDP Entry
No change can be made the facility group after entered.

Linking of Union field is mandatory for FWAs & FWVs.
Birth date smaller than Current date and Joining date must be greater than birth date.
SDP cannot be inactive for a month if already created Supply Plan for that SDP for that month.

. Receive Invoice

Remarks field allow to write Unicode Bangla text.

In eLMIS need to maintain Lot management when goods received.

Receive Invoice cannot be created and updated for a specific Month if Form 7B for that Month
already posted in the system.

Issue Invoice
Remarks field allow to write Unicode Bangla text.

Issue Voucher cannot be prepared with more than item quantity available on Stock balance.
Issue Voucher cannot be created and updated for a specific Month if Form 7B for that Month
already posted in the system.

Adjustment Invoice
Remarks field allow to write Unicode Bangla text.

Adjustment Voucher cannot be created for a specific Month if Form 7B for that Month already
posted in the system.

Adjustment Invoice Approval
Remarks field allow to write Unicode Bangla text.

Adjustment Voucher cannot be approved for a specific Month if Form 7B for that Month already
posted in the system.

Form 3 & Form 2 Entry
Only Active SDPs are allowed to give Form 3 & Form 2 entry.

No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year, Entry
Date etc.) if the Form 3 or Form 2 have any child records i.e., commodities' opening, receive,
distribution, adjustment, closing data exists.

SDP Product Map Activate and Deactivate options with reason need to set for each commodity
for each SDP. User need to set this to eliminating to show Stock-out in Form 7B and SCMP. For
only first month it requires to set and afterword it will automatically come to next month and if
any change require (Activate/Deactivate) user can change accordingly.
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Validation on closing balance has setup. User are not allowed to give entry (-) Negative and
showing red color if user try to enter negative figure.

MOS calculation on AMD on basis of last 6 Months Non-Zero Average Distribution.

If any SDP non eligible for receive product in that case need to un-tick on “Eligible” checkbox.
Only who have ticked on Eligible can entry Form 3 & Form 2.

If any SDP have stock in hand (closing balance) cannot be un-tick the Eligible checkbox.

Form 7B Entry

No change can be made in master data (Upazila, District, Reported Month, and Reported Year) if
that form has many records (Upazila Stock, Field Stock) exists.

Message showing how many invoices not yet updated for a specific month. User cannot Generate
Form 7B if any non-updated vouchers (Receive, Issue/Adjustment) and any pending entry of Form
2 & 3 for that month. After updating all vouchers and entered all SDP’s reports user only can
generate Form 7B for that month.

Validation on last month's closing with current month's opening balance mismatch and store
issue and field receive mismatch showing red color, in that case not possible to post Form 7B.
Not possible to enter (-) Negative value and showing red color if user try to enter negative entry.
If there any mismatch in Form 7B user could not post the Form 7B

After Posted Form 7B no update/create/edit any Invoices for that month.

Only allowed to available Posted Form 7B data in SCMP portal.

MOS calculation on Average Month Distribution (AMD) on basis of last 6 Months Non-Zero
Distribution.

1.2.10. Supply Plan Entry

v

v

No change can be made in master data (Upazila, District, Reported Month, and Reported Year) if
that form has many records (Condom, Shukhi, IUD and Injectable) exists.

To generating Issue Vouchers for all SDPs from Supply Plan of a specific item will be generated
based on that item's stock balance availability i.e., Issue Vouchers for SDPs (start from serially
FWA to FWV) will be generated until available Stock in hand of that item and Supply Plan will not
generate Issue Vouchers for rest of the SDPs.

Only Active SDPs allowed to create Supply Plan with Max 6 months AMD.

No blank Issue Vouchers will not be generated from Supply Plan. User can view Issue Vouchers
Number and Update status in Supply Plan which auto generated from Supply Plan.

After updating any Issue Voucher which generated from Supply Plan cannot be regenerated or
deleted. Only previously generated non-updated Issue Vouchers can be regenerated/deleted and
recreated keeping earlier generated same Issue Invoice Number.

1.2.11. Stock Reports
v "Stock Expiry by Lot" Report added in eLMIS with within next 6 months and also facility to view

data on custom date.

v" "Receive Report" added in eLMIS for "Local" as well as "Receive from Warehouses".
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1.2.12. Slow Moving Reports

v

Add new "Slow Moving Reports" showing those items have not been distributed within next 6
months with the details information like last date of received, issued and how many days does
not move.

1.3. What can & what cannot be in DGFP eLMIS (Cases)

1.3.1.
v

1.3.2.

1.3.4.
v

v

v

Union
Upazila user union cannot be entered in eLMIS. If necessary, the admin user will enter.

Item Group & Item List

User cannot add new Item in eLMIS If necessary, the admin user will enter.
User also cannot add new Item Group, if necessary, the admin user will enter.
User can add Employee and set signatory.

Supply Plan
Create Supply Plan Master first then go for generation of Supply Plan Items and auto generation

of Issue Voucher without that it will not work;

To edit/update/delete Supply Plan Items+

e Only can update Supply Plan item for which Issue Vouchers yet not update.

e Update of Supply Plan items are not possible if those Issue Vouchers already updated.
e Only can delete Supply Plan items for which are not yet generate Issue Vouchers.

Form 7B
Create Form 7B Master: Not create Form 7B items.

Create Form 7B Items for that Month's Receive, Issue and Adjustment invoice create & update
status show.
After press "Post" button for this month receive, issue and adjustment invoice can’t be update.

1.4. eLMIS Update Features

1.4.1.
v

1.4.2.
v

1.4.3.

Options
Include store type in Options form.

SDP List
Update SDP information with National ID, HRIS ID, Unit, and Facility.

Receive Invoice
Receive from warehouse receive invoice (Push/Indent) download from SCMP.

Download receive invoice and all update data download automatically.

Issue Voucher
Negative transection should be omitted (regarding receive and supply)

Auto page generation according to the quantity of items in preparing Issue Voucher.

Indent
Create indent in eLMIS.
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When update indent then data updated automatically for local download.

Adjustment
Included cancel check box in Adjustment Invoice

Included and adjustment type of adjustment and signatory in Adjustment invoice print.

F7B Report

Include new set for F7B report generate with 28 items.

Form 2 or 3 if someone distributed Injection and do not show any Syringe, or show less or mistake
report generate showing massage.

MIS Form 2 or 3 but on mistake no distribution entered in distribution column report generate
showing massage.

When post F7B then available in SCMPBD.ORG.

Supply Plan
AD Syringe closing balance should be in Supply Plan, and based on current stock, 10% additional
added with Depo quantity and checked with closing balance.

Reports
Stock details by product report convert to Digital ICR.

Included new reports Adjustment report, Stock transaction by lot and Physical inventory report.
Included new reports SDP Ledger report under SDP reports menu.
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Chapter-2: How to operate DGFP
eLMIS
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2.1. How to Open DGFP eLMIS

> Open any internet browser, like Google Chrome or Firefox.
> Type https://elmis.dgfp.gov.bd/ in the address bar.
> The DGFP eLMIS homepage will appear as seen below:

@ DGFP eLMIS

DGFP:Electronie-Logistics Management Information System
(eLMIS)

I8 i

> Type in your User Name and Password in the boxes and press LOGIN
> If your User ID and Password are correct and match, then DGFP eLMIS landing screen will be visible.
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c DGFP eLMIS HOME DASHBOARD ENTRY FORMSv ADMIN+ PROFILE+
Adamdighi, Bogura User: Upazila Family Planning Store Data Entry Operator, Operator
DASHBOARD
: %
DGFP Electronic Logistics Management Information System (eLMIS) f 5
Date: O1-Aug-2023 Upazila Family Planning Store Adamdighi, Bogura ’;" |
Pie
[/
RS 19 45 Total SDP (0]
\ Products in Stock 37 FWA | 7 FWV | 1 Multisectoral Stock Out
Supply Plan of June 2023 F7B of May 2023 Posted >
[t [t
Current Contraceptive Stock Status = 6 lots expiring in 6 months =
Condom iR}

Oral Pill (Total) 0.9 ‘5

o [ 4.3 ]
) [ 2.7
e gEy-—— . K4
) 1 2 3 4 s
MOS
MOS: < 0.1 MOS:01-06  MOS:06-17 MOS: 17 -3 MOS: 3+ MOS Qcii @205 Q2N 193 e

Invoice Waiting for Receive

‘ Facility ~ Invoice No ~Invoice Date ~ Issued Date - invoice Type -
\Iruerccmw. filter column. filter column.

|

Bogura RWH 4522 13/06/2023 13/06/2023 ISSUE-PUSH =

s 3 I S s R

> Atthe Top left side of the landing screen, you will see your Upazila Name and right side of the landing
screen, you will see your login user name.

> In the landing page displaying Menus the warehouse access containing the sub-menu Under Menu:

Home

Dashboard

Entry Forms

Profile

AN

2.2. How to Logout

> After your works are done and you temporarily want to suspend working with DGFP eLMIS but do
not want to Exit then you should logout. This make sure that another person cannot use DGFP eLMIS
with your permissions when you are out. To logout from DGFP eLMIS, select Profile > logout. from
Profile menu.
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N DGFP eLMIS HOME DASHBOARD ENTRY FORMS~ ADMIN~  PROFILE~

g Adamdighi, Bogura User: Upazila Family Planning Store Data Entry Operator, Operator
- My Profile

DASHBOARD i | |

DGFP Electronic Logistics Management Information System (eLMIS)

l Date: 01-Aug-2023 Upazila Family Planning Store Adamdighi, Bogura

19 45 Total sDP (0] !
Products in Stock 37 FWA | 7 FWV | 1 Multisectoral Stock Out E
Supply Plan of June 2023 F7B of May 2023 Posted R

\
‘ Current Contraceptive Stock Status = 6 lots expiring in 6 months =
¥
Condom 1
Oral Pill (Total) 09
ﬂ wo R 4.3 I
r:"l o — 2.7
’%i implant (Fotah 38
)
U 0 1 2 3 4 S

2.3. How to update User Profile and Change Password?
Every user has a User ID and Password initially provided by the Administrator. For security reasons,
user can change his/her password at any time by follow the below steps:
e Select PROFILE > My Profile from PROFILE menu
e My Profile page will be visible

MY PROFILE -
UPDATE

User Name * User Email* User Login*
| UIMS Test User | | uimstest@gmail.com ‘ ‘ uimsuser |
Change Password * Confirm Change Password User Designation *

| | | | [ |

This page is showing following fields. If you want to update user information you can change it
= User Name
= User Email
= User Login
= Change Password
= Confirm change Password.
= User Designation
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e Press Update button to update user Information and change user password the user

information will be changes
e To check that the New Password is in effect, log out and Login again.

DGFP eLMIS Menu(s) Operating Guidelines

Open any internet browser, like Google Chrome or Firefox.

2. Type https://elmis.dgfp.gov.bd/ in the address bar.
3.
4

Login as user.

. The DGFP eLMIS have following Menu and Sub-Menu:

@ DGFP eLMIS HOME DASHBOARD ENTRY FORMS+ ADMIN+ PROFILE~

Adamdighi, Bogura User: Upazila Family Planning Store Data Entry Operator, Operator

v" Menu: Home, Dashboard, Entry Form, Profile.
v" Sub-Menu: Entry Form

Parameter

Invoice

Field

Field Reports

Stock

Stock Report.

VVVVYYVYY

Form Elements

A typical Entry Form can be divided into 5 (four) specific common blocks —

e Block-A: This block consists of Filter Criteria Start Date and End Date also number of buttons

to add, Print and excel button to export the records.

LOCAL PURCHASE

From To
01/06/2022 m 26/09/2022

_ Received By Supplier ~ Local Purchase _ Local Purchase . Updated - Cancel -
Invoice No Invoice Date

filter column...

|f\\lercn\umn |ﬁ|ler column...

Mst Monzura Khatun DD-FP,Gazipur. 2546 01/07/2022
Mst Monzura Khatun DD-FP,Gazipur. 125 01/06/2022

e Block-B: This block generally consists of a list of IDs/Names/Dates from which one can select

a specific record to view in following Block-B & C in details.
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LOCAL PURCHASE - ADD/EDIT
SAVE UPDATE BACK TO LIST
Invoice No.* Receive Date * Received By *
3 26/09/2022 I3 MstMonzura Khahin -
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *
DD-FP.Gazipur. - 356 26/09/2022 (i
Updated [ cancel
Remarks
.}
Sl# Item Code ~ | Item Name “  Quantity - Unit “ Lot Mfg. Date ~ Expiry Actions
‘mmr column.. filter column.. No/Description Date
1 MSROOB COTTON (100 GRAM) 500 roll 31/08/2025 o
2 |Msroo7 CAP. DOXICYCLINE 100 MG 1000 |cap. 30/09/2023 [a}

e Block-C: This block consists of a number of buttons to save, Update, back to list and print
Button to print the invoice.

e Block-D: The basic and common header data need to enter in this block.

e Block-E: The details items under a same header need to enter in this block and edit, delete
button.

2.6. Common Command Buttons
A list of common command buttons with label name which will found in most of the forms:

NEW to insert a new record of any type
SAVE to save the current editing
Delete Icon to delete the current record in a form
PRINT icon to print a report with previewing
UPDATE to update of records to addition or deduction stock data
OK to OK of any action or task
Search Box to search/filter of any records
ADD to adding a new record in a form

2.7. Forms Data Uploading & Downloading Condition

2.7.1. Data added from Admin
The following forms' basic data will be displayed from DGFP eLMIS and user could not update or
enter any records:

Under Administrator Menu

1. Item Group 9. Unit

2. Item List 10. Adjustment Type

3. Warehouse List 11. Employee Designation
4. District 12. Indentors Designation
5. Upazila List 13. Facility Groups

6. Unions List 14. Form Item Settings

7. SDP Unit 15. Supply Plan Item Serial
8. Health Facility
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2.7.2. Data Entry in and from DGFP eLMIS
User can enter new data in the following forms data:

Entry Forms

Under Parameter Menu: 9. Adjustment Invoice Approval

1. Employee 10. Indent

2. SDP List 11. Physical Inventory Entry

3. Local Suppliers Under Field Menu:

4. Options 12. Form 3

Under Invoice Menu: 13. Form 2

5. local Purchase 14. Form 7B

6. Receive from Warehouse 15. Supply Plan

7. Issue Voucher Under Stock Menu:

8. Adjustment Invoice 16. Upazila Custom Supply Plan profile

2.7.3. Common & No Effect Forms in DGFP eLMIS
The following forms have both Displayed option from DGFP eLMIS to SCMP web portal
(www.scmpbd.org):

Under Parameter Menu: Under Stock Menu

1. SDP Active/Inactive Report 4. Stock Balance

2. Upazila list 5. Slow Moving Item List
3. Field Report Menu 6. Stock Reports Menu
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Chapter-3: Dashboard
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Dashboard: The Dashboard represent the Upazilas family planning stock data of contraceptive items,

total number of SDP, latest generated supply Plan, latest generated F7B report and waiting for receive

invoice list.

DASHBOARD

DGFP Electronic Logistics Management Information System (eLMIS)

Date: 01-Aug-2023

Upatzila Family Planning Store Adamdighi, Bogura

19

Products in Stock

45 Total sDP
37 FWA | 7 FWV | 1 Multisectoral

0

Stock Out

condom

oral Pill (Total)

Current Contraceptive Stock Status

1

0.9

Supply Plan of June 2023 F7B of May 2023 Posted
(£} |2

6 lots expiring in 6 months

o

iN

LB}
——

implant rotat) N : 5

0 1 2 3 4 H
MOS

@ <M ®1-2M @®2-3M B 36M

MOS: < 0.1 MOS: 0.1- 0.6 MOS: 0.6-17 MOS:1.7 -3 MOS: 3+ MOS

Invoice Waiting for Receive

Facility ~ Invoice No ~ Invoice Date ~ Issued Date ~ Invoice Type -

filter column... filter column... filter column..

Bogura RWH 4522 13/06/2023 13/06/2023 ISSUE-PUSH =

There are eight block the dashboard:

» DGFP Electronic Logistics Management Information System (eLMIS) login user name and login
date.

Number of Products in Stock

Number of Total SDP

Supply Plan

F7B Report

Current contraceptive Stock Status.

Number of lot expiry in six months.

Invoice Waiting for Receive

Description of Dashboard:

YVVVVVVY

1. Login Information: The above screen represent DGFP Electronic zLogistics Management
Information Syestem (eLMIS) login date and who has login.

19 2. Productin Stock: In this block represent login upazila store
having number of products who have available in stock. To
see stock details, click on

Products in Stock
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3. Total SDP: This block

45 Total SDP
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represents number of active | -0

SDP count. There are FWV,
FWA, NGO, Multisectoral
count. To see SDP list, click on

7]
Supply Plan of June 2023

5. F7B: This block represents latest
generated F7B report.

Current Contraceptive Stock Status

Condom 11
Oral Pill (Total) 09
o E— a3
N R 2.7
implant (Torah e s

MOS: < 0.1 MOS: 0.1- 0.6 MOS: 0.6 -1.7 MOS:1.7 -3 MOS: 3+ MOS

7. Lots expiring in six months: The pie
chart represents number of product lot
expiring in 6 months. To see expiring lot
details, click on El

4. Supply
represents

plan:

latest

supply plan

F7B of May 2023 Posted

0

Side

This  block
generated

6. Current contraceptive Stock Status:

The bar

chart

represents major

contraceptive product stock and MOS.
To see stock details, click on E

6 lots expiring in 6 months

®<iMm @1-2M @23 ® 3-6M

Invoice Waiting for Receive

Facility Invoice No

filter column... filter column...

Invoice Date

Issued Date

Invoice Type

filter column...

Bogura RWH 4522

13/06/2023

13/06/2023

ISSUE-PUSH

8. Invoice Waiting for Receive: Waiting for receive invoice list showing this table. When received

the invoice omitted from the table.
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Chapter-4: Entry Forms -
Parameters
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4.1. Employees
The Employees Form contains the name of employees who are relevant to the DGFP eLMIS software
should be listed using this form. Every user will have one User with which they enter into the
software.
= QOpen any internet browser, like Google Chrome or Firefox.
= Type https://elmis.dgfp.gov.bd/ in the address bar.
= Login as Upazila user
= Select Entry Forms > Parameter > Employees... from Parameters menu and
= The Employee’s form is displayed.

EMPLOYEE ENTRY m m m
Sie Employee Name Designation Mobile Number Email Active Actions
|[|ILev coll ‘I\Ile-zu\umn
| 1 ATM.Rabiul Alam UFPO 01712037772 ufpoadamdighi@gmail com | /0
2 Dr. Shafiul Karim Talukdar UFPO 01711135482 ufpoadamdighi@gmail.com Yes 20
3 Md. Jul Hasan UFPA (Store) 01710791144 julhasang@s@gmail.com Yes Va
4 Sahinur Rahman ‘ UFPA (Accounts) 01717497363 sadafoyoni@yahoo.com 20
5 Tofail Ahmed UFPO 01716220535 i i@gmail.com /0

This form is used to entry, edit, delete, print list of employees. The form is grouped into 4 (four)
blocks -

A. Command Buttons: A number of buttons to manipulate the employees.

B. List of Employees: Shows a list of current employees in database. A label shows the total

number.
C. Entry Fields: To describe an employee, 5 (five) fields are required.
A. Employee Name — Name of the employee.

Designation Name — Designation of the employee.
Mobile No — Mobile number of the employee.
Email — Email address of the employee.
Active — Select the status of Active
Actions- The field show two buttons one for edit and the other of delete the
employee.
All of the fields are compulsory.

mmoow
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View information about a specific employee
e Select the employee you want to view from the tree-like list in Block-A. Using the order by.
Employees can be sorted in 2 (two) ways — by Employee ID or by Employee Name.
o After an employee name is selected — all the Form list are shown in Block-B.

EMPLOYEE ENTRY

mOE

Employee Name ~  Designation ~  Mobile Number Email Active Actions.
|[|ILer column. ‘ filter column,

Dr. Shafiul Karim Talukdar UFPO 0171135482 ufpoadamdighi@gmail.com

Md. Jul Hasan UFPA (Store) 01710791144 julhasangs@gmail.com

Sahinur Rahman UFPA (Accounts) 01717497363 sadafoyon@yahoo.com
Tofail Ahmed UFPO 01716220535 ufpoadamdighi@gmail.com

Enter a new Employee
= Press New button from the command buttons block. The form will look like the following screen:

EMPLOYEE ENTRY- ADD/EDIT

RESET SAVE BACK TO LIST

Employee Name * Designation * Mobile Number *

‘ | Active

Type Employee Name.

Enter email address of the employee.

Select the Designation of the employee from designation drop down list.
Enter mobile number of the employee.

= Press Trick for Active

EMPLOYEE ENTRY- ADD/EDIT
UPDATE BACK TO LIST

Employee Name * Designation * Mobile Number *

| Md. Jul Hasan | | UFPA (Store) - ‘ ‘ 01710791144 |
Email

| julhasanas@amail.com | Active

=  Press SAVE button. Newly entered Employee name will be visible in the Employees list in Block-
A.
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EMPLOYEE ENTRY m E E

Si#  Employee Name Designation Mobile Number Emall Active Actions

‘ﬁ\t[" column. “HEEI'(OILHT’\
ATM. Rabiul Alam uFPo 01712037772 ufpoadamdighi@gmail. com so

Dr. Shafiul Karim Talukdar UFPO 01711135482 ufpoadamdighi@gmail.com

Md. Jul Hasan UFPA (Store) 01710791144 julhasang5@gmail.com
Sahinur Rahman UFPA (Accounts) 01717497363 sadafoyon@yahoo.com

noa W o

Tofail Ahmed UFPO 01716220535 ufpoadamdighi@gmail.com

= |f you want to cancel the new employee entry, press ‘RESET' during editing to undo.

Edit an existing Employee

= Select the employee you want to edit from the list of employees.

= Change the Employee Name, Designation, mobile number, email, and Active status fields as
needed.

=  When done with editing, press Save.
v If you want to cancel the current editing, press Back to List to undo the changes.

Delete an existing Employee

= Select the employee you want to remove from list of employees.

=  Press “Delete” button from top of the Left corner.
“A confirmation dialog will be shown. Are you sure? Do you really want to delete the
selected item.”

= Press ‘Yes’ if you really want to delete the employee. The employee will be removed.

Print Employee list
e Press Print button to view a printable list of Employee List.

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Facility: Adamdighi, Bogura

Employee List
SL.  Employee Name Designation Mobile Number Email Active
1 ATM. Rabiul Alam UFPO 01712037772 ufpoadamdighi@gmail.com
2 Dr. Shaflul Karim Talukdar UFPO 01711135482 ufpoadamdighi@gmall.com Yes
3 M. Jul Hasan UFPA (Store) 01710791144 julhasang5@gmail.com Yes
4 Sahinur Rahman UFPA (Accounts) 01717497363 sadafoyon@yahoo.com
5 Tofall Anmed UFPO 01716220535 ufpoadamdighi@gmail.com

e Press on CTRL +P from keyboard. The print dialog box will appear.

Export Employee list to Excel
e Press Excel button to export list of Employee List to excel.
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4.2. SDP List

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as Upazila user

e Select Entry Forms> Parameters > SDP List from Parameters menu.
e The SDP List entry form is displayed.

SDP LIST ENTRY
@) Active soP () inactive SDP B
si#  SDP Name SDP Code Mobile no Active  Receiving Joining Birth Date Actions
‘,H : R P Facility Date
~ FWA (37 items)
~ 01 Adamdighi (& items)
1 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi FO43 01737553970 = V] 28/12/2008  19/05/1989 /0
2 I/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) FO54 01737553970 = = 28/12/2008  19/05/1989 /0
3 2/Ka PRIYANKA SARKAR, FWA, 01. Adamdighi FO65 01784282838 27720018 09/07/1994 20
4 2/Kha, REHENA KHATUN, FWA, 01, Adamdighi FOO4 01714496057 26/01/11989 01/01/1968 s 0
5 3/Ka, NUR BANU KHANAM, FWA, 01, Adamdighi (In-Charge) FO62 01764312758 26/01/1989 22/02/1969 70
6 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi FOO6 01764312758 26/01/1989 22/02/1969 20
~ 02. Chapapur (6 items)
7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) FOO7 01749601767 28/01/1989 21/02/1970 0
8 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur FOO8 01749601767 28/01/1989 21/02/1970 s0
9 2/Ka, NASIMA KHATUN, FWA, 02, Chapapur (In-Charge) FO76 01734343649 = = 30/01/1989 05/11/1970 20
10 2/Kha, KHURSIDA KHATUN, FWA, 02, Chapapur (In-Charge) Fo77 01714687505 = 28/01/1989 24/08/1967 s 0
M2l LLLIBEINA KLATLIN EWA A9 Chanamie con MmagerEns - - 20 /o1 fioen 24imenneT em
SDP LIST ENTRY- ADD/EDIT
SDP List Entry
SDP Group * SDP Code Name* Phone No*
‘ FWA | ‘ FO43 | | AKHI YASMIN ‘ ‘ 01737553970 ‘
Designation* Birth Date Joining Date National ID
‘ FWA | ‘ 19/05/1989 g| | 28/12/2008 G‘ ‘ 19896418521303724. ‘
HRIS ID# Unit Union Facility
[ A | ‘ a - | | o1, Adamdighi - ‘ ‘ ‘
SDP Name*
O in-charge Active ‘ 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi ‘

v" The SDP List contains the names of different field workers to whom commodities are issued.
v" Names from this list are picked during invoice preparation.

General Description of SDP List Form

SDP LIST ENTRY

A

(@) Active soP () Inactive SDP B IE]

SI# SDP Name SDP Code Mobile no Active Receiving Joining Birth Date Actions
|“”‘_, e filker catumn. Il filter column. Facility Date
~ FWA (37 items)
« 01. Adamdighi (6 items)
1 VKa, AKHI YASMIN, FWA, O1. Adamdighi FO43 01737553970 28/12/2008 19/05/1989 20
2 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) FO54 01737553970 = = 28/12/2008 19/05/1989 s 0
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi FO65 01784282838 27/n/2018 09/07/1994 20
4 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi FOO4 01714496057 ] 26/01/1989 01/01/1968 s 0
5 3/Ka, NUR BANU KHANAM, FWA, 01, Adamdighi (In-Charge) FO62 01764312758 26/01/1989 22/02/1969 20
6 3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi B FO06 01764312758 26/01/1989 22/02/1969 A0
~ 02.Chapapur (6 items)
7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) FOO7 01749601767 28/01/1989 21/02/1970 20
8 1/Kha, ANAJALI RANI SARKAR, FWA, 02, Chapapur FOO8 01749601767 28/01/1989 21/02/1970 20
a 2/Ka NASIMA KHATIIN FWA N2 Chanamur fin.haraay FOTR M724343TR49 L] zn/mAana nsMmharn Pl
10 2/Kha, KHURSIDA KHATUN, FWA, 02, Chapapur (In-Charge) FO77 01714687505 = 28/01/1989 24/08/1967 P }
M2 A LUDEINA KLATUM EMLA A9 Chananis com mmageTEns - 20 /m Ai0en 24inohoET am
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SDP LIST ENTRY- ADD/EDIT

c UPDATE BACK TO LIST

SDP Group * SDP Code Name* Phone No*

‘ FWA ‘ ‘ FO43 | | AKHI YASMIN | ‘ 01737553970

Designation® Birth Date Joining Date National ID

‘ FWA ‘ ‘ 19/05/1289 m| | 28/12/2008 E| [ 19896418521303724

HRIS ID# Unit D Union Facility
-]

[ | [ve

| 01. Adamdighi - | ‘

SDP Name*

O n-charge LG 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi

This form is used to edit, create, delete, print list of SDPs. Controls in the form are grouped into 3
(Five) blocks—A,B,C&D

A. Command buttons: A number of buttons to manipulate the SDP.

B. List of SDPs: Shows a list of current SDPs in database. A label shows the Total number of SDPs
and Non-SDPs.

C. Command buttons: A number of buttons to manipulate the facilities.

D. Entry Fields: To describe a SDP, three fields are required:

SDP Group — Facilities are classified into different groups.
SDP Code — A unique sequence to represent the SDP under the group. It is generated
automatically

Name — Actual name for the SDP.

Phone No: SDP Phone number (11 digit)

Designation: Designation of SDP

Birth Date: SDP’s date of birth

Joining Date: SDP’s joining date

National ID#: National ID number of SDP

HRIS ID #: HRIS ID number of SDP

Unit: Unit of SDP

Union: Union of SDP

Facility: Facility of SDP for (FWV and NGO)

¥ In-charge: selected in-charge of SDP.

¥ Active: Is Active SDP’s

SDP Name: Name of SDP with unit, Designation, Union and if in-charge. It is generated automatically
C. Command buttons: A number of buttons to manipulate the facilities.

Enter a new SDP
e Press Add New button from the command buttons block. The form will look like the following
figure.
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SDP LIST ENTRY- ADD/EDIT

RESET SAVE BACK TO LIST
SDP List Entry
SDP Group * SDP Code Name* Phone No*
Designation® Birth Date Joining Date National ID
HRIS ID# Unit Union Facility
SDP Name*

O in-charge

Active ‘

Select a SDP Group from the combo.
The SDP Code will be taken automatically.

Enter the Name of the SDP and Union (only for FWA and FWV group).

Enter the Birth date and Joining date, National Id, HRIS ID #, Unit, Unit, facility of this SDP

Press Save button

SDP LIST ENTRY- ADD/EDIT
ReseT [NV BACK TO LIST
SDP List Entry
SDP Group * SDP Code Name* Phone No*
‘ FWA - ‘ Fos3 | | Monoara Begum | [ 0168219221
Mobile number n
Designation*® Birth Date Joining Date National ID
‘ FWA ‘ ‘ 01/02/2000 i} | | 02/02/2020 | | ‘ 765409879872
HRIS ID# Unit Union Facility
‘ N/A ‘ ‘ 1/Ka - | | 01. Adamdighi - | ‘ |
SDP Name*
DO in-charge Active ‘ 1/a, Monoara Bagum, FWA, O1. Adamdighi |

Your new SDP name will be visible in the SDP list in block A.

SDP LIST ENTRY

(@) Active s0P () Inactive SDP

Sl# SDP Name

~ FWA (38 items)
~ 01. Adamdighi (7 items)
1 WKa, Menoara Begum, FWA, O1. Adamdighi
2 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi
3 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge)
4 2/Ka, PRIYANKA SARKAR, FWA, O1. Adamdighi
5 2/Kha, REHENA KHATUN, FWA, 01, Adamdighi
6 3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-Charge)
7 3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi
~ 02.Chapapur (6 items)
8 1/Ka, ANJALI RANI SARKAR, FWA, 02, Chapapur (In-Charge)
9 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur

10 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge)

IN_EWALA A9 Fhamanie fnChasmat

2/ WLLIDEINA LLATL

SDP Code
lurr

FO83
FO43
FOS4
FO65
FOO04
FO62
FOO6

FOO7
FOO8
FO76

enrr

Mobile no

oea2192212
01737553970
01737553970
01784282838
01714496057
01764312758
01764312758

01749601767
01749601767
01734343649

ATAReTEAR

Active

[< I < <]

[ I < B < <]

a

8] B

Receiving Joining Birth Date Actions
Facility ~Date
02/02/2020  01/02/2000 ,0
] 28/12/2008  19/05/1989 /70
28/12/2008  19/05/1989 20
27/1/2018 09/07/1994 /0
26/01/1989 01/01/1968 70
®  26/01/1989 22/02/1969 s 0
26/01/1989 22/02/1969 70
28/01/1989 21/02/1970 20
28/01/1989 21/02/1970 s0
= 30/01/1989  05/11/1870 /0
- 20/mn000 ~41in0MoRT am

e [f the new SDP name conflicts with an existing SDP, then an error dialog will appear.
Change the SDP name and try saving again.
e If you want to cancel the new district entry, press RESET during editing to undo.
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Edit an existing SDP
e Select the SDP you want to edit from the list of SDPs then click on ‘Edit’ button. After clicking
see the following screen.

SDP LIST ENTRY- ADD/EDIT

UPDATE BACK TO LIST

SDP List Entry

SDP Group * SDP Code Name* Phone No*

‘ FWA ‘ ‘ FO83 | | Monoara Begum | ‘ 01682192212 |

Designation* Birth Date Joining Date National ID

‘ FWA ‘ ‘ 01/02/2000 o] | | 02/02/2020 o] | ‘ 7654098798721 |

HRIS ID# Unit Union Facility

‘ N/A ‘ ‘ 1/Ka - | | 01. Adamdighi - | ‘ |
SDP Name*

O in-charge Active

‘ 1/Ka, Monoara Bagum, FWA, 01. Adamdighi |

e Change the SDP Name, phone no, designation, birth date, joining date, national id#, HRIS Id #,
Unit, Union and facility fields as needed.

e When done with editing, press “Save”.

e [If the new SDP name conflicts with an existing SDP, then an error dialog will appear "Change the
SDP name and try saving again".

e If you want to cancel the current editing, press Esc to undo the changes.

SDP Serial Change for existing active SDP
e Press on “SDP Serial” button for changing SDP serial. After pressing will be seen the following
screen.

SDP List Shorting

SDP Group

FWA

SDP Code SDP Name

Union Name: 01. Adamdighi (6 items)

FO43 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi

FOB3 1/Kha, MST SHUSMA SARMIN, FWA, O1. Adamdighi

FOBS 2/Ka, PRIYANKA SARKAR, FWA, 01, Adamdighi

FOO4 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi

FoB4 3/Ka, LABONE AKTER, FWA, O1. Adamdighi

FO06 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi

Union Name: 02, Chapapur (6 items)

Foo? 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge)
FOO8 1/Kha, ANAJALI RANI SARKAR, FWA, 02, Chapapur

FO76 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge)
FO77 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-Charge)

-
-

Fon 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur

CLOSE

e Select a SDP then click the selected SDP left side button’s drug and drop SDP name in the actual
serial.
e Press “SAVE” button then you will see the SDP in actula serial.

Delete an existing SDP
Select the SDP you want to remove from list of SDPs.
e Press ‘Delete’ button.

e A confirmation dialog will be shown.
e Press “Yes” if you really want to delete the SDP.
e You will not be able to delete SDPs that have invoices linked.
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Print SDPs
e Press “Pinter” button to view a printable list of SDPs.
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Facility: Adamdighi, Bogura
SDP List, Active SDP
SL. SDP Group SDP Name SDP Code Union Mobile no Joining Date Birth Date
1 FwA 1/Ka, Monoara Begum, FWA, 01. Adamdighi F0B3 01. Adamdighi 01682192212 02-02-2020 01-02-2000
2 FWA 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi FO43 01. Adamdighi 01737553970 28-12-2008 19-05-1989
3 FWA 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In-Charge) FO54 01. Adamdighi 01737553970 28-12-2008 19-05-1989
4 FWA 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi FO085 01. Adamdighi 01784282838 27-11-2018 09-07-1994
5 FWA 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi FO04 01. Adamdighi 01714496057 26-01-1989 01-01-1968
8 FWA 3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-Charge) FoB82 01. Adamdighi 01764312758 26-01-1989 22-02-1969
7 FWA 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi FO06 01. Adamdighi 01764312758 26-01-1989 22-02-1969
8 FWA 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) FOO7 02. Chapapur 01749601767 28-01-1989 21-02-1970
8 FWA 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur Fo08 02. Chapapur 01749601767 28-01-1989 21-02-1970
10 FWA 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge) FO76 02. Chapapur 01734343649 30-01-1989 05-11-1870
" FWA 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-Charge} Fo77 02. Chapapur 01714687505 28-01-1989 24-08-1967
12 FWA 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur Fo11 02. Chapapur 01714687505 28-01-1989 24-08-1967
e Press on CTRL + P from keyboard. The print dialog box will appear.
e Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK.
e After printing, press the report X button to close the preview report.

4.3. Local Supplier Entry
Commodities are procured in the upazila from different external suppliers. For reporting and future
reference, a list of suppliers is maintained. To go to Local Supplier Entry form:

e Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as Upazila user

Select Entry Forms> Parameters > Local Supplier Entry... from Parameters menu.
The Local Supplier Entry form is displayed as follows:

LOCAL SUPPLIER ENTRY
aa

sl Name Address Phone Fax Email Actions
filter column.
1 DDFP, Bogura Banani, Bogura +B8B05163206 ddfpbogra@gmail.com Vd
2 Md. Rafiqul Islam M/S. Bogra Bag Industries, Puran ... 01711260369 Va
3 S. Igbal Hossain Choudhury COBITE COMPUTER'S, Shekh Shar... 01711-135498 cobite_bd@yahoo.com Va

General Description of Suppliers Form
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LOCAL SUPPLIER ENTRY

Si#. Name Address

1 DDFP, Bogura Banani, Bogura
2 Md. Rafiqul Islam

3 S. Igbal Hossain Choudhury

M/S. Bogra Bag Industries, Puran ...

COBITE COMPUTER'S, Shekh Shar.

Phone Fax

+B8805163206
01711260369

0171135498

ddfpbogra@gmail.com

cobite_bd@yahoo.com

ada suppier | B [ ]

Actions

AN

Local Supplier Entry

Name *

LOCAL SUPPLIER ENTRY - ADD/EDIT

Address

Phene

‘ DDFP, Bogura

Banani, Bogura ‘

+8805163206

Fax

Email

| [ combosrasgmaiicom |

UPDATE CANCEL

Enter a new Supplier:

e Press ‘ADD SUPPLIER’ button from the command buttons block. The form will look like the

following figure.

Local Supplier Entry

LOCAL SUPPLIER ENTRY - ADD/EDIT

Name* Address Phone
Fax Email
RESET CANCEL
e Enter the Supplier Information

v Name *:

v' Address:

v" Phone:

v Fax:

v Email:

LOCAL SUPPLIER ENTRY - ADD/EDIT

Local Supplier Entry
M5, Komal Entorpica Tow, Gazipur Sleazaa260

Fax
02936450

Email
kamal.g@gmail.com

RESET SAVE CANCEL

e After the Supplier information entry Complete
e Press on SAVE Button the supplier will be save. Will see the following screen.
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2 M/S. Kamal Enterpise Tongi, Gazipur 01682192200 02936450 kamal.g@gmail.com

Print Suppliers List
e Press Print button to view a printable list of suppliers.

LOCAL SUPPLIER ENTRY
oa

s, Name Address Phone Fax Email Actions
filter colurr
1 DD-FP.Gazipur. Gazipur 029815668

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Facility: Tongi, Gazipur

Suppliers List
SL. Name Address Phone Fax Email
1 DD-FP,Gazipur Gazipur 029615668
2 M/S. Kamal Enterpise Tongi, Gazipur 01882192200 02936450 kamal.g@gmail.com

e Press on the Printer icon. The print dialog box will appear.

4.4. SDP Active/Inactive Report

SDP ACTIVE/INACTIVE REPORT

Sl#  SDP Code SDP Name In Charge Name Mobile No Birth Date Joining Date Designation National Id HRIS ID# Unit

(@ Active soP () Inactive SDP E m

~ FWA (38 items)

||n- column, filter calumn.. filter colur || filter columr filter column. filter calumn... filter column. filter column... || filter columr |'u.- colur

~ 01. Adamdighi (7 items)

1 |Fos3 1/Ka, Monoara Begum, FWA, ... [m] Monoara .. 01682192212 2000-02-01 2020-02-02 FWA 7654098798721 | N/A 1/Ka
2 FO43 1/Ka, AKHI YASMIN, FWA, O1. ... (m} AKHI YAS... 01737553970 1989-05-19 2008-12-28 FWaA 198964185213... |NA VKa
3 FOS4 1/Kha, AKHI YASMIN, FWA | F.. AKHI YAS.. 01737553970  1989-05-19 2008-12-28 FWA 198964185213... | NA 1/Kha
4  FO65 2/Ka, PRIYANKA SARKAR, F.. (m] PRIYANK.. 01784282838  1994-07-09 2018-11-27 FWA 199410106130... | NA 2/Ka
5  F0O4 2/Kha, REHENA KHATUN, FW... [m] REHENA .. 01714496057  1968-01-01 1989-01-26 FWA 1968101061323... | NA 2/Kha
6  Fo62 3/Ka, NUR BANU KHANAM, F... = NUR BAN.. Q1764312758  1969-02-22 1989-01-26 FWA 1969101061323... | NA 3/Ka
7 FOOB 3/Kha, NUR BANU KHANAM, . a NUR BAN.. 01764312758  1969-02-22 1989-01-26 FWA 1969101061323... | NA 3/Kha
~ 02.Chapapur (6 items)

8 FoO7 1/Ka, ANJALI RANI SARKAR, .. = ANJALI R... 01749601767 1970-02-21 1989-01-28 FWA 197010106270... |NA VKa
9 | FoO8 1/Kha, ANAJALI RAN| SARKA.. (] ANAJALL.. 01749601767  1970-02-21 1989-01-28 FWA 197010106270... |NA /Kha

v" The SDP List contains the names of different workers to whom commodities are issued.
v" Names from this list are picked during invoice preparation.

View SDP Active/Inactive Report
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms> Parameters > SDP Active/Inactive Report from Parameters menu.
e The SDP Active/Inactive Report form is displayed.
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SDP ACTIVE/INACTIVE REPORT

@) Active s0P () Inactive SDP B m

SI#  SDP Code SDP Name Union In Charge Name Mobile No Birth Date Joining Date Designation National Id HRIS ID# Unit

||n- olurr filter column. um ter colt filter column. filter column. ter column f olumn... || filter colum |'\-- filter

> (39 items)

1 MO09 TASRIFA INDUSTRIES LTD, 5. O TASRIFA |.. 01964280468 Senior stuff nu.

2 X001 Arifa Rahman, FWV, MCH-Uni... O Arifa Rah... o

3 FoO1 1 No Ward, NAZMA KHATUN, 01.Tongi Poura.. [m)} NAZMA K.. 01911319224 1969-02-01 1990-01-01 FWA 196933230123.. NA TNo W
4 MO06 UNIQUE DESIGNERS LTD , N.. O UNIQUE .. 01777227044 2018-05-16 NURSE

5 NOO& BAPSA ,MINI,CLINIC, TONGI [} BAPSA, ... 01912014842 Q

6 MO10 MASCO COTTONS LTD , MED. O MASCO C.. 01762896662 MEDICAL ASSIT

7 X002 MD. DELOWER HOSSAIN, FP| O MD. DELO... 01914803498 1964-02-12 1984-06-23 FPI 196433230163... NA

8 X005 MEHERUNNESA FWV MCH U.. O MEHERU.. 01734769810 2017-01-23 (o]

9 FO8 2 No Ward, HANUFA AKTHE.. 01.Tengi Poura... HANUFA .. 01762678176 1968-06-22 1988-11-19 Fwa 1968121638243.. NA 2NoWw
10 M008B CONCEPT KNITTING , NURSE O CONCEPT... 01927357457 1979-03-15 2018-07-09 NURSE

n X004 SHARIFUL ISLAM, FPI [m]} SHARIFU.. 01791505876 1991-10-18 2013-12-11 FPI 9135241900 NA

If you need to show “Active SDP” press "Active SDP" Radio button else "Inactive SDP" Radio button.

SDP ACTIVE/INACTIVE REPORT

@) Active s0P () Inactive SDP B m

SI#  SDP Code SDP Name Union In Charge Name Mobile No Birth Date Joining Date Designation National Id HRIS ID# Unit

||n- olurr filter column. um ter colt filter column. filter column. ter column f olumn... || filter colum |'\-- filter

> (39 items)

1 MO09 TASRIFA INDUSTRIES LTD, 5. O TASRIFA |.. 01964280468 Senior stuff nu.

2 X001 Arifa Rahman, FWV, MCH-Uni... O Arifa Rah... o

3 FoO1 1 No Ward, NAZMA KHATUN, 01.Tongi Poura.. [m)} NAZMA K.. 01911319224 1969-02-01 1990-01-01 FWA 196933230123.. NA TNo W
4 MO06 UNIQUE DESIGNERS LTD , N.. O UNIQUE .. 01777227044 2018-05-16 NURSE

5 NOO& BAPSA ,MINI,CLINIC, TONGI [} BAPSA, ... 01912014842 Q

6 MO10 MASCO COTTONS LTD , MED. O MASCO C.. 01762896662 MEDICAL ASSIT

7 X002 MD. DELOWER HOSSAIN, FP| O MD. DELO... 01914803498 1964-02-12 1984-06-23 FPI 196433230163... NA

8 X005 MEHERUNNESA FWV MCH U.. O MEHERU.. 01734769810 2017-01-23 (o]

9 FO8 2 No Ward, HANUFA AKTHE.. 01.Tengi Poura... HANUFA .. 01762678176 1968-06-22 1988-11-19 Fwa 1968121638243.. NA 2NoWw
10 M008B CONCEPT KNITTING , NURSE O CONCEPT... 01927357457 1979-03-15 2018-07-09 NURSE

n X004 SHARIFUL ISLAM, FPI [m]} SHARIFU.. 01791505876 1991-10-18 2013-12-11 FPI 9135241900 NA

Print SDP Active and inactive report
e Press “Print” button to view a printable list of Active/Inactive SDP Report.

, .
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Tongi, Gazipur
Active SDP Report
SL. SDP SDP Name Union in Name Mobile No Birth Date Joining Designation  National Id HRIS Unit Facility
Code Charge Date =3
1 X001 Arifa Rahman, FWV, MCH-Unit, No Arifa Rahman, FWV, MCH- o}
Tongi FP Office Unit, Tongi FP Office
2 F001 1 No Ward, NAZMA KHATUN, 01.Tongi No NAZMA KHATUN 01911319224 1969-02-01  1890-01-01  FWA 19693323012313453 NA 1No
FWA, 01.Tongi Pourashava Pourashava Ward
3 M009 TASRIFA INDUSTRIES LTD, No TASRIFA INDUSTRIES LTD 01964280468 Senior stuff
Senior stuff nurse nurse
4 Mo06 UNIQUE DESIGNERS LTD No UNIQUE DESIGNERS LTD 01777227044 2018-05-16 NURSE
NURSE
5 NO06 BAPSA ., MINI ,CLINIC, TONGI No BAPSA ., MINI ,CLINIC, 01912014842 0 BAPSA
TONGI Clinic
8 Xooz MD. DELOWER HOSSAIN, FPI No MD. DELOWER HOSSAIN 01914803498  1964-02-12  1984-068-23  FPI 198433230163823168 NA

e Press on the Ctrl + P from Keyboard. The print dialog box will appear.

e Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK.

e After printing, press the X button to close the preview report.
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4.5. How do we set Options for Upazila
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms> Parameters > Options
e After pressing "Options" the following screen will be appeared:

OPTIONS - EDIT

Options Form

Code

‘ TISS ‘

Upazila*

‘ Adamdighi, Bogura ‘

Warehouse

‘ Bogura RWH ‘

Address

Prepared By

‘ Md. Jul Hasan -

Approved By

‘ Dr. Shafiul Karim Talukdar -

Issued By

‘ Md. Jul Hasan -

Store Type

‘ One Storied Store -

e To set “Prepared By, Approved By & Issued By” which will display when an Issue Invoice will be

printed.

e To select above 3 (three) combos the system must have required listed employees.

e From the prelisted employee list, you have to select employees as follows:

OPTIONS - EDIT

Options Form

Code

| TISS |

Upazila*

| Adamdighi, Bogura |

‘Warehouse

| Bogura RWH |

Address

Prepared By

| Md. Jul Hasan -

Approved By

| Dr. Shafiul Karim Talukdar -

Issued By

| Md. Jul Hasan -

Store Type

| One Storied Store -

SAVE

e To Set Store type select from store type dropdown list

o After setting “Prepared By, Approved By, Issued By” and store type then press SAVE button. The

option will be saved for this upazila.
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4.6. Upatzila List

UPAZILA LIST
Supply From Warehouse
aa
Sl#  Facility Code Facility Geo Code District Warehouse Code Supply From Warehouse Phone No
fil alumn, r coll ¢ ¢ i are filter colum
1 TOO1 Dhamrai, Dhaka 302614 Dhaka cool Dhaka CWH 0622271205, O1...
2 |T002 Dohar, Dhaka 302618 Dhaka coo Dhaka CWH 0622356043, 0.
3 TOO3 Keraniganj, Dhaka 302638 Dhaka cool Dhaka CWH 02-7766333, O1..
4 Too4 Mirpur, Dhaka 302648 Dhaka cool Dhaka CWH 028035630
5 TOOS Nawabganj, Dhaka 302662 Dhaka coo Dhaka CWH 02-7765066, O1...
6 TOO0G Savar, Dhaka 302672 Dhaka cool Dhaka CWH 02-7745532, O1.
7 TOO7 Tejgaon, Dhaka 302690 Dhaka ool Dhaka CWH 02-8878371, O1..
8 TOoO8 Gazipur Sadar, Gazipur 303330 Gazipur coo Dhaka CWH 02-9205636, O1..
9 ToO9 Kaliakair, Gazipur 303332 Gazipur coot Dhaka CWH 0682252108, O1.
10 TOI0 Kaliganj, Gazipur 303334 Gazipur cool Dhaka CWH 0682352072, 0.
n | Ton Kapasia, Gazipur 303336 Gazipur coo Dhaka CWH 0682452025, 0.
12 | TO1Z Sreepur, Gazipur 303386 Gazipur cool Dhaka CWH 06825-52718, 0.

v" The Upazila List contains the names of different upazila to whom commodities are transfer.
v" Names from this list are picked during adjustment invoice to transfer receive and transfer Issue

preparation.

View Upatzila list

Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as Upazila user

Select Entry Forms> Parameters > Upazila List from Parameters menu.
The Upazila List form is displayed.

UPAZILA LIST
Supply From Warehouse
ala
SI#  Facility Code Facility Geo Code District Warehouse Code Supply From Warehouse Phone No
fil filter colt ¢ . te - filter colt filter filter colu
1 TOO1 Dhamrai, Dhaka 302614 Dhaka coo Dhaka CWH 0622271205, O1...
2 TOoO2 Dohar, Dhaka 302618 Dhaka coo Dhaka CWH 0622356043, 0.
3 TOO3 Keraniganj, Dhaka 302638 Dhaka cool Dhaka CWH 02-7766333, 01
4 TOO4 Mirpur, Dhaka 302648 Dhaka coo Dhaka CWH 028035630
5 | TOOS Nawabganj, Dhaka 302662 Dhaka coo Dhaka CWH 02-7765066, O1.
6 TOO6 Savar, Dhaka 302672 Dhaka cool Dhaka CWH 02-7745532, 01...
7 TOO7 Teigaon, Dhaka 302690 Dhaka cool Dhaka CWH 02-8878371, O1...
8 |Toos Gazipur Sadar, Gazipur 303330 Gazipur Ccool Dhaka CWH 02-9205636, 01.
9 TOO9 Kaliakair, Gazipur 303332 Gazipur coo Dhaka CWH 0682252108, O1.
10 TOI10 Kaliganj, Gazipur 303334 Gazipur coo Dhaka CWH 0682352072, O...
n o Ton Kapasia, Gazipur 303336 Gazipur coo Dhaka CWH 0682452025, 0.
1z To12 Sreepur, Gazipur 303386 Gazipur coo Dhaka CWH 06825-52718, O...
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Press “Print” button to view a printable list of upazila list Report.

SL. Facility Code

1 T001
2 T002
3 T003
4 T004
5 TO05
6 TO06
T TOOT
8 T008
9 TO09
10 TO10

Facility

Dhamral, Dhaka
Dohar, Dhaka
Keraniganj, Dhaka
Mirpur, Dhaka
Nawabganj, Dhaka
Savar, Dhaka

Tejgaon, Dhaka
Gazipur Sadar, Gazipur
Kaliakair, Gazipur

Kaliganj, Gazipur

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Geo Code

302614

302618

302638

302648

302662

302672

302690

303330

303332

303334

Upazila List
District
Dhaka
Dhaka
Dhaka
Dhaka
Dhaka
Dhaka
Dhaka
Gazipur
Gazipur

Gazipur

Warehouse Code
Coo1
Coo1
Coo1
co01
coo1
coo1
coo1
co01
coo1

coo1

Supply From Warehouse
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH
Dhaka CWH

Dhaka CWH

Phone No

0622271205, 01671012
0622356043, 01821829
02-7766333, 01813035
028035630

02-7765066, 01964549
02-7745532, 01718811
02-8878371, 01912576
02-9205636, 01711824

0662252108, 01728347

0882352072, 01765296

Press on the Ctrl + P from Keyboard. The print dialog box will appear.
Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK.
After printing, press the X button to close the preview report.
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Chapter-5: Entry Forms -Invoice
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5.1. Receive Invoice — Local Purchase

After go to Invoice menu user will find two types of Received Invoice. The following screen shows the
Local Purchase Invoice:

LOCAL PURCHASE - ADD/EDIT

SAVE UPDATE BACK TO LIST
Invoice No.* Receive Date * Received By *
| 2 ‘ | 06/06/2022 ] ‘ | Md. Jul Hasan ‘
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *
| 5. Ibal Hossain Choudhury - ‘ | 005115 ‘ | 04/06/2022 i) ‘
LT 1t Updated [7] cancel

Note book HP core i3 15s-du3023 tu, 1ith generation, colour- silver, waranty 730 days. With 1 mouse
and ssd 128gb

SELECT ITEM
Si#  ltemCode - Item Name ~ Guantity - Unit - Lot _ mMrg.pate - [Expiry  Actions
filter column... | filter column. RoXs pin DEtS
1 OEF029 LAPTOP COMPUTER 1 sets

The above form is used when items are received from external supplier and to create new receive
invoice, edit, print or delete invoices.

Open Receive Invoice Form

Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as a Upazila user

Select Entry Form>Invoice > Local Purchase ... from Invoice menu.
Select Invoice > Local Purchase... from Invoice menu.

The Local Purchase form is displayed.

LOCAL PURCHASE

From To
‘ 01/10/2010 o] ‘ ‘ 05/02/2023 ] | E
Sl# Invoice Receive Received By ~ Supplier ~ Local Local ~  Cancel Actions
No. Date |r.|mr column filter column Invoice No Invoice Date
1 2 06/06/2022 Md. Jul Hasan S. Igbal Hossain Choudhury 005115 04/06/2022 v b 4 =
2 i 20/04/2019 Md. Jul Hasan M. Rafiqul Islam 1 20/04/2019 v x =

Select an invoice From Invoice list the invoice will be displayed
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LOCAL PURCHASE - ADD/EDIT
SAVE UPDATE BACK TO LIST

Invoice No.* Receive Date* Received By *

| 2 ‘ | 06/06/2022 ] ‘ | Md. Jul Hasan ‘
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *

| S. Igbal Hossain Choudhury - ‘ | 005115 ‘ | 04/06/2022 B ‘
Hamarks Updated [] cancel

Note book HP core i3 155-du3023 tu, 11th generation, colour- silver, waranty 730 days. With 1 mouse
and ssd 128gb

SELECT ITEM
Sl# Item Code ~ Item Name ~ Quantity ~ Unit Lot A Mfg. Date Expiry A Actions
filter column, filter column Ho/Beactiiion Dats
1 QEFQ29 LAPTOP COMPUTER 1 sets

General Description of Receive Invoice Form

LOCAL PURCHASE

From To
01/10/2010 (3| | os/02/2023 ]

Invoice _ Received By supplier

filter colur

2 06/06/2022 Md. Jul Hasan S. Igbal Hossain Choudhury

|fi|ter column.. |f||ter column...

1 20/04/2019 Md. Jul Hasan Md. Rafiqul Islam
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LOCAL PURCHASE - ADD/EDIT c — —— TR UTD E
| Invoice No.* Receive Date * Received By *

| 2 ‘ | 06/06/2022 i) ‘ | Md. Jul Hasan ‘
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *
| S. Igbal Hossain Choudhury - ‘ | 005115 D ‘ | 04/06/2022 B ‘
GG Updated [] cancel

Note book HP core i3 155-du3023 tu, 11th generation, colour- silver, waranty 730 days. With 1 mouse

and ssd 128gb

SELECT ITEM
Sl# Item Code ~ Item Name ~ Quantity ~ Unit Lot A Mfg. Date ~  Expiry _ Actions
No/Description Date

filter column.. filter column.

1 QEF029 LAPTOP COMPUTER

1 sets

This form is used to Select Invoice, entry, edit, delete and print receive invoices. Controls in the form
are grouped into 5 (five) blocks —
A. Command Buttons: Number of buttons to manipulate the Invoices. New, Print and Excel

B. Invoice List:

Invoices are listed Invoice Date, Invoice No, Receive By, Receive Form, Sup-Inv No, Supplier Date,
Updated, Canceled and Action
C. Command Buttons: Number of buttons to manipulate the Invoices. SAVE, Update, back to List and

Print to print the invoice
D. Invoice Entry Fields:

To describe an Invoice, 9 (Nine) fields are required.
e Invoice No — A unique sequence to represent the invoice.
e Receive Date — Date of receipt of goods.
e Received By — Name of receiving officer.
e Supplier — Name of warehouse from where goods were sent.
e Supplier Invoice No — Voucher No. of supplier.
e Supplier Date — Date of supplier voucher.

All of the fields are compulsory.

e Remarks— Remarks field are not mandatory

e Update — If the invoice updated the update check set in the check box.
e Cancel - If the invoice canceled the cancel check set in the check box.

E. Invoice Items Entry Fields:

Invoices consist of line items. There is one line for every item received. Every line has the following

9 (Nine) fields:

e S| #—Invoice item serial number

e [tem Code — Received item’s code.

e [tem — Name of item received.

e Unit — unit of measurement of item.

e Quantity — Received item’s quantity.

e Lot No - Lot no. of the received goods.
e Mfg. Date — Manufacturing date of the received goods.
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e Received Qty — Total quantity of good received.
e Expiry Date — date of expiry of the received goods.

Iltem and Received Qty are compulsory. Unit field is shown automatically. Other fields are
optional.

View Information about a specific Invoice

LOCAL PURCHASE

From Te
‘ 01/10/2010 o] | | 05/02/2023 | | m E
Sl#  Invoice Receive Received By Supplier Local Purchase Local Purchase Updated Cancel Actions
L Lo ‘ filter column.. | filter column. Lot s ibale e
filter colurr filter column...
1 2 06/06/2022 Md. Jul Hasan S. Igbal Hossain Choudhury 00515 04/06/2022 ' x - §
2 20/04/2019 Md. Jul Hasan Md. Rafiqul Islam 1 20/04/2019 £ x =

e Select the invoice to view from the tree list in Block-B. Using the Group by any fields — Invoices
can be grouped in ways — by Invoice No or by received date or by supplier

e After aninvoice no. is selected — corresponding information is shown in Block-B and C.

e At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall

between Start Date and End Date are listed. You can change the dates and press ‘Filter’ button
to list less or more invoice.

Enter a new Invoice
e Press ‘NEW’ button from the command buttons block. The form will look like as follows:

LOCAL PURCHASE - ADD/EDIT

RESET SAVE BACK TO LIST

Invoice No. * Receive Date * Received By *

| 3 ‘ | 05/02/2023 m‘ | Md. Jul Hasan - |
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *
| ] | | | c]
Hemaks Updated Cancel
SELECT ITEM
Slig Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Actions
f . " No/Description Date
ilter column... filter column.

e The Invoice No. will be generated automatically.

e Receive Date will be filled with current date. You can change if necessary.
e Select the Employee who is received the goods.

e If the supplier’s name is present in Supplier list, then select the name.

e Provide invoice no. and date from supplier’s challan.

e Press Save button.
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e Your new Invoice no. will be visible in the Invoice list and the SELECT ITEM button will be visible
to add items in the invoice.

LOCAL PURCHASE - ADD/EDIT

UPDATE BACK TO LIST E
Invoice No.* Receive Date* Received By *
| 3 | | 05/1/2022 G‘ | Md. Jul Hasan -
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *
| DDFP, Bogura - | | 12323 ‘ | 05/11/2022 G‘
Remarks

Updated D Cancel

SELECT ITEM

Si#  Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Actions
No/Description Date

filter column filter column

e If you want to cancel the new Invoice entry before save the invoice, press Reset during entering
to undo.

Invoice Items Entry
e Press SELECT ITEM button from the command buttons block. The form will look like the following
screen:

Item List

Item Code Item Name

filter column, filter column

MCHO41 5% PERMETHRIN CREAM (15 GM)

MCHOS51 7.1% CHLOROHEXIDINE

MSROO1 ABDOMINAL SHEET

KITOO1 ACCESSORY SET FOR AJ3 OPERATING TABLE
CONOO1 AD SYRINGE (1 ML)

MSRO39 AdhesiveTape 1

IEMOO1 ADMISSION REGISTER

@ N O M B W N -

BCCO12 ADOLESCENT HEALTH CARD

ARAL ECAEAMT LIEAL T AEFIETEN

e Select an Item Name Item Name from popup list and press ADD button selected product will be
Added like following screen
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LOCAL PURCHASE - ADD/EDIT
worosr [

Invoice No.* Receive Date* Received By *

| 3 | | 05/11/2022 G ‘ | Md. Jul Hasan - ‘
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *

| DDFP, Bogura - | | 12323 ‘ | 05/11/2022 m ‘
Remarks

| Updated O cance

SELECT ITEM

Sl# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Actions
filter column. filter column po/baactipion Date
1 MSROO8 COTTON (100 GRAM) roll o
2 MCHO34 TAB. COTRIMOXAZOLE (960 MG) tab, s}

Enter the received quantity in Quantity box, this field is mandatory.

Unit field will be filled automatically.

Enter Lot No/Description, Mfg. Date and Expiry Date fields.

If you want to delete an item form this invoice before update, click on delete button from action
column.

LOCAL PURCHASE - ADD/EDIT
oo (B

Invoice No.* Receive Date * Received By *

| 5 | | 05/1/2022 G‘ | Md. Jul Hasan - ‘
Supplier * Local Purchase Invoice No * Local Purchase Invoice Date *

| DDFP, Bogura - | | 12323 ‘ | 05/11/2022 G‘
Remarks

|| Updated O cancel

SELECT ITEM

si#  Item Code Item Name Quantity - Unit Lot Mfg. Date -  Expiry Actions.
filter column. filter column TR DSte
1 Msroo8 COTTON (100 GRAM) 40 roll 31/12/2025 [u}
2 MCHO34 TAB. COTRIMOXAZOLE (960 MG) 20 tab. 30/11/2025 [u}

Continue every Item.

Updating the Stock

Entry of a new Invoice does not update the current stock position automatically. After the Invoice
entry is completed, press Update button to recalculate the balance of Items from the current
Invoice.

A confirmation dialog will appear.
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Are you sure?

Do you really want to update The invoice items to
stock? You will not be able to edit this invoice after
update.

No

Note: After the invoice quantities are updated to stock, the invoice will be locked, user will not be allowed
to change any figure afterwards.

e Press "Yes" if you are sure that the invoice figures are correct.
e A confirmation dialog will show the number of Items for which stock was updated.
‘Invoice Updated Successfully’
e If you want to update invoice on back date pressing “Update” button a confirmation dialog will
appear.

Receive date (14/04/2015) and current date (21/04/2015) are not equal.
Do you want to update this invoice in current date?

e [If you want update on current date press “Yes” or you want update on Receive date press “No”.

Edit an existing Invoice
e Select the invoice you want to edit from the list of Invoices.
e Click on edit button from action column and change the fields as necessary.
e When done with editing, press Save.
e If you want to cancel the current editing, press Back to list to undo the changes.

Delete an existing Invoice
e Select the Invoice you want to remove from Invoices list.
e Press Delete button. From Action column
e A confirmation dialog will be shown

Are you sure?

Do you really want to delete this invoice?

No
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Press "Yes" if you really want to delete the Invoice. If the invoice has items, then shows the
massage ‘Cannot delete this invoice. Delete invoice items first’ else deleted.

Edit an existing Invoice Item

Sl# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Actions
| filter column | filter column Sofpasctiption Dt
1 MSRO08 COTTON (100 GRAM) 40 roll 31/12/2025 a8
2 MCHO34 TAB. COTRIMOXAZOLE (960 MG) 20| tab. 30/1/2025 u]
Select the Invoice item you want to edit from the items list in Block-D.
Click on a field to start editing.
Sl# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Actions
| filter column |mm colurmn RoRessipton Date
1 MSRO08 COTTON (100 GRAM) 40 roll 31/12/2025 o
2 MCHO34 TAB. COTRIMOXAZOLE (960 MG) 50 tab. 30/11/2025 o

Change the fields as necessary.
When done with editing, press Save.
If you want to cancel the current editing, press Back to LIST to undo the changes.

Delete an Invoice item

Select the Invoice item you want to delete from the items list in Block-C.
Press "Delete" button from the product Action column.
A confirmation dialog will be shown as like below screen.

Are you sure?

Do you really want to delete the selected item?

No

Press “Yes” if you really want to delete the Invoice item.

Search a Receive Invoice

In Receive Invoice list form and to find a specific Invoice.
To search go to row header just writing Invoice no. and following window will appear:

LOCAL PURCHASE
From To
‘ 01/09/2022 E‘ ‘ 06/02/2023 E‘ m EI E]
Si#  Invoice Receive Received By Supplier Local Local P Cancel Actions
No. Date Inveice No Invoice Date

|- ter column ‘mw column
3 filter column

1 3 05/11/2022 Md. Jul Hasan DDFP, Bogura 12323 05/1/2022 x x s 0

Enter the invoice no you want to find in "Receive Invoice No." box.
Automatically start searching.
If the invoice is found, then it will be shown.
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Print Receive Invoice

Press Print button to preview the Invoice.
Press on Ctrl + P from keyboard. The print dialog box will appear.
You can print only one copy or all pages, choose as you want then just press OK.
After printing, press the leftmost X button to close the Preview.
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5.2. Receive Invoice — Receive from Warehouse
When items are issued among warehouses, i.e., Injectable moved from RWH to Upazila FPO Store —
this form is used. Item quantities entered here add up to total stock. This form is used to download

new receive invoice, enter new receive invoice, edit, print or delete old invoices.

RECEIVE FROM WAREHOUSE - ADD/EDIT

SAVE

UPDATE BACK TO LIST E

Invoice No * Receive Date * Received By * Received From *
| nz | | 09/11/2022 (= ‘ Md. Jul Hasan ‘ ‘ Bogura RWH -
Sup Inv No * Supplier Date * Remarks Updated S
| 253 | | 09/11/2022 (3 ‘
si#  Item Code Item Name Quantity - Unit Lot Mfg. Date Expiry Date
‘fl\tm’ column... ||| filter column A D

1 CONOO4 IMPLANT (2 ROD) 200 sets 30/04/2025

2 ‘IEM027 IMPLANT CLIENT CARD 200 pes cesdp

3 IEMO28 IMPLANT CLIENT CONSENT FORM 200 pes cesdp

4 ‘ CONDO3 ECP (2 TAB/PACK) 50 pack MCRAH 30/09/2024

5 MSRO39 AdhesiveTape 1" 200 pes Anti-Infective 19/11/2025

6 MCHOI INJ. XYLOCAINE (1%) 8 vials MSR 31/05/2023

Open Receive from Warehouse Invoice Form
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as a Upazila user

e Select Invoice > Receive from Warehouse... from Invoice menu.

e The Receive from Warehouse Invoice list form is displayed.

8]0

RECEIVE FROM WAREHOUSE
From To
‘ 01/06/2022 ] | ‘ 06/02/2023 ] |
sig Receive Date Invoice No Received By Received From Sup Inv No
‘ filter column. Im::r column... [Mltcr column. filter calumn...

1 18/11/2022 na Md. Jul Hasan Bhola RWH TTOO1
2 09/11/2022 n7 Md. Jul Hasan Bogura RWH 253
3 23/10/2022 ne Md. Jul Hasan Bogura RWH 4278
4 29/09/2022 ns Md. Jul Hasan Bogura RWH 4253
5 15/09/2022 n4 Md. Jul Hasan Bogura RWH 4245
6 17/08/2022 n3 Md. Jul Hasan Bogura RWH 4m
7 20/07/2022 nz Md. Jul Hasan Bogura RWH 4183
8 16/06/2022 m Md. Jul Hasan Bogura RWH 4157

Supplier Date

10/m/2022
09/11/2022
20/10/2022
28/09/2022
14/09/2022
16/08/2022

19/07/2022
15/06/2022

Updated

AR S S YA TR

Cancel Actions

X X X X X X X X
WOWOW W W W oW W
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RECEIVE FROM WAREHOUSE - ADD/EDIT

SAVE UPDATE

BACK TO LIST E

Invoice No* Receive Date * Received By * Received From *
| nz | | 09/1/2022 m ‘ ‘ Md. Jul Hasan ‘ ‘ Bogura RWH -
Sup Inv No * Supplier Date * Remarks Updated Wilcancel
| 253 | | 09/11/2022 (3 ‘
Sl# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Date
filter column filter column No/Description

1 CONOO4 IMPLANT (2 ROD) 200 sets 30/04/2025

2 IEMO27 IMPLANT CLIENT CARD 200 pes cesdp

3 IEMO28 IMPLANT CLIENT CONSENT FORM 200 pes cesdp

4 CONOO3 ECP (2 TAB/PACK) 50 pack MCRAH 30/09/2024

5 MSRO39 AdhesiveTape 1 200 pcs Anti-Infective 19/11/2025

6 MCHOT INJ. XYLOCAINE (1%) 8 vials MSR 31/05/2023

General Description of Receive from Warehouse Form

RECEIVE FROM WAREHOUSE

From
01/06/2022 06/02/2023 m -
si#  RecelveDate - InvoiceNo - | Recelved By Received From - |suplnvNo - SupplierDate - |Updated -  Cancel -  Actions
[ﬁltercmumn.. Imm column... |mtercu\umn. filter column...
1 18/11/2022 ne Md. Jul Hasan Bhola RWH TTO0! 10/1/2022 v x =
2 09/M/2022 n7 |Md. Jul Hasan Bogura RWH 253 09/11/2022 v x =
3 23/10/2022 16 Md. Jul Hasan Bogura RWH 4278 20/10/2022 v x =
4 29/09/2022 15 |Md, Jul Hasan Bogura RWH 4253 28/09/2022 v x =
5 15/09/2022 na Md. Jul Hasan Bogura RWH 4245 14/09/2022 v x =
6 17/08/2022 n3 | Md. Jul Hasan Bogura RWH 4an 16/08/2022 v x =
7 20/07/2022 nz Md. Jul Hasan Bogura RWH 4183 19/07/2022 v x -4
8 16/06/2022 m Md. Jul Hasan Bogura RWI 4157 15/06/2022 v x =

RECEIVE FROM WAREHOUSE - ADD/EDIT

c

SAVE UPDATE

BACK TO LIST m

Invoice No* Receive Date * Received By * Received From *
| nz | | 09/11/2022 (o] | ‘ Md. Jul Hasan ‘ ‘ Bogura RWH - ‘
Sup Inv No * Supplier Date * Remarks Updated [] cancel
[2s3 | [ oormaoae 0
| — SR e ——— = S T
filter column... filter column... m
1 CONDO4 IMPLANT (2 ROD) 200 sets 30/04/2025
2 IEMO27 IMPLANT CLIENT CARD 200 pes cesdp
3 IEMO28 IMPLANT CLIENT CONSENT FORM 200 pcs cesdp
4 CONDO3 ECP (2 TAB/PACK) 50 pack MCRAH 30/09/2024
5 MSRO39 AdhesiveTape 1 200 pes Anti-Infective 19/11/2025
6 MCHOM INJ. XYLOCAINE (1%) 8 vials MSR 31/05/2023
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This form is used to Select Invoice, entry, edit, delete and print receive invoices. Controls in the form
are grouped into 5 (five) blocks —
A. Command Buttons: Number of buttons to manipulate the Invoices. ADD, Download Invoice, Print
and Excel
B. Invoice List:
Invoices are listed Invoice Date, Invoice No, Receive By, Receive Form, Sup-Inv No, Supplier Date,
Updated, Canceled and Action
C. Command Buttons: Number of buttons to manipulate the Invoices. SAVE, Update, back to List and
Print to print the invoice
D. Invoice Entry Fields:
To describe an Invoice, 9 (Nine) fields are required.

Invoice No — A unique sequence to represent the invoice.
Receive Date — Date of receipt of goods.

Received By — Name of receiving officer.

Supplier — Name of warehouse from where goods were sent.
Supplier Invoice No — Voucher No. of supplier.

Supplier Date — Date of supplier voucher.

All of the fields are compulsory.

Remarks— Remarks field are not mandatory
Update — If the invoice updated the update check set in the check box.
Cancel — If the invoice canceled the cancel check set in the check box.

E. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the following
6 (six) fields:

Iltem — Name of item received.

Unit — unit of measurement of item.

Lot No — Lot no. of the received goods.

Mfg. Date — Manufacturing date of the received goods.
Received Qty — Total quantity of good received.

Expiry Date — date of expiry of the received goods.

Iltem and Received Qty are compulsory. Unit field is shown automatically. Other fields are
optional.

View information about a specific Invoice

RECEIVE FROM WAREHOUSE - ADD/EDIT
SAVE UPDATE BACK TO LIST
Invaice No* Receive Date * Received By * Received From *
| n7 ‘ ‘ 09/11/2022 ‘ ‘ Md. Jul Hasan | | Bogura RWH |
Sup Inv No * Supplier Date * Remarks Updated &=
| 253 ‘ ‘ 09/11/2022 ‘
Sl Item Code Item Name Quantity Unit Lot Mig. Date Expiry Date
filter columr filter column. No/Description

1 CONODO4 IMPLANT (2 ROD) 200 sets 30/04/2025

2 IEMO27 IMPLANT CLIENT CARD 200 pes cesdp

3 IEMO28 IMPLANT CLIENT CONSENT FORM 200 pcs cesdp

4 CONOO3 ECP (2 TAB/PACK) 50 pack MCRAH 30/09/2024

5 MSRO39 AdhesiveTape 1 200 pes Anti-Infective 19/11/2025

6 MCHON INJ. XYLOCAINE (136) 8 vials MSR 31/05/2023
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grouped any field— by Invoice No or by Receive Date.

between Start Date and End Date are listed.

You can change the dates to list less or more invoice.

Select the Invoice to view from the tree-like list in Block-A. Using the group by— invoices can be

After an Invoice no. is selected — corresponding information is shown in Block-C, D and E.
At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall

From

RECEIVE FROM WAREHOUSE

01/01/2022

To
(] ‘ ‘ 06/02/2023

si# Receive Date

18/11/2022
09/11/2022
23/10/2022
29/09/2022

17/08/2022
20/07/2022
16/06/2022
18/05/2022
10 26/04/2022
n 21/03/2022

1
2
3
4
5 15/09/2022
6
7
8
a

12 26/01/2022

c]
Invoice No Received By Received From Sup Inv No
‘ filter column |l|\',L‘I' column, filter column filter column
na Md. Jul Hasan Bhola RWH TTOO!
n7 Md. Jul Hasan Bogura RWH 253
ne Md. Jul Hasan Bogura RWH 4278
ns Md. Jul Hasan Bogura RWH 4253
n4 Md. Jul Hasan Bogura RWH 4245
n3 Md. Jul Hasan Bogura RWH 4n
nz Md. Jul Hasan Bogura RWH 4183
m Md. Jul Hasan Bogura RWH 4157
no Md. Jul Hasan Bogura RWH 4109
109 Md. Jul Hasan Bogura RWH 4093
o8 Md. Jul Hasan Bogura RWH 4039
107 Md. Jul Hasan Bogura RWH 3975

Supplier Date

10/1/2022
09/11/2022
20/10/2022
28/09/2022
14/09/2022
16/08/2022
19/07/2022
15/06/2022
17/05/2022
25/04/2022
20/03/2022

25/01/2022

B3]

Updated Cancel Actions

X X X X X X X X X X X X
WO W OW oW W oW oW W oW

CL L0 g ¢ g ¢ <«

e You can choose Invoices of custom range of choosing any date range as shown in the above

screen.

RECEIVE FROM WAREHOUSE

2 09/11/2022

Download a Receive Invoice

Md. Jul Hasan

Bogura RWH

From To
01/11/2022 ] | | 06/02/2023 (] |
Si# Receive Date Invoice No Received By Received From Sup Inv No
‘ filter column. | filter column. filter column | filter column.
1 18/1/2022 na Md. Jul Hasan Bhola RWH TTOO

253

Supplier Date

10/m/2022
09/11/2022

BB

Updated Cancel Actions

e Press Download Invoice button from the command buttons block. The form will look like this:

Select Invoice

Warehouse*

‘ Bogura RWH

Inv No*®

‘ 4319

I:!EII INDENT

e Select Warehouse and enter the Inv No (Push/Indent).
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e Press on ‘Download’ button. After pressing the receive voucher will be downloaded and message
displaying 1 invoice(s) download successfully. Like following screen -

RECEIVE FROM WAREHOUSE - ADD/EDIT
SAVE UPDATE BACK TO LIST
Inveice No * Receive Date * Received By * Received From *
‘ n9 ‘ [ 06/02/2023 i} | | Md. Jul Hasan v | | Bogura RWH |
Sup Inv No * Supplier Date * Remarks Updated D @]
4319 ‘ [ 20/12/2022 m|
sla Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Date
[fitter colur filkar columr No/Description

1 CONQO2 CONDOM 3,600 | pes 09/12/2026

2 CONOQIO ORAL PILL SHUKHI (3rd Generation) 1,440 cycle 31/10/2023

3 CONOOD6 INJECTABLES (DEPO-PROVERA) 5,000 vials 30/11/2023

4 CONOO4 IMPLANT (2 ROD) 200 sets 28/02/2025

5 CONQO! AD SYRINGE (1 ML) 5,500 pecs 30/11/2025

6 CONOO7 IUD (CT-380A) 200 pes 31/05/2025

7 IEM027 IMPLANT CLIENT CARD 50 pes cesdp

8 IEM028 IMPLANT CLIENT CONSENT FORM 50 pes cesdp

9 IEMO25 GENERAL PATIENT REGISTER 20 book MCRAH

e Now you can check the invoice’s Receive date, items, quantity and expiry date then update the
downloaded invoice.

Updating the Stock
Downloaded of a new Invoice does not update current stock position automatically. After the Invoice

download and check is complete, press on "Update" button to update the stock balance of items

from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked — you will not be allowed to

change any figure.
e Press "Update" button.
e A confirmation dialog will appear.

Are you sure?

Do you really want to update The invoice items to
stock? You will not be able to edit this invoice after
update.

No

e Press “Yes” if you are sure that the invoice figures are correct. After confirming dialog will show
the number of items for which stock was updated.
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RECEIVE FROM WAREHOUSE - ADD/EDIT

Recelved By *

AVE JPDATE BACK TO LIST E

Received From *

Inveice No * Receive Date *
‘ na ‘ | 29/1/2022 | I Md. Jul Hasan I | Bogura RWH |
Sup Inv No * Supplier Date * Remarks Updated @]
‘ 4319 ‘ | 28/1/2022 |
Si# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Date
e P No/Description

1 CONOO2 CONDOM 2,600 pcs 09/12/2026

2 CONO10 ORAL PILL SHUKHI (3rd Generation) 1,440 cycle 31/10/2023

3 CONOOE INJECTABLES (DEPO-PROVERA) 5,000 vials 30/11/2023

4 CONOO4 IMPLANT (2 ROD) 200 sets 28/02/2025

5 CONOO1 AD SYRINGE (1 ML) 5,500 pcs 30/M/2025

6 CONOO7 IUD (CT-380A) 200 pcs 31/05/2025

7 IEMD27 IMPLANT CLIENT CARD 50 pes cesdp

8 IEMO28 IMPLANT CLIENT CONSENT FORM 50 pes cesdp

9 IEM025 GENERAL PATIENT REGISTER 20 book MCRAH

Edit an existing Invoice
Select the invoice you want to edit from the list of invoices.
Press on edit button or double click on the selected invoice the invoice is visible to edit mood.

Cancel an existing downloaded Invoice
Select the invoice you want to cancel from Invoices list.

Change the fields as necessary.

When done with editing, press “Save”.
If you want to cancel the current editing, press ‘BACK TO LIST’ button to undo the changes.

Press “edit” button from action column the invoice will be displayed.

Press on cancel check box a confirmation dialog will be shown.

Are you sure?

Do you really want to cancel? You will not able to edit
this invoice after cancel

No

e Press “Yes” if you really want to cancel the invoice. The invoice will be canceled.
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RECEIVE FROM WAREHOUSE - ADD/EDIT
SAVE UPDATE BACK TO LIST

Invoice No* Receive Date * Received By * Received From *
| 120 | | 06/02/2023 E ‘ ‘ Md. Jul Hasan ‘ ‘ Bogura RWH -
Sup Inv No * Supplier Date * Remarks [ Updated @]
| 4320 | | 30/12/2022 (3 ‘

Sl# Item Code Item Name Quantity Unit Lot Mfg. Date Expiry Date

filter column filter column No/Description
1 CONDO2 CONDOM 5,000 pcs | 09/12/2026

2 CONOO4 IMPLANT (2 ROD) 3,000 sets 28/02/2025

And see the invoice list view

RECEIVE FROM WAREHOUSE
From To
‘ 08/1/2022 o} | ‘ 06/02/2023 o} | EI
sig Receive Date Invoice No Received By Received From Sup Inv No Supplier Date Updated Cancel Actions
‘ filter column. Im::r column... filter calumn... filter calumn...
1 06/02/2023 120 Md. Jul Hasan Bogura RWH 4320 30/12/2022 x 1Y =
2 29/1/2022 ns Md. Jul Hasan Bogura RWH 4319 28/1/2022 v x =
3 18/11/2022 na Md. Jul Hasan Bhola RWH TTOO! 10/11/2022 v X -
4 09/11/2022 nz Md. Jul Hasan Bogura RWH 253 09/1/2022 v x =

Search a Receive Invoice
e In Receive Invoice list form and to find a specific Invoice.
To search go to row header just writing Invoice no. and following window will appear:

RECEIVE FROM WAREHOUSE
From To
‘ 08/11/2022 o] | ‘ 06/02/2023 | | E
Si# Receive Date Invoice No Received By Received From Sup Inv No Supplier Date Updated Cancel Actions
‘“9 Iln‘.L‘r column, filter column... filter column.
1 29/1/2022 n9 Md. Jul Hasan Bogura RWH 4319 28/11/2022 Y X =

e Enter the invoice no you want to find in "Receive Invoice No." box.
e Automatically start searching.
e If the invoice is found, then it will be shown.

Print Receive Invoice
e Press Print button to preview the Invoice.
e Press on Ctrl + P from keyboard. The print dialog box will appear.
e You can print only one copy or all pages, choose as you want then just press OK.
e After printing, press the leftmost X button to close the Preview.
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5.3. Issue Voucher

ISSUE VOUCHER - ADD/EDIT
AV UPDATE sack TousT  fif
Invoice No* SDP Group Union SDP*
‘ 4289 ‘ | Fwv | | 07. Santahar (kha) | | ALTAFUN NESA, FWV, 07. Santahar (kha)... |
Prepared By * Prepared Date * Approved By * Approved Date *
‘ Md. Jul Hasan ‘ | 05/12/2022 | I Dr. Shafiul Karim Talukdar I | 05/12/2022 |
Issued By * Issued Date * Remarks Updated Cancel
‘ Md. Jul Hasan ‘ | 05/12/2022 |
Si# Item Code Item Name Issued Unit Stock Qty No Of Lot Mfg. Date Expiry Actions
filter column. filter column, Qty Cart... No/Description Date

1 CONOO2 CONDOM 600 pcs 3.300 30/09/2026

2 CONOOB INJECTABLES (DEPO-PROVERA) 14 vials 70 30/11/2023

3 CONOO1 AD SYRINGE (1 ML) 14 pcs 1,037 30/04/2025

4 MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) 20 dose 500 MCRAH 31/07/2023

5 IEMO04 ANTENATAL CARE REGISTER 1 book 1 MCRAH

6 IEM1IE CHILD CARE REGISTER ( Up To 2 Month) 1 book 1 MCRAH

7 IEMNS MATERNAL CARE REGISTER 1 book 1 MCRAH

8 MSRO23 POVIDONE IODINE SOLUTION 4 bottle 14 CCsDP 30/04/2023

9 MSROO8 COTTON (100 GRAM) 3 roll 103 fsdp

This form is used to distribute items to facilities. Item quantities issued through this invoice are
deducted from the total stock. This form is used to enter new Issue Voucher, edit and print or delete
old invoices.

Open Issue Voucher Form
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a Upazila Family Planning office user
e Select Invoice > Issue Voucher ... from Invoice menu.
e The Issue Voucher form is displayed.

ISSUE VOUCHER

From To

‘ 08/1/2022 (] ‘ ‘ 06/02/2023 (o] | m E m

sl Facility Invoice No Invoice Prepared By Approv... Approved By Issued Issued By Updated Cancel Actions

|'nl-.- column | ter column... | D8te er column R filter column o filter column.

1 ALTAFUN NESA, FWV, 07... 428% 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. | 05/12/2022  Md. Jul Hasan s x =
2 ALTAFUN NESA, FWV, 06. ... 4288 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. 05/12/2022 Md. Jul Hasan v X =
3 ALTAFUN NESA,FWV, 03. .. 4287 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan 14 X =
4 ALTAFUN NESA,FWV, 02... 4286 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v * =
5  ALTAFUN NESA,FWV, Ol... 4285 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v X [
6  ALTAFUN NESA, FWV, 05... 4284 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v x =
7 ALTAFUN NESA,FWV, 04... 4283 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v X =
8  3/Ka, ASHRAFUN NESSA, F.. 4282 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 07/12/2022  Md. Jul Hasan s x =
9 1/Kha, DIPTI RANI, FWA, 03.. 4281 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. 07/12/2022 Md. Jul Hasan v X =
10 2/Kha, KHURSIDA KHATUN... 4280 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan x v =
N 2/Ka, NASIMA KHATUN,F.. | 4279 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 07/12/2022  Md. Jul Hasan v x m
12 2/Ga, RABEYA SIDDIKA, F.. 4278 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 07/12/2022  Md. Jul Hasan v x =
13 2/Kha, RABEYA SIDDIKA, F.. 4277 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 07/12/2022  Md. Jul Hasan v X =
14 2/Ka, UMME HABIBA, FWA,.. 4276 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 07/12/2022  Md. Jul Hasan v x =
15 1/Ka, ROKEYA PARVIN, FW.. 4275 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. |07/12/2022 Md. Jul Hasan v X =
16 2/Ka RABEYA SIDDIKA .. 4274 05A12/2022 Md._.iul Hasan 05/12/2022 | Dr_Shafiul Karim Talu... | 07/12/2022  Md_.lul Hasan o » -
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ISSUE VOUCHER - ADD/EDIT
SAVE UPDATE BACK TO LIST
Inveice No * SDP Group Union SDP *
‘ 4289 ‘ | Fwv - | | 07. Santahar (kha) v | | ALTAFUN NESA, FWYV, 07. Santahar (kha).. |
Prepared By * Prepared Date * Approved By * Approved Date *
‘ Md. Jul Hasan ‘ | 05/12/2022 3 | I Dr. Shafiul Karim Talukdar I | 05/12/2022 3 |
I By * 1 o Remark
ssued By ssued Date emarks Updated Cancel
‘ Md. Jul Hasan ‘ | 05/12/2022 (2 |
SELECT ITEM
sla Item Code Item Name Issued Unit Stock Gty No of Lot Mfg. Date Expiry Actions
filter column... | [filter column.. ot et SioDescription L)

1 CONDO2 CONDOM 600 pcs 3,300 30/09/2026

2 CONOO6 INJECTABLES (DEPO-PROVERA) 14 vials 70 30/1/2023

3 CONOO! AD SYRINGE (1 ML) 14 pcs 1,037 30/04/2025

4 MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) 20 dose 500 MCRAH 31/07/2023

5 IEMOO4 ANTENATAL CARE REGISTER 1 book 1 MCRAH

6 IEMNE CHILD CARE REGISTER ( Up Ta 2 Month) 1 book 1 MCRAH

7 IEMIIS MATERNAL CARE REGISTER 1 book 1 MCRAH

8 MSRO23 POVIDONE IODINE SOLUTION 4 bottle 14 CCSDP 30/04/2023

9 MSRO08 COTTON (100 GRAM) 3 roll 103 fsdp

General Description of Issue Voucher Form

This form is used to edit, create, delete, and print Issue Voucher. Controls in the form are grouped
into 5 (four) blocks —

ISSUE VOUCHER
From To
‘ 08/1/2022 | ‘ 06/02/2023
sl -M"Iﬂ < Invoice No -llwelel .
Imtcr column. |hl|cr column... |PEte
1 VALTAFUN NESA, FWV, 07... | 4289 705f12/2022
2 ALTAFUN NESA, FWV, 06. .. ‘42&3 05/12/2022
3 ALTAFUN NESA, FWV, 03. .. 4287 05/12/2022
4 ALTAFUN NESA, FWV, 02.. ‘4286 05/12/2022
5 ALTAFUN NESA, FWV, Ol... 4285 05/12/2022
6  ALTAFUN NESA, FWV, 05.. ‘42& 05/12/2022
7 ALTAFUN NESA, FWV, 04... 4283 05/12/2022
8  3/Ka, ASHRAFUN NESSA, F... ‘ 4282 05/12/2022
9 1/Kha, DIPTI RANI, FWA, 03.. 4281 05/12/2022
10 2/Kha, KHURSIDA KHATUN... ‘ 4280 05/12/2022
N 2/Ka, NASIMA KHATUN,F.. 4279 05/12/2022
12 | 2/Ga, RABEYA SIDDIKA, F. ‘4273 05/12/2022
13 2/Kha, RABEYA SIDDIKA, F.. 4277 05/12/2022
14 2/Ka UMME HABIBA, FWA.... 4276 05/12/2022
15 1/Ka, ROKEYA PARVIN, FW... 4275 05/12/2022
16 2/Ka RABEYA SIDDIKA F_ 4274 05/12/2022

.Pnpnnd By

filter column.. Date

Md. Jul Hasan

Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan

Md__lul Hasan

- Approv...

05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2)

05/12/2

05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022
05/12/2022

Approved By

~ lssued

filter column... (B

Dr. Shafiul Karim Talu...

|Dr. Shafiul Karim Talu.

Dr. Shafiul Karim Talu...

05/12/2022
.. |08/12/2022
05/12/2022

Issued By

filter column.
Md. Jul Hasan
Md. Jul Hasan

~ Updated - Cancel -  Actions ‘

Md. Jul Hasan

|Dr. Shafiul Karim Talu... ‘05/12/2022

Dr. Shafiul Karim Talu...

05/12/2022

|Dr. shafiul Karim Talu... |05/12/2022

Dr. Shafiul Karim Talu...

Dr. Shafiul Karim Talu.

Dr. Shafiul Karim Talu...

|Dr. Shafiul Karim Talu.

Dr. Shafiul Karim Talu...

|Dr. Shafiul Karim Talu.

Dr. Shafiul Karim Talu...

|Dr. Shafiul Karim Talu,

Dr. Shafiul Karim Talu...

|Dr, Shafiul Karim Talu

05/12/2022
.. |07/12/2022
07/12/2022
.. |05p12/2022

07/12/2022
. ‘07!12/2022
07/12/2022
.. |07/12/2022
07/12/2022
.. ‘071’1?’2022

Md. Jul Hasan ‘

Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan

Md__lul Hasan

B4 4 OX ¢ ¢ € ¢4«

XX X X X X ¢ X X X X X X XXX
LTI T ]
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ISSUE VOUCHER - ADD/EDIT 3
@ SAVE UPDATE BACK TO LIST
Inveice No * SDP Group Union SDP *
‘ 4289 ‘ | FWV | | 07. Santahar (kha) | | ALTAFUN NESA, FWV, 07. Santahar (kha)... |
Prepared By * Prepared Date * Approved By * Approved Date *
‘ Md. Jul Hasan ‘ | 05/12/2022 D I Dr. Shafiul Karim Talukdar I | 05/12/2022 |
Issued By * Issued Date * Remarks Updated Cancal
‘ Md. Jul Hasan ‘ | 05/12/2022 |

Item Code Item Name Issued Unit Stock Gty No of Lot Mfg. Date Expiry Actions
'M,_‘ — T Qty Cart... No/Description Date

CONDO2 CONDOM 600 pcs 30/09/2026
CONOO6 INJECTABLES (DEPO-PROVERA) 14 vials 30/1/2023

CONOOY AD SYRINGE (1 ML) 14 pecs 30/04/2025

MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1dose) dose 31/07/2023
IEMO04 ANTENATAL CARE REGISTER

book

IEMIIE CHILD CARE REGISTER ( Up To 2 Month) 1 book

IEMIIS MATERNAL CARE REGISTER 1 book

MSRO23 POVIDONE IODINE SOLUTION 4 bottle 30/04/2023
MSRO08 COTTON (100 GRAM) 3 roll

A. Command Buttons: Number of buttons to manipulate the Invoices. ADD, Download Invoice, Print
and Excel
B. Invoice List:
Invoices can be listed fields are Facility, Invoice No., Invoice Date, Prepared By, Approved Date,
Approved By, Issued Date, Issued By, Update, Cancel, Action.
C. Command buttons:
A number of buttons to manipulate the Invoices.
D. Invoice Entry Fields:
To describe an Issue Invoice, the following fields are required -
e Invoice No* — A unique sequence to represent the invoice.
e SDP Group* — Select SDP group from SDP combo.
e Union* — Union of the SDP who receive the items.
e SDP* —SDP who receiving the items.
e Prepared By, Approved By, Issued By* — Name of employees who are responsible for issue of
items. There are three date fields related to the names.
e Prepared Date, Approved Date, issued Date* — Dates in which invoice preparation, approval
and supply are made.
e Remarks — Any comments about the supply.
e Update - Check box to update an Invoice which filled automatically.
e Cancel - Check box to cancel any Invoice.
Invoice No, SDP Group, Union, SDP, prepared by, approved by, supplied by and their related date
fields are compulsory.
E. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the following
eight fields:
e [tem* — Name of item requested (Cannot issue facility items to other facility specified in F7B
item settings)
e Issued Qty* — Quantity issued to facility
e Unit — Unit of measurement of item
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e Stock Qty - To show available stock in hand and this field fill-up automatically

e No. of Cartons - To write no. of packaging units

e Lot No/Description — Lot no. of the item issued

e Mfg. Date — Manufacturing date of the item lot issued

e Expiry Date — Expiry date of goods in the lot

e Action—

Item and Issued Qty fields are compulsory. Unit, Stock Qty, Lot No, Mfg. Date and Expiry date are
automatically picked from item’s lot information

View information about a specific Invoice

ISSUE VOUCHER - ADD/EDIT =
BACK TO LIST
Invoice No * SDP Group Union spp*
| 4289 ‘ ‘ FWV ‘ | 07. Santahar (kha) | ‘ ALTAFUN NESA, FWV, 07. Santahar (kha). |
Prepared By * Prepared Date* Approved By * Approved Date *
| Md. Jul Hasan ‘ ‘ 05/12/2022 ‘ Dr. Shafiul Karim Talukdar | ‘ 05/12/2022 |
Issued By * Issued Date * Remark:
ssued By ssued Date emarks Updated —
| Md. Jul Hasan ‘ ‘ 05/12/2022 ‘
Si#  Item Code Item Name Issued  Unit Stock Qty NoOf Lot Mfg. Date Expiry Actions
filter colum filter column Qty Cart... No/Description Date

1 CONBO02 CONDOM 600 pes 3,300 30/09/2026

2 CONOO06 INJECTABLES (DEPO-PROVERA) 14 |vials 70 30/11/2023

3 CONODO! AD SYRINGE (1 ML) 14 |pes 1037 30/04/2025

4 MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) 20 |dose 500 MCRAH 31/07/2023

5 IEMOO4 ANTENATAL CARE REGISTER 1| book 1 MCRAH

6 IEMNE CHILD CARE REGISTER ( Up To 2 Month) 1|book 1 MCRAH

7 IEMIS MATERNAL CARE REGISTER 1| book 1 MCRAH

8 MSRO23 POVIDONE IODINE SOLUTION 4 bottle 14 CCsbP 30/04/2023

9 MSROOB COTTON (100 GRAM) 3| roll 103 fsdp

e Select the Invoice to view from the list in Block-B. Using the invoices can be search any field— by
Facility, Invoice No, Invoice Date, Prepared By, Approved Date, Approved By, Issued Date, Issued
By, Update, Cancel.

e After an Invoice no. is selected — corresponding information is shown in Block-C, D and E.

e At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed.

e You can change the dates to list less or more invoice.

ISSUE VOUCHER
From To
| 08/11/2022 m‘ ‘ 06/02/2023 @| m E] E.I
si#  Facility Inveoice No Invoice Prepared By Approv... Approved By Issued Issued By Updated Cancel Actions
| lter column, ‘ tor column, Date |‘,._. column Date filter colum Date filker column.
1 ALTAFUN NESA, FWV, 07... 4289 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v x =
2 ALTAFUN NESA, FWV,06. .. 4288 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v X =
3 ALTAFUN NESA, FWV, 03.... 4287 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v X =
4 ALTAFUN NESA, FWV, 02... 4286 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v x =
5  ALTAFUN NESA, FWV, Ol .. 4285 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v x =
6  ALTAFUN NESA, FWV,05... 4284 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v x [ ]
7 ALTAFUN NESA, FWV, 04... 4283 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v x =
8  3/Ka, ASHRAFUN NESSA,F.. 4282 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x | ]
9 1/Kha, DIPTI RANI, FWA, 03.. 428] 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x -
10 2/Kha, KHURSIDA KHATUN.. 4280 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan x v =
TN 2/Ka, NASIMA KHATUN, F.. | 4279 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x =
12 2/Ga, RABEYA SIDDIKA, F.. 4278 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x -
13 2/Kha, RABEYA SIDDIKA, F.. 4277 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x =
14 2/Ka, UMME HABIBA, FWA,.. 4276 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x =
15 1/Ka ROKEYA PARVIN, FW.. 4275 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |07/12/2022  Md. Jul Hasan v x =
16 2/Ka RABEYA SIDDIKA F.. 4274 05/12/2022 Md._lul Hasan 05/12/2022 | Dr_Shafiul Karim Talu.. |07/12/2022  Md_lul Hasan V) » -
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You can choose Invoices of custom range of choosing any date range as shown in the above

screen.
ISSUE VOUCHER
From To
| 10/11/2022 (o} | | 06/02/2023 ] | m B B
Sl#  Facility Invoice No Invaice Prepared By Approv... Approved By Issued Issued By Updated Cancel Actions
filter column ‘mn-r column,. || OB filter column. Date filter column. Date filter column,
24 V/Ka, AKHI YASMIN, FWA, .. 4266 105/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. [07/12/2022  |Md. Jul Hasan v
25  2/Kha, ASHRAFUN NESSA, ... | 4265 05/12/2022 Md. Jul Hasan 05/12/2022  Dr. Shafiul Karim Talu.. | 07/12/2022 Md. Jul Hasan v
| 26  3/Kha, ASHA BANU, FWA, .. 4264 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu... |07/12/2022 Md. Jul Hasan v
27  3/Kha ROKEYA PARVIN,F.. 4263 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. |07/12/2022 Md. Jul Hasan v
| 28 | 3/Ka, UMME HABIBA, FWA,... | 4262 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu... | 07/12/2022 Md. Jul Hasan B4
29 2/Kha, KHADIJA PARVIN, F.. 4261 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. | 07/12/2022 Md. Jul Hasan v
| 30  3/Kha, ASHRAFUN NESSA, .. 4260 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. 07/12/2022 Md. Jul Hasan v
n 3/Kha, SAHINA AKTAR, FW... 4259 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. | 07/12/2022 Md. Jul Hasan v
| 32 3/Kha, NASIMA KHATUN, F.. 4258 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu... |07/12/2022 Md. Jul Hasan v
33 3/Ka, KHURSIDA KHATUN, .. | 4257 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. | 07/12/2022 Md. Jul Hasan v
| 34 1/Kha, ANAJALI RANI SAR.. 4256 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. 07/12/2022 Md. Jul Hasan v
35 1/Ka, ANJALI RANI SARKA... | 4255 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. | 07/12/2022 Md. Jul Hasan v
| 26  3/Kha, NUR BANU KHANA.. 4254 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu... |07/12/2022 Md. Jul Hasan v
37 2/Kha, REHENA KHATUN, F... 4253 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. |07/12/2022 Md. Jul Hasan v
| 38 2/Ka, RABEYA SIDDIKA, F.. | 4252 27/m/2022 Md. Jul Hasan 27/m/2022 Dr. Shafiul Karim Talu... |27/1/2022 Md. Jul Hasan o
39 3/Kha, ASHA BANU, FWA, .. | 4251 27/m/2022 Md. Jul Hasan 27/1/2022 Dr. Shafiul Karim Talu.. | 27/11/2022 Md. Jul Hasan v

X X X X X X X X X X X X X X X X
WO OE WO W W W OW O W OW W W W

Enter a new Issue Invoice
Press New button from the command buttons block. The form will look like the following screen:

ISSUE VOUCHER - ADD/EDIT

RESET SAVE BACK TO LIST
Invoice No* SDP Group Union SDP *
=3 | | - | - d
Prepared By * Prepared Date* Approved By * Approved Date *
‘ Md. Jul Hasan - ‘ | 06/02/2023 m | ‘ Dr. Shafiul Karim Talukdar - ‘ | 06/02/2023 m |
Issued By * Issued Date ™ Remarks Updated | cancel
‘ Md. Jul Hasan - ‘ | 06/02/2023 G |

SELECT ITEM
Sl#  Item Code Item Name Issued Unit Stock Qty No of Lot Mfg. Date Expiry Actions
filter column...  [filter column o i Bo/Description L)

The Invoice No. will be generated automatically.

Date fields will be filled with current date. You can change if necessary.

Select SDP Group, Union and SDP

Select the employee names who is preparing, approving and supplying the goods.
Optionally provide other fields.

Press SAVE button.

Your new invoice no. will be visible in the invoice list.

If you want to cancel the new invoice entry, press Reset during entering to undo.
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ISSUE VOUCHER - ADD/EDIT =
UPDATE BACK TO LIST E

Invoice No * SDP Group Union SDP *
| 4290 ‘ ‘ FWA - ‘ ‘ 01. Adamdighi - | | 2/Kha, REHENA KHATUN, FWA, O1. A - |
Prepared By * Prepared Date * Approved By * Approved Date *
| Md. Jul Hasan - ‘ ‘ 06/02/2023 G ‘ Dr. Shafiul Karim Talukdar - | | 06/02/2023 G |
Issued By * Issued Date * Remarks Updated D @i
| Md. Jul Hasan - ‘ ‘ 06/11/2022 G ‘
SELECT ITEM
si Item Code Item Name Issued Unit Stock Qty No Of Lot Mfg. Date Expiry Actions
Gty Cart... No/Description Date

filter column, filter column,

Issue Invoice Items Entry
e Press Select Item button from the command buttons block. The form will look like the following
screen:

Item Lots Stock

Si#  Item Code Item Name Mfg. Date Expiry Lot Gty Unit
Date

|f:\(or column “M:ry column.
CONOO1 .AD SYRINGE (1 ML) 30/04/2025 1,023 pcs
CONOOT AD SYRINGE (1 ML) 31/05/2025 300 pcs
CONOO1 AD SYRINGE (1 ML) 30/11/2025 5,500 pcs
CON002 CONDOM 30/09/2026 2,700 pcs
CONO002 CONDOM 09/12/2026 3,600 pcs

CON002 CONDOM 31/12/2026 10,800 pcs

CONO003 ECP (2 TAB/PACK) 30/09/2024 50 pack
CONO06 INJECTABLES (DEPO-PROVERA) 30/11/2023 5,056 vials

—

noe IMAEATABLEE nEn, 211 100

e Select an Item or multiple items from Item Name po-pup list. (Cannot issue facility items to other
facility specified in F7B item settings)
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ISSUE VOUCHER - ADD/EDIT "
SAVE UPDATE BACK TO LIST
Invoice No* SDP Group Union SDP *
‘ 4290 ‘ | FWA - ‘ O1. Adamdighi - ‘ | 2/Kha, REHENA KHATUN, FWA, O1. Adam... = |
Prepared By * Prepared Date * Approved By * Approved Date *
‘ Md. Jul Hasan - ‘ | 06/02/2023 o) | Dr. Shafiul Karim Talukdar - ‘ | 06/02/2023 = |
Issued By * Issued Date * Remarks Updated D G
‘ Md. Jul Hasan - ‘ | 06/1/2022 G|
Sl Item Code Item Name Issued Unit Stock Qty No Of Lot Mfg. Date Expiry Actions
filter column, filter column, aty Cart... T e Date
1 CONOO2 CONDOM pcs 2,700 30/09/2026 f
2 CONOOG INJECTABLES (DEPO-PROVERA) vials 5,056 30/1/2023 Lo ]
3 CONDOT AD SYRINGE (1ML} pes 1,023 30/04/2025 on
4 CONDIO ORAL PILL SHUKHI (3rd Generation) cycle 1440 31/10/2023 [=2:]
5 CONDO8 ORAL PILL SHUKHI cycle 1140 30/11/2025 I=4:]

e Enter Issued Qty.
e Unit field will be filled automatically.

e The Stock Qty, Lot No, Mfg Date and Expiry Date will be picked from the lot information, if
available.

e Issue Voucher cannot be prepared with more than Item quantity available on Stock balance.

ISSUE VOUCHER - ADD/EDIT =
SAVE UPDATE BACK TO LIST
Invoice No* SDP Group Union SDP *
‘ 4290 ‘ | FWA - ‘ 0O1. Adamdighi - ‘ | 2/Kha, REHENA KHATUN, FWA, 01. Adam... - |
Prepared By * Prepared Date * Approved By * Approved Date *
‘ Md. Jul Hasan - ‘ | 06/02/2023 o | Dr. Shafiul Karim Talukdar - ‘ | 06/02/2023 [0 |
Issued By * Issued Date * Remarks Updated D e
‘ Md. Jul Hasan - ‘ | 06/11/2022 G|
SELECT ITEM
Si# Item Code Item Name Issued Unit Stock Qty No Of Lot Mfg. Date Expiry Actions
filter column filter column aty Cart... Ne/Description Date
1 CONDO2 CONDOM 300 pcs 2,700 30/09/2026 Is3:}
2 CONOOG INJECTABLES (DEPO-PROVERA) 20 vials 5,056 30/1/2023 <8
3 CONDOT AD SYRINGE (1ML} 22 pes 1023 30/04/2025 on
4 CONOI0 ORAL PILL SHUKHI (3rd Generation) 200 cycle 1,440 31/10/2023 I=3:]
5 CONDO8 ORAL PILL SHUKHI 144 cycle 1140 30/11/2025 I3

e [f you want change product lot, click on change product lot button from action column
after click will see the following screen.
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Item Lots Stock

Item Code Item Name Lot | Mfg. Date Expiry
No/Des... Date

filter column.
CONO002 CONDOM 30/09/2026 2,700 pes
CONOO2 CONDOM 09/12/2026 3,600 pcs
CONO002 CONDOM 31/12/2026 10,800 pcs

SELECT CANCEL

e Select the product lot/Batch then press on select button the product lot will be changed.
e Press ‘SAVE’ to save Invoice line items.

Updating the Stock
Entry of a new invoice does not update current stock position automatically. After the invoice entry
is complete, press "Update" button to recalculate the balance of items from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked — you will not be allowed to
change any figure.
e Press ‘Update’ button.
e A confirmation dialog will appear. If previous month invoice to update to current month you will
see below message

Are you sure?

Invoice Issue Date: 07/11/2022. Do you want to post
the invoice on this date?

No

e If you want update on that date press “Yes” or you want change on Issue date press “No”
e [f you want to update the invoice for the previous date of the current month, you will see the
following message
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Are you sure?

This invoice will be posted to stock on current date.

No

After confirming will see the following massage

Are you sure?
Do you really want to update The invoice items to

stock? You will not be able to edit this invoice after
update.

No

if you are sure that the invoice figures are correct Press "Yes".

A confirmation dialog will show the number of items for which stock was updated.
The invoice updated successfully

ISSUE VOUCHER - ADD/EDIT =
SAVE UPDATE BACK TO LIST
Invoice No * SDP Group Union SDP *
| 4290 ‘ ‘ Fwa - | 01. Adamdighi - | | 2/Kha, REHENA KHATUN, FWA, 01. Adam.. ~ |
Prepared By * Prepared Date * Approved By * Approved Date *
| Md. Jul Hasan ‘ ‘ 06/02/2023 @ ‘ Dr. Shafiul Karim Talukdar | | 06/02/2023 & |
B .
Issued By Issued Date Remarks (% Updated [ cancel
| Md. Jul Hasan ‘ ‘ 07/1/2022 ) ‘
SELECT ITEM
Sl# Item Code Item Name Issued Unit Stock Gty No of Lot Mfg. Date Expiry Actions
filter column. filter column... aty Cart... Neo/Dascripticn Date

1 CONODO2 CONDOM 300 pcs 2,700 30/09/2026

2 CONDO0B INJECTABLES (DEPO-PROVERA) 20 |vials 5,056 ‘30/!\/2023

3 CONGO1 AD SYRINGE (1 ML) 22 pes 1023 30/04/2025

4 CONOG1O ORAL PILL SHUKHI (3rd Generation) 200 |cycle 1.440 ‘3'\/10/2023

5 CcONDO8 ORAL PILL SHUKHI 144 cycle 1140 30/11/2025
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Edit an existing Issue Invoice
e Select the invoice you want to edit from the list of invoices and press edit button the invoice
displayed
e Change the fields as necessary.
e When done with editing, press "Save" button.
e If you want to cancel the current editing, press Back to List to undo the changes.

Edit an existing Issue Invoice Item
e Select the invoice item you want to edit from the items list in Block C.

si# Item Code Item Name Issued unit Stock Qty No Of Lot Mfg. Date Expiry Actions
ImT' column ‘f ter column Qty cart... No/Description Date
1 MCHOS51 ‘7.1% CHLOROHEXIDINE HE | bottle 1000 MCH 31/01/2024
2 ‘CONOO1 AD SYRINGE (1 ML) 200 pcs 372 30/09/2025
3 IEMOO1 ADMISSION REGISTER 2 book 6
4 IEMOO3 ANTENATAL CARD 100 pecs 1300

e Press F2 or click on any field to start editing.

si#  item Code Item Name Issued  Unit Stock Gty NoOf Lot Mfg. Date Expiry Actions
|, . ‘ er ol aty Cart... No/Description Date
1 MCHOS1 7.1% CHLOROHEXIDINE hutlle [ 1000 | MCH 31/01/2024
2 conool AD SYRINGE (1 ML) 200 pes 372 30/09/2025
3 IEMOO1 ADMISSION REGISTER 2 book [
4 1IEMOO3 ANTENATAL CARD 100 pcs 1300

e If you want change product lot click on change product lot button from action column after click
will see the following screen.

Item Lots Stock

Item Code Item Name Lot |Mfg. Date Expiry Lot Gty Unit
No/Des... Date

filter column. filter column.

CONO002 CONDOM 30/09/2026 2,700 pes

CONO02 CONDOM 09/12/2026 3,600 pcs
CONO002 CONDOM 31/12/2026 10,800 pcs

SELECT CANCEL

e Select the product lot/Batch then press on select button the product lot will be changed.
e When done with editing, press “Save” button.
e If you want to cancel the current editing, press “Esc” to undo the changes.
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Delete an existing Invoice
e Select the invoice you want to remove from invoices list.
e Press "Delete" button and a confirmation dialog will be shown.

Are you sure?

Do you really want to delete this invoice?

No

e Press “Yes” if you really want to delete the invoice.
e You will not be able to delete an invoice that has items under it. First delete the items and then
delete the invoice.

Delete an Issue Invoice Item
e Select the invoice item you want to edit from the items list in Block-C.
e Press "Delete" button and a confirmation dialog will be shown.

Are you sure?

Do you really want to delete the selected invoice item?

No

Press “Yes” if you really want to delete the Invoice item.
Search an Issue Voucher

e [ssue Voucher form and to find a specific Invoice. To search go to row header just writing Invoice
no. and following window will appear:

Page 62 of 157



DGFP eLMIS User Guide for Upazila

ISSUE VOUCHER

From To

01/06/2022 (3 27/09/2022 (o) B E

Sl# | Invoice No Invoice Prepared By Approv... Approved By Issued Issued By Facility Updated Cancel Actions

filter column.. | D3t filter column, D filter column.. oo filter column. filter column..

12515 26/09/2022  Mst Manzura Khatun 26/09/2022 |KAMNIJ FATEMA 126/09/2022 | Mst Manzura Khatun TANZINA AKTERFWV,. X x /0
2 |25 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun TANZINA AKTERFWV,.. v x -
3 2513 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Manzura Khatun UTPSHOSSAIN MARKE... x v =
4 (2512 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Manzura Khatun UTPS, ARICHPUR,TON.. x v =
5 |251 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Manzura Khatun UTPS, MORKUN, TONGL... x v =
6 2510 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun TDP, Tongi, Clinic Mana... v x =
7 |2509 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Manzura Khatun MARISTOPES,BOARDE... v x =
8 |2508 12/06/2022 Mst Monzura Khatun 12/06/2022 |KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun Marie Stopes Clinic, To.. v x =
9 2507 12/06/2022 Mst Monzura Khatun 12/06/2022 |KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun BAPSA _MINI ,CLINIC, T. vy b4 =
10 2506 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun MAJUMDER GARMENT... v x =
n 2505 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun MASCO TEX LTD, NUR.. v x =
122504 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun EXPORT GARMENTS, .. v x =
132503 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun SROMO KALYAN KEN. v x =
14 2502 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun SANTA EXPRESSION, ... v x =
15 2501 12/06/2022 Mst Monzura Khatun 12/06/2022 | KANIJ FATEMA 12/06/2022 | Mst Monzura Khatun CONCEPT KNITTING , ... v b4 =
162500 12/06/2022 Mst Manzura Khatun 12/06/2022 |KANLIEATEMA 12/06/2022 | Mst Manzura Khatun MASCO COTTONS LTD.. At » =

e Enter the invoice no you want to find in "Invoice No." box to start searching.
e |[f the Invoice is found, then it will be shown selected.

ISSUE VOUCHER

From To
01/06/2022 (3 =zv/09/2022 (o] m m

Sl#  Invoice No Invoice Prepared By Approv... Approved By Issued Issued By Facility Updated Cancel Actions
2513 L3 filter column LED filter column LEZ filter column... filter column
1 2513 12/06/2022 Mst Monzura Khatun 12/06/2022 KANIJ FATEMA 12/08/2022 Mst Maonzura Khatun UTPSHOSSAIN MARKE... x s | §

e Double click on the invoice, displayed the invoice following screen.

ISSUE VOUCHER - ADD/EDIT
SAVE UPDATE BACK TO LIST
Invoice No* SDP Group SDP *
2513 NGO ~  Union - UTPS,HOSSAIN MARKET.TONGI. FWY -
Prepared By * Prepared Date * — Approved By * Approved Date * -
Mst Monzura Khatun - 12/06/2022 L=l KANIJ FATEMA - 12/06/2022 sl
Issued By * Issued Date * M ©
Updated Cancel
Mst Monzura Khatun - 12/06/2022 B pemarks s -
SELECT ITEM
Sl#  Item Code Item Name Issued Unit Stock Gty No of Lot Mfg. Date Expiry Actions
filter column. ‘ filter column, aty cart.. LA 2 Date

1 CONDO2 CONDOM 3600 pcs 31688 30/11/2026

2 CONOOG ‘ INJECTABLES (DEPO-PROVERA) 72| vials 554 02 31/01/2023

3 CONDOT AD SYRINGE (1 ML) 74 |pcs 626 30/04/2020 31/03/2025

4 CONOTO ‘ORAL PILL SHUKHI (3rd Generation) 1440 | cycle 1000 02 31/12/2023

5 MSRO23 POVIDONE IODINE SOLUTION 2| bottle 120

6 MSRO0O8 COTTON (100 GRAM) 2 roll an
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Print Issue Voucher

Press Preview button to preview the Issue Voucher. The follow windows will appear.
N.B More than 13 product in Issue voucher print preview will be displayed two pages. One office
copy and other recipient copy.

Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office, Adamdighi, Bogura,

Issue Voucher Office Copy
Issuign Office : Adamdighi, Bogura Invoice No : 4290
Issue To : 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi Print Date : 07/02/2023
SL# | Code Article Quantity Unit | No Of |Lot Expiry Date
In Number | In Words Cartons | No/Description
1 CONO002 | CONDOM 300 | Three Hundred pes 30/09/2026
2 CON006 | INJECTABLES (DEPO- 20 | Twenty vials 30/11/2023
PROVERA)
3 CONO001 | AD SYRINGE (1 ML) 22 | Twenty Two pes 30/04/2025
4 CONO010 | ORAL PILL SHUKHI (3rd 200 | Two Hundred cycle 31/10/2023
Generation)
5 CON0O0S | ORAL PILL SHUKHI 144 | One Hundred Forty Four cycle 30/11/2025
Remarks:
Md. Jul Hasan Dr. Shafiul Karim Talukdar
———————————————————————————— Recerved By
Prepared & Issued By Approved By 2/Kha, REHENA KHATUN, FWA, 01.
Store In Charge Upazila Family Planning Officer Adamdighi
UFPA (Store), Adamdighi, Bogura UFPOQ, Adamdishi, Bogura

Government of the People’'s Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office, Adamdighi, Bogura,

Issue Voucher Receipient Copy
Issuign Office : Adamdighi, Bogura Invoice No : 4290
Issue To : 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi Print Date : 07/02/2023
SL# | Code Article Quantity Unit NoOf | Lot Expiry Date
In Number | In Words Cartons | No/Description
1 CON002 | CONDOM 300 | Three Hundred pes 30/09/2026
2 CON006 | INJECTABLES (DEPO- 20 | Twenty vials 30/11/2023
PROVERA)
3 CON001 | AD SYRINGE (1 ML) 22 | Twenty Two pes 30/04/2025
4 CONO010 | ORAL PILL SHUKHI (3rd 200 | Two Hundred cycle 31/10/2023
Generation)
3 CONO008 | ORAL PILL SHUKHI 144 | One Hundred Forty Four cycle 30/11/2025
Remarks:
Md. Jul Hasan Dr. Shaful Kanim Talukdar
———————————————————————————— Received By
Prepared & Issued By Approved By 2/EKha, REHENA KHATUN, FWA, 01
Store In Charge Upazila Family Planning Officer Adamdighi
UFPA (Store), Adamdighi, Bogura UFPO, Adamdighi, Bogura

In the above preview screen there will two parts, first part is Office Copy and second part is
Recipient Copy. In between two parts there are dotted lines for separation by cutting to make it
two parts.

If you want to print multiple issue voucher, go to invoice list, press on ‘PRINT’ button then the
following screen will appear.
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Print Invoice

From*

To*

PRINT CLOSE

To print all Issue Vouchers at a time or print a range of Vouchers by putting the range into the

above “FROM” and “TO” boxes then press on PRINT button will see the following screen.

@  Blocrelms X | invoicepd! X softworksweb.com/dgfpelmisdemc X+ v - a8 x
c Q & softworksweb.com/d b+ ® & O =
@ v 1 of3 — + Automatic Zoom  w &I 2 »

Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office, Adamdighi, Bogura

Issue Voucher Office Copy

Issuign Office : Adamdighi, Bogura Invoice No 4289

Issue To  : ALTAFUN NESA, FWV, 07. Santahar (kha) (In-Charge) Print Date : 07/02/2023
SI# [Code Article Quantity Unit | No Of [Lot No/D | Expiry

In Number [In Words Cartons |escription| Date

1 [cowonz  [conpom 600 [Six Hundred pes 30092026
2 CONDOS INJECTABLES (DEPO-PROVERA) 14 |Fourteen vials 30/11/2023
3 |conoor  |AD SYRINGE (1 ML) 14 [Fourteen pes 30/042025
4 [MCHO21 TAB MISOPROSTOL 200 MCG (2 tab. = 1 dose) 20 | Twenty dose MCRAH | 31/07/2023
5 TEMO04 |JANTENATAL CARE REGISTER 1 |One book MCRAH
6 |mMi16 |CHILD CARE REGISTER ( Up To 2 Month) 1 [one book MCRAH
7 [EMi115s [MATERNAL CARE REGISTER 1 [one book MCRAH
s [msrozs  [POVIDONE IODINE SOLUTION 4 [Four bottle CcCsDP [ 30042023
9 |msroos  [coTToN (100 GRAM) 3 |Three roll fsdp
Remarks :

Dr. Shafiul Karim Talukdar

Approved By
Upazila Family Planning Officer
UFPA (Store). Adamdighi, Bogura

UFPA (Store).Adamdighi, Bogura

Received By
ALTAFUN NESA, FWV, 07.
Santahar (kha) (In-Charge)

Press on Printer icon or Press on Ctrl + P from keyboard those issue voucher will be print.
In the mentioning range if there are any blank vouchers, those will not print even generated.
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ADJUSTMENT INVOICE - ADD/EDIT

SAVE SUBMIT BACK TO LIST E
Invoice No.*
[es |
Adj. Type * To/From * Prepared By * Prepared Date*
| Add to Stack - ‘ | Adamdighi, Bogura - | ‘ Md. Jul Hasan | ‘ 01/08/2023 | ‘
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain ‘ | 01/08/2023 g | ‘ Md. Jul Hasan | ‘ 01/06,/2023 m ‘
Remarks || Updated ] cancel
SELECT ITEMS
si# Product Code Product Name unit Lot Mfg. Date Exp. Date Actions.
filter column filter column (s
1 MSRO39 AdhesiveTape 1" pes 1
2 IEMOO1 ADMISSION REGISTER book 1

This form is used for various stock adjustments, like — adjustment after physical stock, item expiry,
destruction of expired items and return from facility. This form is used to enter Adjustment Invoices,

edit, and print or delete old invoices.

Open Adjustment Invoice Form

Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as a Upazila user

Select Entry Form> Invoice > Adjustment Invoice... from Invoice Sub menu.
The Adjustment Invoice list form is displayed.

From To
‘ 05/05/2023 ] ‘ ‘ 03/08/2023 o} | m E
|
i SI# Invoice Invoice Adj. Type Prepared By Approved Approved By Issued Issued By Facility Updated Cancel Actions
L 5D ‘ filter column |‘\Itcr column =55 filter column (s filter column filter column.
[Fiter colu
1 ‘87 01/08/2023 ‘Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain .06/06;‘2023 lMd. Jul Hasan ‘Adamdighi‘ Bogura | x x 20
2 86 01/08/2023  Add to Stock Md. Jul Hasan 01/08/2023 Md. Zakaria Hossain | 06/06/2023 | Md. Jul Hasan Adamdighi, Bogura x v =
3 85 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 01/06/2023 | Md. Jul Hasan Adamdighi, Bogura x =
4 (B4 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain |01/06/2023 | Md. Jul Hasan Adamdighi, Bogura v ® =

ADJUSTMENT INVOICE
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Invoice No. *

ADJUSTMENT INVOICE - ADD/EDIT

SAVE SUBMIT

BACK TO LIST E

[ |

Adj. Type * To/From * Prepared By * Prepared Date *

| Add to Stock - | ‘ Adamdighi, Bogura - | ‘ Md. Jul Hasan | | 01/08/2023 G |
Approved By * Approved Date * Received By * Received Date *

| Md. Zakaria Hossain

| ‘ 01/08/2023

ml ‘ Md. Jul Hasan

| | 01/06/2023

]

Remarks

[} updated ["] cancel

SELECT ITEMS

sl#  Product Code - Product Name ~ unit -
filter column filter column.
1 MSRO39 AdhesiveTape 1" pes
2 IEMOO1 ADMISSION REGISTER book

Qty - Lot
No/Des...

Mfg. Date -~ Exp.

Date -~ Actions

General Description of Adjustment Invoice Form

ADJUSTMENT INVOICE

From

To

05/05/2023 13| | os/08/2023 (=

Prepared By

|mter column..

_ Issued By

filter column...

filter column...

01/08/2023
01/08/2023
01/08/2023
01/08/2023

Add to Stock
Add to Stock
Add to Stock
Add to Stock

Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan

Md. Jul Hasan

01/08/2023
01/08/2023
01/08/2023
01/08/2023

Md. Zakaria Hossain | 06/06/2023
‘Md. Zakaria Hossain | 06/06/2023
Md. Zakaria Hossain | 01/06/2023
Md. Zakaria Hossain | 01/06/2023

Md. Jul Hasan
Md. Jul Hasan
Md. Jul Hasan

Md. Jul Hasan

Adamdighi, Bogura
‘Adamdighi, Bogura
Adamdighi, Bogura

Adamdighi, Bogura
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ADJUSTMENT INVOICE - ADD/EDIT

c SAVE SUBMIT BACK TO LIST E
[= |
Adj. Type * To/From * Prepared By * Prepared Date *
| Add to Stock - | ‘ Adamdighi, Bogura - ‘ d. Jul Hasan | | 01/08/2023 G|
Approved By * Approved Date * eceived By * Received Date *
| Md. Zakaria Hossain | ‘ 01/08/2023 ] ‘ ‘ Md. Jul Hasan | | 01/06/2023 | |
Ered 5 [ updated ["] cancel

sl# Product Code Product Name

filter column. filter column..

1 MSRO39 AdhesiveTape 1"

2 IEMOO1 ADMISSION REGISTER

This form is used to edit, create, delete, and print Adjustment Invoices. The form is grouped into 5
(Five) blocks —
A. Command buttons:
A number of buttons to manipulate the Invoices.
B. Invoice List:
Invoices listed: SL., Invoice No, Invoice Date, Adj. Type, Prepared By, Approved Date, Approved
By, Issued Date, Issued By, Facility, Updated, Cancel
C. Command buttons:
A number of buttons to manipulate the Invoices.
D. Invoice Entry Fields:
To describe an invoice, following fields are required.
e Invoice No* — A unique sequence to represent the invoice.
e Adjustment Type* — a list of adjustment types to select from. Possible adjustment types are:

1.

W ooNOUL AW

Add to Stock: If after physical inventory or any instance, it is found that an item is shown less
than actual qty in stock

Deduct from Stock: If after physical inventory or any instance, it is found that an item is shown
excess than actual gty in stock

Receive from Another Upazila: If Upazila receive goods from there Upazila

Return from SDP (Unusable): When an unusable item is returned from a facility

Return from SDP (Usable): When a usable item is returned from a facility

Return to Warehouse: When item is returned to RWH from where regularly good received
Transfer to Another Upazila: When items need to transfer to Other Upazila

Transfer to Unusable: Expired or Damage items transfer to Usable to Unusable Stock
Unusable Destroy: When expired items are destroyed

e To/From* — Warehouse/Upazila/SDP combo is enabled/disabled based on above which
Adjustment Type is selected.

e Prepared By*, Approved By* and Issued By — Name of employees who are responsible for
adjustment of items.
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Prepared by Date, Approved by Date and Issued by Date — Relevant dates of the preparation,
approval and issue of adjustment invoice.

Remarks — Comments about the adjustment reasons, outcome etc.

Update - Check box to update an Invoice which filled automatically.

Cancel - Check box to cancel any Invoice.

. Invoice Items Entry Fields:

Invoices consist of line items. There is one line for every item received. Every line has the following
fields:

ltem* — Name of item adjusted.

Unit — unit of measurement of item.

Stock Qty — Current stock quantity in facility performing the adjustment.
Qty* — Quantity of goods adjusted.

Lot No/Description — Lot no. of the item adjusted.

Mfg. Date — Manufacturing date of the item lot adjusted.

Expiry Date — Expiry date of goods in the lot.

View information about a specific Adjustment Invoice

ADJUSTMENT INVOICE - ADD/EDIT
SAVE SUBMIT BACK TO LIST
Invoice No. *
E |
Ad). Type * To/From * Prepared By * Prepared Date *
| Add to Stock - | ‘ Adamdighi, Bogura v ‘ ‘ Md. Jul Hasan | | 01/08/2023 i |
Approved By * Approved Date * Received By * Received Date
| Md. Zakaria Hossain | ‘ 01/08/2023 (o] ‘ ‘ Md. Jul Hasan | | 01/06/2023 | |
R Updated Cancel
SELECT ITEMS
si# Product Code Product Name Unit Qty Lot Mfg. Date Exp. Date Actions
filter column. filter column. RS
1 MSRO39 AdhesiveTape 1" pcs 1
2 IEMOQT ADMISSION REGISTER book 1

Select the invoice to view from the tree list in Block B. Using the Group SL., Invoice No, Invoice
Date, Adj. Type, Prepared By, Approved Date, Approved By, Issued Date, Issued By, Facility,
Updated, Cancel

After an Invoice no. is selected — corresponding information is shown in Block D and E.

At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press "Filter" button
to list less or more invoice.
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ADJUSTMENT INVOICE

From To
‘ 05/05/2023 ] ‘ ‘ 03/08/2023 o} ‘ m
|
i SI# Invoice N Invoice N Adj. Type ~  Prepared By - Approved N Approved By ~ Issued N Issued By - Facility ~ Updated - Cancel - Actions
Ne. Date ‘ filter column |'utcr column =5 filter column QR filter column filter column.
[Fiter colu
s 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 06/06/2023 | Md. Jul Hasan | Adamaighi, Bogura | x X /0
2 86 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 06/06/2023 | Md. Jul Hasan Adamdighi, Bogura x v =
3 85 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 01/06/2023 | Md. Jul Hasan Adamdighi, Bogura x =
4 84 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 01/06/2023 | Md. Jul Hasan Adamdighi, Bogura v X ]

Enter a new Adjustment Invoice
e Press NEW button from the command buttons block. The form will look like the following screen:

ADJUSTMENT INVOICE - ADD/EDIT

RESET SAVE BACK TO LIST

Invoice No. ™
[= |
Adj. Type * To/From * Prepared By * Prepared Date *
| - ‘ | - | ‘ Md. Jul Hasan - ‘ ‘ 03/08/2023 ] ‘
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - ‘ | 03/08/2023 o] | ‘ Md. Jul Hasan - ‘ ‘ 03/08/2023 o} ‘
RETELD [ Updated [ | Cancel
SELECT ITEMS
siw Product Code ~ Product Name ~ Unit - stock Gty aty Lot N Mfg. Date - Exp. Date - Actions
H No/Des...
ilter column... filter column,

e The Invoice No. will be generated automatically.

e Date fields will be filled with current date. You can change if necessary.

e Select any Adjustment Type from list.

e If require select the to/From of Warehouse/Upazila/SDP list.

e Select the name of employees preparing and approving the invoice. Also mention preparation
approval and issued dates.

e Press Save button.

e Your new Invoice no. will be visible in the Invoice list.
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ADJUSTMENT INVOICE - ADD/EDIT
SAVE SUBMIT BACK TO LIST
Invoice No.*
E |
Adj. Type * To/From * Prepared By * Prepared Date
‘ Add to Stock - | ‘ Adamdighi, Bogura - ‘ ‘ Md. Jul Hasan - | ‘ 03/06/2023 m ‘
Approved By * Approved Date * Received By * Received Date
‘ Md. Zakaria Hossain - | ‘ 03/06/2023 G‘ ‘ Md. Jul Hasan - | ‘ 03/06/2023 E ‘
Remarks

[_] updated O cancel

SELECT ITEMS

Sl#  Product Code Product Name Unit Qty Lot Mfg. Date Exp. Date Actions
No/Des...

filter column filter column...

e If you want to cancel the new invoice entry, press RESET during entering to undo.
Adjustment Invoice Items Entry
e Press Select button from the command buttons block. The form will look like the following

screen:

Item List

Item Code Item Name

filter column... filter column...

MCHO41 5% PERMETHRIN CREAM (15 GM) bottle
MCHO51 7.1% CHLOROHEXIDINE bottle
MSROO1 ABDOMINAL SHEET

KITOO1 ACCESSORY SET FOR AJ3 OPERATING TABLE

CONOO1 AD SYRINGE (1 ML)

MSRO39 AdhesiveTape 1"

IEMOO1 ADMISSION REGISTER

BCCO12 ADOLESCENT HEALTH CARD

necan AALFEACMT LIEALTLL AEAIETED

e Select an item from Item Name combo box.
e Unit and Stock Qty will be filled in automatically.
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Invoice No.*

ADJUSTMENT INVOICE - ADD/EDIT

‘BE

Adj. Type *

To/From *

Prepared By *

You have unsaved changes BACK TO LIST E

Prepared Date *

‘ Add to Stock

| Adamdighi, Bogura

‘ Md. Jul Hasan

- I ‘ 03/06/2023 o]

Approved By *

Approved Date *

Received By *

Received Date ™

‘ Md. Zakaria Hossain

- ‘ | 03/06/2023

m‘ ‘Md.Ju\Hasan

- | ‘ 03/06/2023 @‘

[ updated

[ cancel

SELECT ITEMS

Actions

‘ Qty Lot Mfg. Date Exp. Date

Remarks.
si# Product Code Product Name
| filter column... filter column...
MCHO41 5% PERMETHRIN CREAM (15 GM)
MCHOS1 7.1% CHLOROHEXIDINE

e Enter Qty.

e The Lot No./Description, Mfg. Date and Expiry Date fields may be available for editing. If available

fill up these fields if necessary.
e Press SAVE button to save Adjustment line items.

ADJUSTMENT INVOICE - ADD/EDIT

. >

Invoice No.*

E |

Adj. Type * To/From * Prepared By * Prepared Date *

| Add to Stock = I ‘ Adamdighi, Bogura - | | Md. Jul Hasan - | ‘ 03/06/2023 o] |

Approved By *

Approved Date*

Recelved By *

Received Date *

| Md. Zakaria Hossain

- | ‘ 03/06/2023

m| | Md. Jul Hasan

‘ 03/06/2023 i) |

e ["] updated O cancel
SELECT ITEMS
Si#  Product Code Product Name Unit aty - Let Mfg. Date Exp. Date Actions
filter column filter column (i
1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle 20 o
2 MCHOS1 7.1% CHLOROHEXIDINE bottle 25 o

Submit the Invoice

Entry of a new invoice does not update stock position automatically. After the invoice entry is complete,
press "SUBMIT" button to Approve the invoice. When the UFPO approved the invoice then the invoice

stock will be updated.
Note: After the invoice figures are submitted, the invoice will be locked — you will not be allowed to change any

figure.

e Press "Submit" button.
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e A confirmation dialog will appear. If previous month invoice to update to current month you will

see below message

Are you sure?

Do you really want to submit this adjustment?

No

e If you want update on that date press “Yes” or you want change on Issue date press “No”
e if you are sure that the invoice figures are correct Press "Yes".
e A confirmation dialog will show the number of items for which stock was updated.

The invoice submitted successfully

ADJUSTMENT INVOICE - ADD/EDIT

Invoice No. *

[= |

Adi. Type * To/From *

Prepared By *

SAVE SUBMIT

BACK TO LIST E

Prepared Date *

‘ Adamdighi, Bogura

| Add to Stock -

| Md. Jul Hasan

B

‘ ‘ 03/06/2023

Approved By * Approved Date *

Received By *

Received Date *

| Md. Zakaria Hossain ‘ ‘ 03/06/2023

El‘ | Md. Jul Hasan

B|

‘ ‘ 03/06/2023

Remarks

Updated

Sl#  Product Code Product Name

Unit

filter column. filter column.

1 MCHO41 5% PERMETHRIN CREAM (15 GM)

7.1% CHLORCHEXIDINE

2 MCHOS1

bottle

bottle

Cancel

SELECT ITEMS

Lot Exp. Date Actions

No/Des...

aty Mfg. Date

Edit an existing Adjustment Invoice

e Select the Un-submitted invoice you want to edit from the list of invoices and press on edit button

the invoice will be displayed.
e Change the fields as necessary.

e When done with editing, press “Save” button.
e If you want to cancel the current editing, press Back to List undo the changes.
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ADJUSTMENT INVOICE - ADD/EDIT

Invoice No.*

E |

Adj. Type * To/From *

oo [

Prepared By *

Prepared Date *

| Add to Stock - J | Adamdighi, Bogura - | ‘ Md. Jul Hasan v ‘ | 03/06/2023 m |
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - ‘ | 03/06/2023 ml ‘ Md. Jul Hasan - ‘ | 03/06/2023 E |
Bns Updated O cancel

SELECT ITEMS

Sig Product Code Product Name

Unit aty - Lot | Mfg. Date

filter column... filter column,

1 MCHO41 5% PERMETHRIN CREAM (15 GM)

2 MCHOS1

7.1% CHLOROHEXIDINE

No/Des...

bottle 20

bottle 25

Exp. Date Actions

o

Select the Adjustment Invoice item you want to edit from the items list in Block E.
Press on Edit button to edit a product any field to start editing.

Change the fields as necessary.

When done with editing, press “Save” button.
If you want to cancel the current editing, press Back to List undo the changes.

Delete an existing Adjustment Invoice
Select the Un-submitted invoice you want to remove from invoices list.

Press "Delete" button.

A confirmation dialog will be shown.

Are you sure?

Do you really want to delete this invoice?

No

Press “Yes” if you really want to delete the invoice.
You will not be able to delete an invoice that has items under it. First delete the items and then

delete the invoice.
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Delete an Adjustment Invoice Item
e Select the invoice item you want to edit from the items list in Block-C.
e Press "Delete" button.
e A confirmation dialog will be shown.

Are you sure?

Do you really want to delete the selected invoice item?

No

e Press “Yes” if you really want to delete the Adjustment Invoice item.

Search an Adjustment Invoice
e Receive Invoices form and to find an Adjustment Invoice Enter the Invoice no. you want to find
in ‘Adj. Invoice No, date, adj. type’ in search box filter row header just writing Invoice no. and
following window will appear:

ADJUSTMENT INVOICE

From To
| 05/05/2023 (] | | 03/08/2023 ] | m E’
Sl# Invoice Invoice Adj. Type - epi By - By ~ Issued Issued By ~ Facility ~ Updated - Cancel Actions
No. Date | filter column |‘wltcr column Date filter column Dats filter column, filter column
[Fiter cotal
1 |87 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023 | Md. Zakaria Hossain | 06/06/2023 | Md. Jul Hasan Adamdighi, Bogura x x /0
2 |86 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023 | Md. Zakaria Hossain | 06/06/2023 | Md. Jul Hasan Adamdighi, Bogura X v =
3 |85 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023  Md. Zakaria Hossain | 01/06/2023 | Md. Jul Hasan Adamdighi, Bogura x =
4 |84 01/08/2023 | Add to Stock Md. Jul Hasan 01/08/2023 | Md. Zakaria Hossain | 01/06/2023 | Md. Jul Hasan Adamdighi, Bogura v x =

e [f the Invoice is found then it will be shown selected.

ADJUSTMENT INVOICE

From

To
| 05/05/2023 g\ ‘ 03/08/2023 g‘ m

Si#  Invoice A Invoice _ Adj. Type - Prepared By - Approved ‘ Approved By - Issued A Issued By - Facility ~ Updated ~ Cancel Actions
Ho (L5 ‘Mter column ‘Mter column. (=0 filter column.. DR filter column filter column...
[ee
1 88 03/06/2023  Add to Stock Md. Jul Hasan 03/06/2023  Md. Zakaria Hossain  03/06/2023 | Md. Jul Hasan Adamdighi, Bogura x =
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ADJUSTMENT INVOICE - ADD/EDIT
SAVE SUBMIT BACK TO LIST E
Invoice No. *
[= |
Adj. Type * To/From * Prepared By * Prepared Date *
| Add to Stock - ‘ Adamdighi, Bogura - ‘ Md. Jul Hasan ‘ | 03/06/2023 0] ‘
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain | ‘ 03/06/2023 = ‘ ‘ Md. Jul Hasan ‘ | 03/06/2023 (0] ‘
Eamacky Updated Cancel
SELECT ITEMS
sl# Product Code Product Name Unit Qty Lot Mfg. Date Exp. Date Actions
filter column... filter column. A
1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle 20
2 MCHO51 7.1% CHLOROHEXIDINE bottle 25

Print Adjustment Invoice
e Press Print button to preview the invoice.
e Press on the printer icon. The print dialog box will appear.

Invoice No. : 88

Government of the People's Republic of Bangladesh
Directorate General of Family Planning
Upazila Family Planning Office

Facility : Adamdighi Bogura

Adamdighi, Bogura,
ADD INVOICE *

Print Date : 03/08/2023

Page : Page 1 of 1

Designation: UFPA (Store) Date: 2023-06-03

Designation: UFPO

Add to Stock  : UFPO. Adamdighi, Bogura
SL |Code Article Unit Qty Lot Exp. Date
In Number | In Words No/Description
1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle 20 Twenty
2 MCHO51 7.1% CHLOROHEXIDINE bottle 25  Twenty Five
Remarks :
Signature: Signature:
g;'_le Voucher Prepared 14 fut Hasan g:f’“kEdMﬂAWd Md. Zakaria Hossain

Date: 2023-06-03

Signature:

Received  Md. Jul Hasan
By:

Designation: UFPA (Store)
Date: 03/06/2023

Counter
Signature:
Name:

Designation:
Date:

Page 76 of 157



5.5. Adjustment Invoice Approval

DGFP eLMIS User Guide for Upazila

ADJUSTMENT INVOICE - ADD/EDIT

SAVE UNSUBMIT APPROVE BACK TO LIST E

Invoice No.*
= |
Ad]. Type * To/From * Prepared By * Prepared Date "
| Add to Stock - | | Adamdighi, Bogura - | ‘ Md. Jul Hasan - | ‘ 03/06/2023 G ‘
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - ‘ | 03/06/2023 B | ‘ Md. Jul Hasan - | ‘ 03/06/2023 G
Remarks [ Updated | | Cancel
SELECT ITEMS
Si# Product Code Product Name Unit Qty Lot Mfa. Date Exp. Date
filter column... filter column... Bo/Der
1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle 20
2 MCHOS51 7.1% CHLOROHEXIDINE bottle 25

This form is used for various stock adjustments Approval, like — adjustment after physical stock, item
expiry, destruction of expired items and return from facility. This form is used to Adjustment Invoices,

approve and unapproved.

Open Adjustment Invoice Approval Form

Login as a Upazila user

Open any internet browser, like Google Chrome or Firefox.
Type https://elmis.dgfp.gov.bd/ in the address bar.

Select Entry Form> Invoice > Adjustment Invoice Approval... from Invoice Sub menu.
The Adjustment Invoice Approval list form is displayed.

ADJUSTMENT INVOICE APPROVAL

From To
‘ 05/05/2023 o] ‘ ‘ 03/08/2023 o] ‘ To be approved B
Sl# | Invoice Invoice Adj. Type P By Issued Issued By Facility Updated Cancel Actions
Ex Date filter column... By Dut filter column... Dete |M:e' column, filter column...
filter column filter column...

01/08/2023 Add to Stock

Md. Jul Hasan  01/08/2023 Md. Zakaria Hossain | 06/06/2023 Md. Jul Hasan  Adamdighi, Bogura

Add to Stock Md. Jul Hasan  03/06/2023 Md. Zakaria Hossain | 03/06/2023 Md. Jul Hasan  Adamdighi, Bogura
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ADJUSTMENT INVOICE - ADD/EDIT
SAVE ISUBMIT APPROVE BACK TO LIST E
Invoice No.*
E |
Adj. Type * To/From * Prepared By * Prepared Date *
| Add to Stock - | ‘ Adamdighi, Bogura - ‘ ‘ Md. Jul Hasan - ‘ 03/06/2023 (o} |
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - I ‘ 03/06/2023 ) ‘ ‘ Md. Jul Hasan - ‘ ‘ 03/06/2023 (o] |
Eemarks ["] Updated ] cancel
SELECT ITEMS
Si#  Product Code - Product Name ~ unit - aty - Lot _ |Mfg.Date - Exp.Date -
filter column... filter column... Wz
1 McHoal 5% PERMETHRIN CREAM (15 GM) bottle 20
2 | MCHOSI 7.1% CHLOROHEXIDINE bottle 25

General Description of Adjustment Invoice Form

ADJUSTMENT INVOICE APPROVAL
From

To
05/05/2023 (3| | oz/08s2023 ()| To be approved

Invoice Adj. Type _ Issued By  Facility ~ Updated - Cancel

- -
No. |Nler column... By filter column... || filter column...

filter column filter column...

87 01/08/2023 Add to Stock Md. Jul Hasan | 01/08/2023 Md. Zakaria Hossain | 06/06/2023 Md. Jul Hasan | Adamdighi, Bogura

88 03/06/2023 | Add to Stock Md. Jul Hasan | 03/06/2023  Md. Zakaria Hossain |03/06/2023  |Md.JulHasan  Adamdighi, Bogura
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ADJUSTMENT INVOICE - ADD/EDIT

C SAVE UNSUBMIT APPROVE BACK TO LIST B
[ |
Adj. Type * To/From * Prepared By * Prepared Date "
| Add to Stock - | ‘ ‘Adamdighi, Bogura A ‘ d. Jul Hasan A ‘ ‘ 03/06/2023 B|
Approved By * Approved Date * eceived By * Received Date *

| Md. Zakaria Hossain vl ‘ 03/06/2023 Q‘ ‘ Md. Jul Hasan v‘ ‘ 03/06/2023 G|

Remarks ["] Updated [] cancel

Si# Product Code Product Name Unit

filter column... filter column...

1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle

2 MCHOS1 7.1% CHLOROHEXIDINE bottle

This form is used to Approve or Unsubmit Adjustment Invoices. The form is grouped into 5 (Five)
blocks —
A. Command buttons:
A number of buttons to manipulate the Invoices.
B. Invoice List:
Invoices listed: SL., Invoice No, Invoice Date, Adj. Type, Prepared By, Approved Date, Approved
By, Issued Date, Issued By, Facility, Updated, Cancel
C. Command buttons:
A number of buttons to manipulate the Invoices.
D. Invoice Entry Fields:
To describe an invoice, following fields are required.
e Invoice No* — A unique sequence to represent the invoice.
e Adjustment Type* — a list of adjustment types to selected adjustment types are:
1. Add to Stock: If after physical inventory or any instance, it is found that an item is shown less
than actual qty in stock
2. Deduct from Stock: If after physical inventory or any instance, it is found that an item is shown
excess than actual gty in stock
Receive from Another Upazila: If Upazila receive goods from there Upazila
Return from SDP (Unusable): When an unusable item is returned from a facility
Return from SDP (Usable): When a usable item is returned from a facility
Return to Warehouse: When item is returned to RWH from where regularly good received
Transfer to Another Upazila: When items need to transfer to Other Upazila
Transfer to Unusable: Expired or Damage items transfer to Usable to Unusable Stock
Unusable Destroy: When expired items are destroyed

O N AW

e To/From* — Warehouse/Upazila/SDP combo is enabled/disabled based on above which
Adjustment Type is selected.

e Prepared By*, Approved By* and Issued By — Name of employees who are responsible for
adjustment of items.
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e Prepared by Date, Approved by Date and Issued by Date — Relevant dates of the preparation.
When the adjustment invoice approved the invoice approval and issue/Receive date updated in
date of approved adjustment invoice.

e Remarks — Comments about the adjustment reasons, outcome etc.

e Update - When the adjustment invoice approved the invoice update check box filled
automatically.

e Cancel - When the adjustment invoice Canceled the cancel check box filled automatically.

E. Invoice Items Entry Fields:

Invoices consist of line items. There is one line for every item received. Every line has the following
fields:

e ltem* — Name of item adjusted.

e Unit — unit of measurement of item.

e Stock Qty — Current stock quantity in facility performing the adjustment.

e Qty* — Quantity of goods adjusted.

e Lot No/Description — Lot no. of the item adjusted.

e Mfg. Date — Manufacturing date of the item lot adjusted.

e Expiry Date — Expiry date of goods in the lot.

View information about a specific submitted Adjustment Invoice

ADJUSTMENT INVOICE - ADD/EDIT
SAVE UNSUBMIT APPROVE BACK TO LIST B
Invoice No. *
[ |
Adj. Type * To/From * Prepared By * Prepared Date *
| Add to Stock - | ‘ Adamdighi, Bogura - ‘ ‘ Md. Jul Hasan - ‘ ‘ 03/06/2023 ﬁ'|
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - I ‘ 03/06/2023 El‘ ‘ Md. Jul Hasan - ‘ ‘ 03/06/2023 m|
Remarks Updated Cancel
SELECT ITEMS
sl Product Code Product Name Unit aty - Lot Mfg. Date Exp. Date

No/Des...

|mmr column filter column...

1 MCHO41 5% PERMETHRIN CREAM (15 GM) bottle 20

2 MCHOS1 7.1% CHLOROHEXIDINE bottle 25

e Select a invoice to view from the list in Block B.
e After an Invoice no. is selected — corresponding information is shown in Block D and E.
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From

ADJUSTMENT INVOICE APPROVAL

To

‘ 05/05/2023

ﬂ| | 03/08/2023 g‘ To be approved

Adj. Type

filter column

By

By Date

filter column...

filter column.

8]B

Issued By Facility

filter column...

‘filte' column

01/08/2023
03/06/2023

Add to Stock Md. Jul Hasan | 01/08/2023 Md. Zakaria Hossain | 06/06/2023

Add to Stock Md. Jul Hasan | 03/06/2023 Md. Zakaria Hossain | 03/06/2023

Md. Jul Hasan  Adamdighi, Bogura

Md. JulHasan  Adamdighi, Bogura

Adjustment Invoice Approve

Double click on to be approved Adjustment Invoice will see the following screen.

ADJUSTMENT INVOICE - ADD/EDIT

SAVE UNSUBMIT APPROVE BACK TO LIST E

2 MCHOS51

Invoice No.*
[ee |
Adi. Type * To/From * Prepared By * Prepared Date *
| Add to Stock - | | Adamdighi, Bogura - | Md. Jul Hasan - | 03/06/2023 (0] ‘
Approved By * Approved Date * Received By * Received Date *
| Md. Zakaria Hossain - ‘ | 03/06/2023 i) ‘ | Md. Jul Hasan - ‘ | 03/06/2023 (o] ‘
Remarks
emarl [ | updated [ cancel
SELECT ITEMS
st Product Code Product Name unit aty - Lot Mfg. Date Exp. Date
|mmr column.. filter column. .. No/Des...
1 MCHOA41 5% PERMETHRIN CREAM (15 GM) oottle 20

7.1% CHLOROHEXIDINE

bottle

Press on Approve button to approve Adjustment Invoice, you will see message Are you sure?

Invoice Issue Date: dd/MM/yyyy. Do you want to approve and post the invoice on this date?

Press yes button, you will see message Are you sure? Do you really want to approve and update

the invoice items to stock? You will not be able to edit this invoice after approve and update. The
Approved button chainage to Save and disable the Adjustment and stock data will be updated.

you really want to un-submit this adjustment?

Press on Back to list the approved invoice will transfer Approved invoice list.
If you want to Un-submit the adjustment Invoice the =, you will see the massage Are you sure? Do
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5.6. Indent

INDENT - ADD/EDIT
SAVE UPDATE BACK TO LIST
Indent No * Warehouse *
| 16 | | Bogura RWH -
Prepared By * Designation * Date *
| Md. Jul Hasan ‘ | AUFPO - ] I 07/11/2022 ] |
Checked And Approved By * Designation * Date *
| Dr. Shafiul Karim Talukdar ‘ | Pharmacist - ‘ | 07/1/2022 m |
pEmarky Updated [] cancel
SELECT ITEM
Sl# Item Code Item Name Stock Gty Indent Gty Unit Actions
filter column... |mzer column...
1 conoos IMPLANT (2 ROD) 100 100 sats
2 IEMO27 IMPLANT CLIENT CARD (<] 100 pes
3 IEMO28 IMPLANT CLIENT CONSENT FORM [o] 100 pcs
4 CONOO3 ECP (2 TAB/PACK) o 50 pack

This form is used for various product indent, like — indent before physical stock items not in available in
warehouses stock. This form is used to enter Indent Invoices, edit, update and print or delete not updated
invoice invoices.

Open Indent Form
e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms>Invoice > Indent... from Invoice menu.
e The Indent list form is displayed.
INDENT
Covorzon 8] [ ovormon &l (5]
S8 Invoica Mo~ involce Date - | Prepared By ApprovedDate - CheckedAnd  |suedDate - ssuedBy - | Faciity Udsted - |Cancel - | Actons

filter column filter column. Approved By
filter column...

1 17 15/01/2023 Md. Jul Hasan 15/01/2023 Dr. Shafiul Karim Tal... Dhaka CWH x x 20
‘ 2 % 07/1/2022 Md. Jul Hasan 07/1/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =
3 15 15/09/2022 Md. Jul Hasan 15/09/2022 Dr. Shafiul Karim Tal.. Bogura RWH v x - 1
‘ 4 4 04/09/2022 Md. Jul Hasan 04/09/2022 Dr. Shafiul Karim Tal... Bogura RWH v x ]
5 13 01/08/2022 Md. Jul Hasan 01/08/2022 Dr. Shafiul Karim Tal.. Bogura RWH v x =
6 12 02/03/2022 Md. Jul Hasan 02/03/2022 Dr. Shafiul Karim Tal... Bogura RWH s x =
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INDENT - ADD/EDIT
SAVE UPDATE BACK TO LIST
Indent No * ‘Warehouse *
| 16 | Bogura RWH -
Prepared By * Designation * Date *
| Md. Jul Hasan ‘ | AUFPO = I 07/11/2022 (o] |
Checked And Approved By * Designation * Date *
| Dr. Shafiul Karim Talukdar ‘ | Pharmacist - | 07/1/2022 m |
Bemaricy Updated [ ] cancel
SELECT ITEM
Sl#  Item Code Item Name Indent@ty - Unit - | Actions

filter column... filter column...

IMPLANT CLIENT CARD 100 pcs

100 pcs

IMPLANT CLIENT CONSENT FORM

ECP (2 TAB/PACK) 50 pack

General Description of Indent Form

INDENT

From To

‘ 10/01/2022 m | ‘ 08/02/2023

SI# Invoice No  Invoice Date ~ Prepared By ~ Approved Date ~ Issued By  Facility  Updated ~ Cancel Actions

filter column... filter column...

1 |7 15/01/2023 Md. Jul Hasan 15/01/2023 Dr. Shafiul Karim Tal... Dhaka CWH x x 20
2 8 ‘07/111'2022 Md. Jul Hasan 07/1/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =
3 15 15/09/2022 Md. Jul Hasan 15/09/2022 Dr. Shafiul Karim Tal... Bogura RWH v x - ]
4 4 ‘04/09/2022 Md. Jul Hasan 04/09/2022 Dr. Shafiul Karim Tal... Bogura RWH s x =
5 |13 01/08/2022 Md. Jul Hasan 01/08/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =
6 12 02/03/2022 Md. Jul Hasan 0©2/03/2022 Dr. Shafiul Karim Tal... Bogura RWH ~ X B
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INDENT - ADD/EDIT c
SAVE UPDATE BACK TO LIST
Indent No * ‘Warehouse *
| 16 | | Bogura RWH -
Prepared By * Designation * Date *
| Md. Jul Hasan ‘ | AUFPO D - ‘ I 07/1/2022 = ‘
Checked And Approved By * Designation * Date *
| Dr. Shafiul Karim Talukdar ‘ Pharmacist = ‘ | 07/1/2022 = ‘
BERary Updated [] cancel

SELECT ITEM

sl#  Item Code Item Name Stock Gty Indent @ty -~ Unit Actions

filter column... |f Iter column...

CONOOD4 |IMPLANT (2 ROD) 100 sets
IEMO27 IMPLANT CLIENT CARD 100 pcs
IEMO28 IMPLANT CLIENT CONSENT FORM 100 pcs

CONDO3 ECP (2 TAB/PACK) 50 pack

This form is used to edit, create, delete, and print Adjustment Invoices. The form is grouped into

5(four) blocks —

A. Command buttons:

A number of buttons to manipulate the Invoices.

B. Invoice List:
Invoices can be listed by SL., Invoice No, Invoice Date, Prepared By, Approved Date, Checked and
Approved By, Issued Date, Issued By, Facility, Updated, Cancel.

C. Command buttons:

A number of buttons to manipulate the Invoices.

D. Invoice Entry Fields:
To describe an invoice, following fields are required.

e Indent No* — A unique sequence to represent the invoice.

e Warehouse*— Select a warehouse which will send to indent.

e Prepared By* and Approved By*— Name of employees who are responsible for indent of items.

e Prepared By Designation* and Approved by Designation*— Relevant designation of the
preparation, approval and issue of indent.

e Prepared by Date and Approved by Date— Relevant dates of the preparation, approval and issue
of indent.

e Remarks — Comments about the adjustment reasons, outcome etc.

e Update - Check box to update an Invoice which filled automatically.

e Cancel - Check box to cancel any Invoice.

E. Invoice Items Entry Fields:

Invoices consist of line items. There is one line for every item received. Every line has the following

fields:

e [tem* — Name of item adjusted.

e Stock Qty — Current stock quantity in facility.

e Indent Qty* — Quantity of goods indent.

e Unit — unit of measurement of item.
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View information about a specific Indent Invoice

INDENT - ADD/EDIT
RESET SAVE BACK TO LIST

Indent No * Warehouse *

[v | | -

Prepared By * Designation * Date*

| Md. Jul Hasan - ‘ | UFPA (Store) - | ‘ 08/02/2023 m ‘
Checked And Approved By * Designation * Date *

I Dr. Shafiul Karim Talukdar - J I UFPO - I ‘ 08/02/2023 m‘
Remarks

["] Updated [ cancel

SELECT ITEM

Sl# Item Code Item Name Stock Gty Indent Gty Unit Actions

filter column... filter column

e Select the indent to view from the tree list in Block A. Using the Group By combo box — invoices
can be grouped in four ways — Invoice No, Invoice Date, and Indent Prepared by.

e After an Invoice no. is selected — corresponding information is shown in Block B and C.

e At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press "Filter" button
to list less or more invoice.

INDENT
From To
‘ 10/01/2022 = | ‘ 08/02/2023 ] | m
Si#  Invoice No Invoice Date Prepared By Approved Date Checked And Issued Date Issued By Facility Updated Cancel Actions
filter column.. filter column... Sprecyes By,
filter column
17 15/01/2023 Md. Jul Hasan 15/01/2023 Dr. Shafiul Karim Tal... Dhaka CWH X x 20
2 8 07/11/2022 Md. Jul Hasan 07/1/2022 Dr. Shafiul Karim Tal... Bogura RWH v x B
3 15 15/09/2022 Md. Jul Hasan 15/09/2022 Dr. Shafiul Karim Tal... Bogura RWH v X =
4 14 04/09/2022 Md. Jul Hasan 04/09/2022 Dr. Shafiul Karim Tal... Bogura RWH " x =
5 3 01/08/2022 Md. Jul Hasan 01/08/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =
6 12 02/03/2022 Md. Jul Hasan 02/03/2022 Dr. Shafiul Karim Tal... Bogura RWH v X =}
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Enter a new Indent

Press ‘NEW’ button from the command buttons block. The form will look like the following
screen:

INDENT - ADD/EDIT

RESET SAVE BACK TO LIST

Indent No * Warehouse *

[v | | -

Prepared By * Designation * Date *
| Md. Jul Hasan - ‘ | UFPA (Store) - | ‘ 08/02/2023 G‘
Checked And Approved By * Designation * Date *
I Dr. Shafiul Karim Talukdar - ‘ I UFPO - I ‘ 08/02/2023 G‘

Eemarks || Updated [ cancel

SELECT ITEM

sl# Item Code Item Name Stock Gty Indent Gty Unit Actions

filter column... filter column

The indent No. will be generated automatically.
Warehouse automatically selected which supply to you.

Select the name of employees preparing and approving the indent. Also mention preparation
approval and issued dates.

Select designation of prepared by and approve by.

Date fields will be filled with current date. You can change if necessary.
Press ‘SAVE’ button.

Your new Invoice no. will be visible in the Invoice list.
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INDENT - ADD/EDIT
UPDATE  BACK TO LIST E

Indent No * Warehouse *
‘ 17 ‘ | Bogura RWH -
Prepared By * Designation * Date*
‘ Md. Jul Hasan - ‘ ‘ UFPA (Store) - ‘ | 08/02/2023 m |
Checked And Approved By * Designation * Date*

Dr. Shafiul Karim Talukdar - ‘ ‘ UFPO - ‘ | 08/02/2023 m |
Remarks

|| Updated [ cancel

SELECT ITEM

Sig Item Code Item Name Stock Gty Indent Gty Unit Actions.

filter column filter column..

e If you want to cancel the new invoice entry, press ‘Back to List’ during editing to undo.

Indent Items Entry
e Press SELECT ITEM button from the command buttons block. The form will look like the following
screen:

Item List

Item Code Item Name

filter column.. filter column...

BCCOO1 Flipchart

°

BCCO02 FP Pocket Book
BCCO03 FP Booklet Jante Chai
BCCO04 Roman Banner (Festoon)
BCCOOS Tiahrt Chart

BCCO0& IUD Insertion Flow Chart

BCCOO07 Leaflet for Long-Acting & Permanent FP Methods

BCCO08 Poster

» ©o 0o o 0 @ 0 0

Makhme il amd A dalamanmt Pasnlnmesant Bankiak

e Select an item from Item Name combo box.
e Unit and Stock Qty will be filled in automatically.
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INDENT - ADD/EDIT
SAVE UPDATE BACK TO LIST
Indent No * Warehouse *
| 7 ‘ Bogura RWH -
Prepared By * Designation * Date*
| Md. Jul Hasan - | ‘ UFPA (Store) - | ‘ 08/02/2023 ml
Checked And Approved By * Designation * Date*
| Dr. Shafiul Karim Talukdar - | ‘ UFPO - | ‘ 08/02/2023 o] |
e || updated O cancel
SELECT ITEM
Si# Item Code Item Name Stock Gty Indent Qty Unit Actions
filter column... | filter column.
1 BCCOO2 FP Pocket Book o] nos. g
2 BCCOO& | IUD Insertion Flow Chart o] nos. s}
3 BCCOO8 Poster Q pes a

e Enter ‘Indent Qty’.

INDENT - ADD/EDIT
SAVE UPDATE BACK TO LIST
Indent No * ‘Warehouse *
| 7 | Bogura RWH v
Prepared By * Designation * Date *
| Md. Jul Hasan v | | UFPA (Store) v ‘ ‘ 08/02/2023 m ‘
Checked And Approved By * Designation * Date*
| Dr. Shafiul Karim Talukdar - | | UFPO - ‘ ‘ 08/02/2023 m ‘
LLrs [ ]Updated  [J cancel
SELECT ITEM
Sl# Item Code Item Name Stock Qty Indent Gty Unit Actions
filter column filter column...

1 BCCO02 FP Pocket Book Q . o

2 BCCO06 IUD Insertion Flow Chart 1] 3 o

3 BCCOO8 Poster o o

e (Continue every item
e Press SAVE button to save indent line items.

Updating
Entry of a new Indent does not submit Indent to facility automatically. After the Indent entry is complete,
press "Update" button to submit Indent to facility automatically for warehouse download in available
for Issue.
Note: After the invoice figures are updated, the invoice will be locked — you will not be allowed to change any

figure.
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e Press "Update" button.
e A confirmation dialog will appear.

Are you sure?

Do you really want to update The invoice items to
stock? You will not be able to edit this invoice after
update.

No

e Press ‘Yes’ if you are sure that the invoice figures are correct.
e A confirmation dialog will show the number of items for which stock was updated.

Edit an existing indent
e Select the Indent you want to edit from the list of Indent and double click on indent or click on
edit button to editing indent the indent will displayed.
e Change the fields as necessary.
e When done with editing, press ‘Save’ button.
e If you want to cancel the current editing, press ‘Back to List Button to undo the changes.

Edit an existing Indent Item
e Select the Indent item you want to edit from the items list in Block C.

INDENT - ADD/EDIT
SAVE UPDATE BACK TO LIST
Indent No * Warehouse *
7 Bogura RWH -
Prepared By " Designation * Date "
Md. Jul Hasan - | ‘ UFPA (Store) - | 08/02/2023 m |
Checked And Approved By * Designation * Date *
Dr. Shafiul Karim Talukdar - ‘ UFPO - | 08/02/2023 m |
Lo Updated O cancel
SELECT ITEM
Si# Item Code Item Name Stock Qty Indent Qty Unit Actions
1 BCCO02 FP Pocket Book o e | nos. a]
2 BCCOO6 IUD Insertion Flow Chart o 50 nos. o
3 BCCOO08 Poster 0 50 pcs ju]

e click on Indent Qty field to start editing.

e Change the fields as necessary.

e When done with editing, press ‘Save’ button.

e If you want to cancel the current editing, press ‘Back to List button’ to undo the changes.
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Delete an existing Indent
e Select the invoice you want to remove from invoices list.
e Press ‘Delete’ button.
e A confirmation dialog will be shown.

Are you sure?

Do you really want to delete this record?

No

e Press ‘Yes’ if you really want to delete the invoice.
e You will not be able to delete an invoice that has items under it. First delete the items and then
delete the invoice.

Delete an Indent Item
e Select the invoice item you want to edit from the items list in Block-C.
e Press ‘Delete’ button.
e A confirmation dialog will be shown.

Are you sure?

Do you really want to delete the selected item?

No

e Press ‘Yes' if you really want to delete the Adjustment Invoice item.

Search an Indent Invoice
e Enter the Invoice no. you want to find in Invoice No, date, in search box filter row header just
writing Invoice no. and following window will appear:
e |[f the Invoice is found, then it will be shown selected.
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INDENT

From To

‘ 10/01/2022 (] ‘ ‘ 08/02/2023 ] | m E.I m
SI#  Invoice No Invoice Date Prepared By Approved Date Checked And Issued Date Issued By Facility Updated Cancel Actions

colu ter ¢ Approved By
filter colum

17 15/01/2023 Md. Jul Hasan 15/01/2023 Dr. Shafiul Karim Tal Dhaka CWH '3 X 20
2 8 07/11/2022 Md. Jul Hasan 07/1/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =

3 15 15/09/2022 Md. Jul Hasan 15/09/2022 Dr. Shafiul Karim Tal Bogura RWH v X =

4 14 04/09/2022 Md. Jul Hasan 04/09/2022 Dr. Shafiul Karim Tal... Bogura RWH v x =

5 13 01/08/2022 Md. Jul Hasan 01/08/2022 Dr. Shafiul Karim Tal.. Bogura RWH v x =

6 12 02/03/2022 Md. Jul Hasan 0©2/03/2022 Dr. Shafiul Karim Tal.. Bogura RWH v x =

Print Indent
e Press Print button to preview the invoice.
e Press on the printer icon. The print dialog box will appear.

Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Adamdighi, Bogura,
Indent *
Indent To : RSO, Bogura RWH Invoice No : 17
Indent Date : 08/02/2023
Pages : Page 1 of1

| SL# |Cade tem Name Indent Qty | Quantity In Words | Unit |

1 BCCO02 FP Pocket Book 30  Thirty nos.

2 BCCO06 IUD Insertion Flow Chart 50  Fifty 1nos.

3 BCCO08 Poster 50  Fifty pcs
Remarks :
Signah : Signature
Prepared By : Md. Jul Hasan Checked And Approved By : Dr. Shafiul Karim Talukdar
Designation :  Date: 08/02/2023 Designation :  Date: 0802/2023

Should be filled up by recipient office

Signat : Counter Signatt

Receive By - Name :

Designation : Designation -

Date : Date :
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5.7. Physical Inventory

PHYSICAL INVENTORY - ADD/EDIT
BACK TO LIST
Invoice No. Start Date End Date Prepared By Prepared Date Updated
l 2 J l 01/2022 ] [ 12/2022 I [ Md. Jul Hasan | ‘ 30/01/2023
Approved By * Approved Date * Remarks
[ Sahinur Rahman ] [ 30/01/2023 I
Group Name
\ Al . ‘ (@® usable stock () Unusable Stock (®) show Only Non-Zero Stock () Show Only Zero stock () Show All items
Si#  Item Code Item Name Opening Received Issued Returned Closing Physical Difference Remarks
Balance Blance Count
~ CONTRACEPTIVE (10 items)
1 CONOO1 AD SYRINGE (1 ML) 1479 3500 3656 (o] 1323 1,000 -323
2 CON002 CONDOM 35100 64800 86400 o] 13500 15,000 1,500
3 CONO0O03 ECP (2 TAB/PACK) o 50 (o] o 50
4 | CONOO4 IMPLANT (2 ROD) 100 600 550 0 150
5 CONO006 INJECTABLES (DEPO-PROVERA) no3 2500 2547 o 1056
6 CONO007 1UD (CT-380A) 83 100 163 o 20
7 CONO0O8 ORAL PILL SHUKHI 266280 (o] 231405 o] 34875
8 CONO09 ORAL PILL APON 2610 1600 2630 0 1580
9 CONO10 ORAL PILL SHUKHI (3rd Generation) 48500 50400 94100 0 4800

This report shows the details of Physical Inventory between specific dates. To print the report, follow

the steps:

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as a upazila User

e Select Entry Form>Invoice> ‘Physical Inventory’...... from ‘Invoice ‘menu. The form will look like
the following screen:

PHYSICAL INVENTORY ENTRY

From To

151202 Bl | 0272023 n

SI# Invoice No. ~ StartDate End Date Prepared By Prepared Date ~ Remarks Updated Actions
"’ ter column... filter column.
PHYSICAL INVENTORY - ADD/EDIT . B m
Invoice No.* Start Date * End Date* Prepared By * Prepared Date * Undated
l 2 ‘ l 01/2022 ] I 12/2022 I l Md. Jul Hasan | ‘ 30/01/2023
Approved By * Approved Date * Remarks

[ Sahinur Rahman

] I 30/01/2023

Group Name

[w

(@® usable stock () Unusable Stock

Si#  Item Code

CONOO1

CONO0O02
CONO003
CONOO4
CONO0O6
CONO0O07
CONO0O8
CONO09

© ©® N O A W N -

CONO10

Item Name

~ CONTRACEPTIVE (10 items)

AD SYRINGE (1 ML)

CONDOM

ECP (2 TAB/PACK)

IMPLANT (2 ROD)

INJECTABLES (DEPO-PROVERA)
1UD (CT-380A)

ORAL PILL SHUKHI

ORAL PILL APON

ORAL PILL SHUKHI (3rd Generation)

(® show Only Non-Zero stock () Show Only Zero Stock () Show All items

Opening
Balance

1479
35100

100
1no3

83
266280
2610
48500

Received

3500
64800
50
600
2500
100

(o]

1600
50400

Issued

3656
86400

550
2547
163
231405
2630
94100

Returned Closing Difference Remarks

Blance

Physical
Count

1323 1,000 -323

13500 15,000 1500
50
150
1056
20
34875
1580

©O 0 0O 0o o ©o 0O 0 O

4800
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General Description of Physical Inventory Form

PHYSICAL INVENTORY ENTRY

13/02/2023

Start Date ~ End Date | Prepared Date ~ Updated Actions

‘ filter column...

01/01/2022 31/01/2023 Md. Jul Hasan 30/01/2023
01/01/2022 3112/2022 Md. Jul Hasan 30/01/2023

PHYSICAL INVENTORY - ADD/EDIT
c SAVE | UPDATE  BACKTOLIST B
Invoice No.*  Start Date * End Date * Prepared By * Prepared Date * o
| 2 I | 01/2022 | I | 12/2022 (] | ] Md. Jul Hb | | 30/01/2023 (o} I
Approved By * Approved Date * Remarks

| Sahinur Rahman I [ 30/01/2023 GI ‘

Group Name
| All = I @ Usable Stock O Unusable Stock @ Show Only Non-Zero Stock O Show Only Zero Stock O Show Al items

GENERATE DELETE

| Sl ttemCode item Name . Opening  Recelved  issued - Retumed - Closing  Physical

|h|(ov column. |h|tov column.. Count

‘CONOO! AD SYRINGE (1 ML) 3500
|conoo2 CONDOM

1323
4800 13500
50

150

‘ CONO003 ECP (2 TAB/PACK) 50 o
}CON004 IMPLANT (2 ROD) 600 550

|CONOO7 IUD (CT-380A) 100 163

20
‘CONOOB ORAL PILL SHUKHI o 231405
|conoog ORAL PILL APON 2630
‘CONOIO ORAL PILL SHUKHI (3rd Generation) 94100

1
2
3
4
5 ‘CONOOG INJECTABLES (DEPO-PROVERA) 2547
6
7
8
9

DY O O O ;O O IO O O

This form is used to edit, create, delete, and print Physical Inventory. The form is grouped into 5(four)
blocks —
A. Command buttons:
From and to date for filter, A number of buttons to manipulate the Physical Inventory.
B. Invoice List:
Invoices can be listed by SL., Invoice No., Start Date, End Date, Prepared By, Prepared Date,
Remarks and Updated.
C. Command buttons:
A number of buttons to manipulate the Physical Inventory.
D. Invoice Entry Fields:
To describe an invoice, following fields are required.
Invoice No. *
Start Date *
End Date *
Prepared By *
Remarks
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To filter with the following category
e Group Name
e Usable Stock
e Unusable Stock
e Show Only Non-Zero Stock
e Show Only Zero Stock
e Show All Items
E. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the following
fields:
e SL.
e Group
e |tem Code
e |tem Name
e Opening Balance

e Received
e |ssued
e Returned

e Closing Balance
e Physical Count
e Difference

e Remarks

View information about a specific Physical Inventory

PHYSICAL INVENTORY ENTRY
From To
15/1/2022 (| /0272023 ri
Sl Invoice No. Start Date End Date Prepared By Prepared Date Remarks Updated Actions
1 0/01/2022  3/0V2023  Md. Jul Hasan 30/01/2023 X /0

e Select the Physical Inventory to view from the tree list in Block A. Using the Group By combo box
—invoices can be viewed —Start Date and End Date.
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PHYSICAL INVENTORY - ADD/EDIT
SAVE UPDATE BACK TO LIST B
Invoice No.* Start Date * End Date * Prepared By * Prepared Date * 4 Updated
I 2 J I 01/2022 ) J [ 12/2022 o) I l Md. Jul Hasan | I 30/01/2023 i)
Approved By * Approved Date * Remarks
| Sahinur Rahman | I 30/01/2023 B l

Group Name

| Al . ‘ @ usable stock () Unusable Stock (® show Only Non-Zero Stock () Show Only Zero Stock () Show All items S S
Si#  Item Code Item Name Opening Received Issued Returned Closing Physical Difference Remarks
‘Mlnv column [m;_. column. Balance Blance Count
~ CONTRACEPTIVE (10 items)
1 |CoNoo! AD SYRINGE (1 ML) 1479 3500 3656 o 1323 1,000 -323
2 |CON0O2 CONDOM 35100 64800 86400 o 13500 15,000 1500
3 |CONO0O3 ECP (2 TAB/PACK) o 50 o o 50
4 | CONOO4 IMPLANT (2 ROD) 100 600 550 o 150
5 | CONOO6 INJECTABLES (DEPO-PROVERA) 103 2500 2547 o 1056
6 |CONOO7 1UD (CT-380A) 83 100 163 o 20
7 | CoNoO8 ORAL PILL SHUKHI 266280 o 231405 o 34875
8 | CONO0O9 ORAL PILL APON 2610 1600 2630 o 1580
9 | CONOI0 ORAL PILL SHUKHI (3rd Generation) 48500 50400 94100 o 4800

After an Invoice no. is selected — corresponding information is shown in Block B and C.

At any time, a partial list of invoices is shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press "Filter" button
to list less or more invoice.

PHYSICAL INVENTORY ENTRY

From To
‘ 15/1/2022 ] | ‘ 13/02/2023 ] | m EI @
Sl# Invoice No. Start Date End Date Prepared By Prepared Date Remarks Updated Actions
filter column “wltnr column. filter column
1 01/01/2022 31/01/2023 Md. Jul Hasan 30/01/2023 x /0
2 |2 01/01/2022 31/12/2022 Md. Jul Hasan 30/01/2023 v =

Enter a new Physical Inventory

Press ‘NEW’ button from the command buttons block. The form will look like the following
screen:

PHYSICAL INVENTORY - ADD/EDIT RESET SAVE BACK TO LIST
Invoice No.* Start Date* End Date * Prepared By * Prepared Date* Updated
‘ 1 ‘ ‘ 03/2023 Q‘ |03/2023 Q‘ ‘ Md. Jul Hasan . ‘ 16/04/2023 |
Approved By * Approved Date * Remarks
Dr. Shafiul Karim Talukdar v | 16/04/2023 ] ‘

Group Name

GENERATE DELETE
| Al . Usable Stock Unusable Stock Show Only Non-Zero Stock Show Only Zero Stock Show All ltems

1

The Invoice No. will be generated automatically.
Select Start Date and End Date
Prepared by automatically selected, If needed to change select a prepared by from dropdown list.
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Press ‘SAVE’ button.
Your new Physical Inventory Generate button will be visible in the Physical Inventory form.

PHYSICAL INVENTORY - ADD/EDIT
SAVE BACK TOLIST B

Invoice No.* Start Date* End Date * Prepared By * Prepared Date *

Updated
‘ 1 ‘ ‘ 07/2022 G‘ 12/2022 B‘ ‘ Md. Jul Hasan . ‘ 01/01/2023 m‘
Approved By * Approved Date * Remarks
Dr. Shafiul Karim Talukdar v 01/01/2023 D ‘

Group Name GENERATE DELETE
‘ Al - ‘ @ Usable Stock O Unusable Stock @ Show Only Non-Zero Stock O Show Only Zero Stock O Show All Items

If you want to cancel the new invoice entry, press ‘Back to List’ during editing to undo.

Indent Items Entry

Press GENERATE button from the command buttons block. The form will look like the following
screen:

PHYSICAL INVENTORY - ADD/EDIT

Invoice No. Start Date End Date Prepared By Prepared Date Updated
l 1 J [ 07/2022 ‘ I 12/2022 I l Md. Jul Hasan - l 01/01/2023 B|

Approved By * Approved Date * Remarks

‘ Or. Shafiul Karim Talukdar v 01/01/2023 m‘

o - -
GENERATE DELETE
l Al . ‘ (@® usable stock () Unusable Stock (® show Only Non-Zero Stock () Show Only Zero stock () Show All items

Si#  Item Code Item Name Opening Received Issued Returned Closing Physical Difference Remarks
Balance Blance Count

~ CONTRACEPTIVE (10 items)

1 CONOO1 AD SYRINGE (1 ML) no1 7000 1392 (o] 6799

2 CONO0O02 CONDOM 32100 32400 47700 o 16800

3 CONO0O03 ECP (2 TAB/PACK) o 50 o] 0 50

4 | CONOO4 IMPLANT (2 ROD) 200 500 350 o 350

5 CONOO06 INJECTABLES (DEPO-PROVERA) 856 6500 1320 0 6036

6 CONO007 1UD (CT-380A) 35 300 ns o] 220

7 CONOOB ORAL PILL SHUKHI 251205 (o] 216474 o 34731

8 CONO09 ORAL PILL APON 2500 (o] 920 o] 1580

9 CONO10 ORAL PILL SHUKHI (3rd Generation) 10800 1440 6200 0 6040

Enter ‘Physical Count’.
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PHYSICAL INVENTORY - ADD/EDIT
You have unsaved changes BACK TO LIST B m

Invoice No.* Start Date * End Date * Prepared By * Prepared Date *

Updated
‘ 1 ‘ l 07/2022 ‘ l 12/2022 J l Md. Jul Hasan - ‘ 01/01/2023 B|
Approved By * Approved Date * Remarks
’ Or. Shafiul Karim Talukdar - 01/01/2023 0} ‘

GE0%p Hame GENERATE DELETE
Al . ‘ (@ usable stock () Unusable Stock (® show Only Non-zero Stock () Show Only Zero Stock () Show All items

Si#  Item Code Item Name Opening Received Issued Returned Closing Physical Difference Remarks
Balance Blance Count

v CONTRACEPTIVE (10 items)
1 CONOO1 AD SYRINGE (1 ML) no1 7000 1392 o 6799 6,700 -99
2 CONO002 CONDOM 32100 32400 47700 o 16800 16,820 20
3 CONO0O03 ECP (2 TAB/PACK) (o] 50 o] o] 50 50
4 CONO0O4 IMPLANT (2 ROD) 200 500 350 o] 350 250 -100
5 CONOO06 INJECTABLES (DEPO-PROVERA) 856 6500 1320 (o] 6036 6,050 14
6 CONO0O07 IUD (CT-380A) 35 300 ns 0 220 200 20
7 CONOO8 ORAL PILL SHUKHI 251205 o 216474 o 34731
8 CONO009 ORAL PILL APON 2500 o] 920 0 1580
9 CONO10 ORAL PILL SHUKHI (3rd Generation) 10800 1440 6200 o 6040

e Continue every item
e Press SAVE button to save the physical inventory items.

Updating
Entry of a new Physical Inventory does not submit automatically. After the Physical Inventory entry is
complete, press "Update" button to submit Physical Inventory.
Note: After the invoice is updated, the Physical Inventory will be locked — you will not be allowed to change any
figure.

e Press "Update" button.

e A confirmation dialog will appear.

Are you sure?

Do you really want to update the physical inventory
items? You will not be able to edit this invoice after
update.

No

e Press ‘Yes’ if you are sure that the Physical Inventory is figures are correct.
e A confirmation dialog will show the number of items for which stock was updated.

Edit an existing Physical Inventory
e Select the Physical Inventory you want to edit from the list of Physical Inventory and double click
on indent or click on edit button to editing indent the Physical Inventory will displayed.
e Change the fields as necessary.
e When done with editing, press ‘Save’ button.
e If you want to cancel the current editing, press ‘Back to List Button to undo the changes.
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Edit an existing Physical Inventory Items Physical count
e Select the Physical Inventory items you want to edit from the items list in Block C.

PHYSICAL INVENTORY - ADD/EDIT
You have unsaved changes SAVE UPDATE BACK TO LIST E

Invoice No.* Start Date * End Date * Prepared By * Prepared Date *

Updated
l 1 l | 07/2022 | l 12/2022 l | Md. Jul Hasan v I I 01/01/2023 m
Approved By * Approved Date * Remarks

Dr. Shafiul Karim Talukdar - ’ 01/01/2023 El

JroupHane GENERATE DELETE
Al . | @® usable stock () Unusable Stock (® Show Only Non-Zero Stock () Show Only Zero Stock () Show Al items

Si#  Item Code Item Name Opening Received Issued Returned Closing Physical Difference Remarks
Balance Blance Count
~ CONTRACEPTIVE (10 items)
1 CONOOI1 AD SYRINGE (1 ML) ng 7000 1392 (] 6799 6700} -99
2 CONO002 CONDOM 32100 32400 47700 o 16800 16,820 20
3 CONOO03 ECP (2 TAB/PACK) 0o 50 0 o 50 50
4 CONO04 IMPLANT (2 ROD) 200 500 350 o 350 250 -100
5 CONOO06 INJECTABLES (DEPO-PROVERA) 856 6500 1320 o} 6036 6,050 14
6 CONOO7 1UD (CT-380A) 35 300 ns o] 220 200 -20
7 CONOO08 ORAL PILL SHUKHI 251205 o 216474 0 34731
e Click on Physical count field to start editing.
e Change the fields as necessary.
e When done with editing, press ‘Save’ button.
e If you want to cancel the current editing, press ‘Back to List button’ to undo the changes.

Delete an existing Physical Inventory
e Select the Physical Inventory you want to remove from invoices list.
e Press ‘Delete’ button.
e A confirmation dialog will be shown.

Are you sure?

Do you really want to delete this invoice?

e Press ‘Yes' if you really want to delete the invoice.
e You will not be able to delete a physical Inventory that has items under it. First delete the items
and then delete the Physical Inventory.

Delete a Physical Inventory Item
e Select the Physical Inventory item you want to delete from the items list in Block-C.
e Press ‘Delete’ button.
e A confirmation dialog will be shown.
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Are you sure?

Do you really want to delete the selected physical
inventory?

No

Press ‘Yes’ if you really want to delete the Adjustment Invoice item.

Search a Physical Inventory

Enter the Physical Inventory no. you want to find in Physical Inventory No, date, in search box

filter row header just writing Physical Inventory no. and following window will appear:

If the Physical Inventory is found, then it will be shown selected.

PHYSICAL INVENTORY ENTRY

From To
‘ 15/1/2022 o} | ‘ 13/02/2023 | | m EI
Sl#  Invoice No. Start Date End Date Prepared By Prepared Date Remarks Updated Actions
filter column. “\Itnr column. filter column
1 1 01/01/2022 31/01/2023 Md. Jul Hasan 30/01/2023 x 20
2 |2 01/01/2022 3112/2022 Md. Jul Hasan 30/01/2023 v =

Print Indent

Press Print button to preview the Physical Inventory.
Press on the printer icon. The print dialog box will appear.

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Facility: Adamdighi, Bogura
Physical Inventory ( Usable Stock )
Show Only Non-Zero Stock Between 2022-07-01 and 2022-12-31

sL. Group Item Code Item Name Opening  Received Issued  Returned Closing Physical  Difference Remarks
Balance Blance Count

1 CONTRAGCEPTIVE CONOO1 AD SYRINGE (1 ML) 1,191 7,000 1,392 0 6,799 6,700 -99
2 CONTRACEPTIVE COND02 CONDOM 32,100 32,400 47,700 0 16,800 16,820 20
3 CONTRACEPTIVE CONO003 ECP (2 TAB/PACK) ] 50 0 o 50 50 ]
4 CONTRACEPTIVE CONOO4 IMPLANT (2 ROD) 200 500 350 o 350 250 -100
5 CONTRACEPTIVE CONO0S INJECTABLES (DEPO-PROVERA) 856 6,500 1,320 o 6,036 6,050 14
] CONTRACEPTIVE CON0O7 1UD (CT-380A) 35 300 15 0 220 200 -20
7 CONTRACEPTIVE CON0OB ORAL PILL SHUKHI 251,205 0 216,474 [} 34,731 1] 0
] CONTRACEPTIVE CONO009 ORAL PILL APON 2,500 0 920 [} 1,580 1] 0
9 CONTRACEPTIVE CONO10 ORAL PILL SHUKHI (3rd Generation) 10,800 1,440 6,200 0 6,040 o] 0
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Chapter-6: Entry Forms - Field
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6.1. LMIS Form 2

e LMIS Form 2 is used to enter union-wise FWAs monthly LMIS report for each commodity.
LMIS FORM 2 - ADD/EDIT
SAVE BACK TO LIST
d* Union Name * Total FWAs Reports Submitted Report Month * Reported Entry Date *
‘ 974 ‘ ‘ 01. Adamdighi - | ‘ 6 | ‘ 6 ‘ | December - | | 2022 | | 15/01/2023 =
Sl# Name of FWA Opening  Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
| . Balance Minus Total Balance eligibility
filter column...
reason
1 V/Ka, AKHI YASMIN, FWA, O1. Adamdighi 569 330 899 899 899 v
2 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In. 269 135 404 404 404 v
3 2/Ka, PRIYANKA SARKAR, FWA, O1. Adamdighi 135 20 225 225 225 v
4 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi 224 150 374 374 374 kv
5 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In.. 100 45 145 145 145 v
&  3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 275 120 395 395 395 v
1572 870 2,442 o 0 2442 o 2,442
GENERATE DELETE
m SHUKHI (3RD GEN) ] ORAL PILL APON ‘ CONDOM lINJECTABLES (VIALS) | AD SYRINGE (IML) ECP | TAB. MISOPROSTOL (DOSE) | 7.1% CHLOROHEXIDINE lMNP(SUSSET) l IRON-FOLIC ACID (NOS)

Open LMIS Form 2

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
. .
e Select Entry Forms>Field > LMIS Form 2... from Field menu.
e The LMIS Form 2 is displayed.
LMIS FORM 2
From To
‘ 01/11/2022 0] | ‘ 08/02/2023 (0] | m EI IE
sig Union Name .EMW Date Report Date Actions
|‘ ter column. III\'.C' column.. filter celumn...
‘ ~ December-2022 (1 item)
1 0Ol Adamdighi 15/01/2023 01/12/2022 /0
‘ ~ November-2022 (7 items)
2 01. Adamdighi 01/12/2022 01/1/2022 / n
3 02. Chapapur 01/12/2022 01/1/2022 20
4 03. Satiyangram 0112/2022 oyn/z2022 20
5 04 Kundogram o1/12/2022 01/1/2022 /0
6  05.Nosratpur 01/12/2022 01/1/2022 /0
7 06.Santahar (ka) 01/12/2022 01/11/2022 /0
8 07. Santahar (kha) 01/12/2022 01/1/2022 / n
LMIS FORM 2 - ADD/EDIT
SAVE BACK TO LIST
Id* Union Name * Total FWAs Reports Submitted Report Month * swo_rtad Entry Date *
‘ 974 ‘ ‘ o1. Adamdighi - | ‘ 3 | ‘ 6 ‘ | December - | 2022 | | 15/01/2023 0
Sl# Name of FWA Opening  Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
|' . Balance Minus Total Balance eligibility
ilter column...
reason
1 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi 569 330 899 899 899 v
2 1/Kha, AKHI YASMIN, FWA FWA, 01. Adamdighi (In.. 269 135 404 404 404 v
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 135 20 225 225 225 v
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 224 150 374 374 374 v
5 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In.. 100 45 145 145 145 v
6  3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 275 120 395 295 395 v
1,572 870 2,442 0 o 2,442 o 2,442
m SHUKHI (3RD GEN) ] ORAL PILL APON ‘ CONDOM l INJECTABLES (VIALS) AD SYRINGE (IML) ECP | TAB. MISOPROSTOL (DOSE) 7.1% CHLOROHEXIDINE l MNP(SUSSET) l IRON-FOLIC ACID (NOS) ‘
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General Description of LMIS Form 2

LMIS FORM 2
From To
01/11/2022 (3| | osroz2/2023 (]
sig Union Name - Entry Date ~ Report Date - Actions
|ll\|cr column.. Ifntcr column... filter column..

~ December-2022 (1item)
1 01. Adamdighi |'IE.’OV2023 01/12/2022 20
~ November-2022 (7 items)

2 01 Adamdighi |omz/2071 01/1/2022 /0
e 02. Chapapur 01/12/2022 01/1/2022 20
4 03. Satiyangram |01f12/2022 Q1/1/2022 20
5 04. Kundogram 01/12/2022 01/1/2022 2,0
6 05. Nosratpur |OI/12.’2022 B 1/n/2022 20
7 06. Santahar (ka) 01/12/2022 01/M/2022 70
8 07. Santahar (kha) 01/12/2022 01/1/2022 20

LMIS FORM 2 - ADD/EDIT
c SAVE BACK TO LIST

nion Name * 'otll !WH ﬂnm !u!m m! umn H%! 5!90_% !m Em!
‘ 974 ‘ ‘ 01. Adamdighi - | ‘ 6 | ‘ 6 ‘ | December - | | 2022 | | 15/01/2023 m‘

filter column...

1/Ka, AKHI YASMIN, FWA, O1. Adamdighi
1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In...

2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi

2/Kha, REHENA KHATUN, FWA, O1. Adamdighi
3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In...

3/Kha, NUR BANU KHANAM, FWA, 0. Adamdighi

1,572 870 | 2,442 o | 0 2442 o 2,442 ‘ |
GENERATE DELETE

m SHUKHI (3RD GEN) } ORAL PILL APON ‘ CONDOM [ INJECTABLES (VIALS) ‘ AD SYRINGE GE) ‘ ECP | TAB. MISOPROSTOL (DOSE) ‘ 7.1% CHLOROHEXIDINE [ MNP(SUSSET) l IRON-FOLIC ACID (NOS) ‘

This form is used for entering FWAs monthly LMIS reporting data of push items. Controls in the
form are grouped into 4 (four) blocks —
A. Command buttons: A number of buttons to manipulate the Form 2.
B. List of SDPs report: The LMIS Form 2 grouped by -
e By Month Year: Month Year wise show the SDP data
e Union Name: Union wise SDP data.
e Entry Date: Date wise show SDP data
C. Command buttons: A number of buttons to manipulate the Form 2.
D. Form 2 Entry Option: Shows various options for selecting the following fields for which Form
2 is need to be submitted -
e |D: Automatically filled in this field
e Union: Automatically filled in this field
e Entry Date: Need to select in this field
e Reported Month: Reporting Month of Form 2 data
e Reported Year: Reporting Year of Form 2 data
e Total SDPs: Total SDP of that Unions
e Reports Submitted: Total SDP report submitted of that Unions
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E. Details of FWAs:
e Opening Balance & Received automatically fill-up.
e Need to be entered Distribution & if any Adjustment (+/-) for that month. Distribution
and adjustment minus (-) quantity not to be entered more than closing balance.
e Closing Balance will be calculated automatically. When calculated closing balance is zero
(0) this field color displaying red.
e Stock Out Reason Code: Need to enter if any
e Days Stock-out: Need to enter if any
e Eligible: Without ticking this field data cannot be entering for that month
e Eligibility Reason: Need to select from Reasons combo
F. Command buttons: A number of buttons to manipulate the Form 2.

Features of LMIS Form 2 Reporting

e Only Active SDPs are allowed to give LMIS Form 2 entry.

e No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year,
Entry Date) if that form has many records (Opening/receive/distribution/Adjustment) exists.

e SDP Product Map Active and Deactivate options with reason need to set for each commodity
for each SDP. User need to set this to eliminating to show Stock-out in Form 7B and SCMP.
For only first month it needs to set and after that it will automatically come to next month
and if any change require user can change accordingly.

e Validation on closing balance not possible to entry (-) Negative and showing red color if user
try to enter negative entry.

e MOS calculation on AMD on basis of last 6 months non-zero distribution.

e If any SDP not eligible for to receive product in that case “Eligible” (Tick). Only who have Tick
on Eligible can entry Form 2.

e If any SDP have Stock in hand (Closing Balance) cannot be un-tick the Eligible check box.

Enter a new LMIS Form 2

Press New button from the command buttons block. The form will look like the following screen.

LMIS FORM 2 - ADD/EDIT
RESET SAVE BACK TO LIST

Id* Union Name * Total FWAs Reports Submitted Report Month * Reported Entry Date *

‘ 975 } ‘ 02. Chapapur - | ‘ | ‘ ‘ | December - l | 2022 | | 08/02/2023

Sl# Name of FWA Opening  Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-

filbar column. Balance Minus Total Balance eligibility

The “ID” will be generated automatically

Select “Union” from Union combo
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Entry Date field will be filled with current date. You can’t change the date

Select the “Reported Month” and “Reported Year” for which Form 2 is being entered
Enter Total number of SDPs and Reports Submitted (both are optional)

Press “Save” button and the form will look like the following screen.

LMIS FORM 2 - ADD/EDIT
SAVE BACK TO LIST

Id* Union Name * Total FWAs Reports Submitted Report Month * Reported Entry Date *
‘ 975 ‘ ‘ 02. Chapapur - | ‘ 0 | ‘ a ‘ | December - | | 2022 | | 08/02/2023 G‘
SI# Name of FWA Opening Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
Balance Minus Total Balance eligibility

Ili\[rjl’ column.

reason

GENERATE DELETE
m SHUKHI (3RD GEN) ] ORAL PILL APON ‘ CONDOM l INJECTABLES (VIALS) AD SYRINGE (1ML) ‘ ECP | TAB. MISOPROSTOL (DOSE)  7.1% CHLOROHEXIDINE l MNP(SUSSET)

LMIS Form 2 Details Entry
e Press ‘Generate’ button from the command buttons block. A dialogue box will appear as like the
following screen.

Are you sure?

Do you really want to fill the Form 2 items?

e C(Click “Yes” to continue and the following form will appear.
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LMIS FORM 2 - ADD/EDIT
SAVE BACK TO LIST

d* Union Name * Total FWAs Reports Submitted Report Month * Reported Entry Date *
‘ 975 ‘ ‘ 02. Chapapur | ‘ 6 | ‘ 6 ‘ | December | | 2022 | | 08/02/2023

Sl# Name of FWA Opening Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-

| filter column. Balance Minus Total Balance eligibility
. reason

1 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In... 542 300 842 842 842 v

2 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 615 135 750 750 750 v

3 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Ch.. 636 135 77 77 77 v

4 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In... 648 648 648 648 v

5  3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 657 390 1.047 1.047 1,047 v

6  3/Kha, NASIMA KHATUN, FWA, 02. Chapapur 703 703 703 703 v

3,801 960 4,761 o 4,761 o 4,761

GENERATE DELETE

m SHUKHI (3RD GEN) ‘ ORAL PILL APON | CONDOM [INJECTABLES (VIALS) AD SYRINGE (IML) | ECP | TAB. MISOPROSTOL (DOSE) | 7.1% CHLOROHEXIDINE [MNP(SUSSET) I IRON-FOLIC ACID (NOS)

Name of the FWAs of the selected Union will appear automatically.

Opening balance & received will appear automatically and by default balance, total and closing
balance of this month would be equal to opening balance.

Enter the distribution of this month, make adjustment (if any). Distribution and adjustment minus
(-) quantity not to be entered more than closing balance.

Closing balance will be calculated automatically. When calculated closing balance is zero (0) this
field color displaying red.

If there any stock out then selects the Stock out reason from selection box in the Stock out Reason
Code field.

Without ticking "Eligible" check box you cannot enter data for that SDP. If any SDP have stock
cannot un-tick the "Eligible" checkbox.

Also, who have "Zero Closing Balance" they only can deactivate "Eligible" putting "Eligibility
Reason" from Reasons combo as follows:

SI# Name of FWA Opening Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
P Balance Minus  Total Balance eligibility
reason
1 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In.. 542 300 842 842 842 v
2 |1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 615 135 750 750 750 v
3 |2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Ch... 636 135 77 m 7 v
4 | 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In... 648 648 648 648 v
5 | 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 657 390 047 1,047 047 ~/
6 |3/Kha, NASIMA KHATUN, FWA, 02. Chapapur 703 703 703 703 v

GENERATE DELETE

m SHUKHI (3RD GEN) | ORAL PILL APON | CONDOM | INJECTABLES (VIALS) | AD SYRINGE (IML) ECP | TAB. MISOPROSTOL (DOSE) | 7.1% CHLOROHEXIDINE ‘ MNP(SUSSET) | IRON-FOLIC ACID (NOS)

Si#  Name of FWA ‘Opening Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id S0 Days Eligible Non-

GENERATE DELETE

filber cotumin Balance Minus Total Balance eligibility
reason
1 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In... 542 300 842 842 o - Tl:l
2 |1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 615 135 750 750 750 v |SDP not capable
3 |2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Ch.. 636 135 77 el 7 v | Absence of Female
4 |2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In... 648 648 648 648 w |service provider
5 | 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 657 390 1047 1,047 1047 v |Administrative
6 | 3/Kha, NASIMA KHATUN, FWA, 02. Chapapur 703 703 703 703 ) reasen

NGO affiliation
expired

NGO has no sen

m SHUKHI (3RD GEN)| ORAL PILL APON CONDOM ‘ INJECTABLES (VIALS) AD SYRINGE (ML) ECP TAB. MISOPROSTOL (DOSE) | 7.1% CHLOROHEXIDINE ‘ MNP(SUSSET) | IRON-FOLIC ACID (NOS)
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Same procedures have to be followed for all contraceptives i.e., Shukhi, Shukhi (3" Gen), Apon,
Condom, Injectables, Disposable Syringe, ECP, Tab. Misoprostol (Dose), 7% Chlorohexidine,
MNP (Susset) and Iron-folic acid pill (Nos).

LMIS FORM 2 - ADD/EDIT

Id* Union Name * Total FWAs Reports Submitted Report Month * Reported Entry Date *
‘ 975 ‘ ‘ 02. Chapapur - | ‘ 6 | ‘ 6 ‘ | December - | | 2022 | | 08/02/2023 3 ‘
SI# Name of FWA Opening Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
| filter Balance Minus Total Balance eligibility
ilter column
reason
1 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In... 542 300 842 842 Q - x Administrati...
2 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 615 135 750 750 750 v
3 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Ch... 636 135 mn 7 7 v
4 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In... 648 648 648 648 v
5 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 657 390 1.047 1,047 1,047 v
6 3/Kha, NASIMA KHATUN, FWA, 02. Chapapur 703 703 703 703 v

3,801 960 4,761 o 842 3,919 o 3,919

GENERATE DELETE

m SHUKHI (3RD GEN) ‘ ORAL PILL APON ‘ CONDOM ‘ INJECTABLES (VIALS) AD SYRINGE (IML) ECP | TAB. MISOPROSTOL (DOSE) 7.1% CHLOROHEXIDINE ‘ MNP(SUSSET) I IRON-FOLIC ACID (NOS)

How to edit LMIS Form 2

Select the Union you want to edit from the list of unions (block B) and press on Edit button, the
Form 2 will be displayed.

Change the fields as necessary.

When done with editing, press “Save”.

If you want to cancel the current editing, press Back to List to undo the changes.

How to edit LMIS Form 2 Items

Select the invoice item you want to edit from the items list in block C.

SI#  Name of FWA Opening  Received Total Adjust Plus Adjust Grand Distributi... Closing SO Reason Id SO Days Eligible Non-
‘ filtar column.. Balance Minus Total Blance eligibility
reason

1 |1 No Ward, NAZMA KHATUN, FWA, 01.Tongi Pouras... 2 2 2 2

2 |2 No Ward, HANUFA AKTHER, FWA, 01.Tongi Poura... 4 14 14 4

3 |3 No Ward, HANUFA AKTHER, FWA, 01.Tongi Poura... 175 175 175 175

GENERATE DELETE

SHUKHI (3RD GEN) | ORAL PILL APON | CONDOM ‘ INJECTABLES (VIALS) | AD SYRINGE (IML) ECP| TAB. MISOPROSTOL (DOSE) 7.1% CHLOROHEXIDINE | MNP (SUSSET) | IRON-FOLIC ACID (NOS)

Press F2 or click on any field to start editing.

SI# | Name of FWA Opening | Received Total | Adjust Plus Adjust|  Grand  Distributi... Closing | SO ReasonId | SO Days | Eligible Non-
Balance Minus Total Blance eligibility
filter column...
reason
1 1No Ward, NAZMA KHATUN, FWA, O1.Tongi Pouras... 2 2 2 X
2 |2 No Ward, HANUFA AKTHER, FWA, 01.Tongi Poura... 4 14 14 14 x
3 |3 No Ward, HANUFA AKTHER, FWA, O1.Tongi Poura... 175 175 175 na 61 X

GENERATE DELETE

m SHUKHI (3RD GEN) | ORAL PILL APON ‘ CONDOM | INJECTABLES (VIALS) ‘ AD SYRINGE (ML) ‘ ECP ‘ TAB. MISOPROSTOL (DOSE) | 7.1% CHLOROHEXIDINE | MNP (SUSSET) | IRON-FOLIC ACID (NOS)

Change the fields as necessary.
When done with editing, press “Save”.
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If you want to cancel the current editing, press “Return to List” to undo the changes.

How to delete LMIS Form 2

Select the union you want to remove from union list.
Press Delete button.
A confirmation dialog will be shown.

Are you sure?

Do you really want to delete this record?

No

Press “Yes” if you really want to delete the Form 2.

You will not be able to delete a Form 2 that has items under it. First delete the items and then

delete the Form 2. (See below how to delete items from Form 2)

Delete LMIS Form 2 Items
Select the union you want to remove from union list. Click on Edit button the Form 2 details

displayed.
Press Delete button.
A confirmation dialog will be shown.

Are you sure?

Do you really want to delete the Form 2 Items?

No

Press “Yes” if you really want to delete the Form 2 Items. The form 2 items will be deleted.
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6.2. LMIS Form 3

LMIS FORM 3 - ADD/EDIT
SAVE BACK TO LIST

SDP Group * SDP * Report Month * Reported Year* Entry Date*
Fwv - | ALTAFUN NESA, FWV, O1. Adamdighi - | ‘ November - | 2022 | | 01/12/2022 B ‘
Shukhi Shukhi  Oral Pill Condom Injectables AD UD  Implanon  Jadelle (2 ECP TAB. MRM 7.1% INJ. MgSo4. INJ.
(3rd Gen) Apon (vials) Syringe (Single Rod) MISOPRO... (PACK) CHLORO... OXYTOCIN
(ML) Rod) (Dose) 5 IU/ML
Opening Balance 193 572 64 2942 27 3 30 109 28 44 79
Received this Month 1800 12 0 6 150 5
Balance this Month 193 572 64 4742 39 4 36 259 28 44 5 79

Adjustment (+)

Adjustment (-)

Total this Month 193 572 64 4742 39 41 36 259 28 44 5 79
Distribution this Month 36 80 32 1032 8 8 17 46 2 36 2 :]
Closing Balance this ... 157 492 32 3710 31 33 19 213 26 8 3 61

Stock Out Reason Co...

Days Stock Out
Eligible Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes No No
Eligibility Reason Administr... Administr...

GENERATE DELETE

LMIS Form 3 is used to enter FWV, SACMO, NGO and Multi-sectoral’s data for each commodity.

Open LMIS Form 3

Open any internet browser, like Google Chrome or Firefox.
Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as Upazila user

Select Entry Forms>Field > LMIS Form 3... from Field menu.
The LMIS Form 3 is displayed.

LMIS FORM 3
From To
‘ 01/1/2022 = | ‘ 08/02/2023 | | m
Si# Facility Name Entry Date Report Date Actions
|‘.nm column. Immr column filter column

~ November-2022 (8 items)
1 ALTAFUN NESA, FWV, 01. Adamdighi 01/12/2022 Q1/1/2022 20
2 ALTAFUN NESA, FWV, 02. Chapapur (In-Charge) 01/12/2022 01/1/2022 70
3 UPAZILA HEALTH COMPLEX, ADAMDIGHI, BOGURA, MIDWI... |01/12/2022 01/11/2022 /0
4 ALTAFUN NESA, FWV, 03. Satiyangram (In-Charge) 01/12/2022 01/11/2022 /0
5  ALTAFUN NESA, FWV, 04. Kundogram (In-Charge) 01/12/2022 01/11/2022 /0
[ ALTAFUN NESA, FWV, 05. Nosratpur (In-Charge) 01/12/2022 01/1/2022 20
7 ALTAFUN NESA, FWV, D6. Santahar (ka) (In-Charge) 01/12/2022 01/1/2022 /0
8 ALTAFUN NESA, FWV, 07. Santahar (kha) (In-Charge) 01/12/2022 Q1/1/2022 20
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LMIS FORM 3 - ADD/EDIT
SAVE BACK TO LIST

SDP Group * SDP * Report Month * Reported Year* Entry Date *
Fwv v | | ALTAFUN NESA, FWV, O1. Adamdighi v | ‘ November - | 2022 | | 01/12/2022 r-.
Shukhi Shukhi  Oral Pill Condom Injectables AD UD  Implanon  Jadelle (2 ECP TAB. MRM 7.1% INJ. MgSo4. INJ.
(3rd Gen) Apon (Vials) Syringe (Single Rod) MISOPRO... (PACK) CHLORO... OXYTOCIN
ML)y Rod) (Dose) 5 1U/ML
Opening Balance 193 572 64 2942 27 3 30 109 28 44 79
Received this Month 1800 12 10 6 150 5
Balance this Month 193 572 64 4742 39 41 36 259 28 44 5 79

Adjustment (+)

Adijustment (-)

Total this Manth 193 572 B4 4742 29 41 36 259 28 44 5 79
Distribution this Month 36 80 32 1032 8 8 7 46 2 36 2 8
Closing Balance this ... 157 492 32 3710 31 33 19 23 26 8 3 61

Stock Out Reason Co...
Days Stock Out

Eligible Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes Yes No No

Administr... Administr...

GENERATE DELETE

General Description of LMIS Form 3

LMIS FORM 3
From To
[ ov/m/2022 3] [ os/02/2023
si#  Facility Name - Entry Date - | meport Date ~ | Actions
|l|\tcr column.. Ifl\tel’ column... filter column...

~ November-2022 (8 items)
1 ALTAFUN NESA, FWV, O1. Adamdighi 01/12/2022 01/M/2022 /0
2 ALTAFUN NESA, FWV, 02. Chapapur (In-Charge) 01/12/2022 01/11/2022 /0
3 UPAZILA HEALTH COMPLEX, ADAMDIGHI, BOGURA, MIDWI... | 01/12/2022 01/1/2022 /0
a ALTAFUN NESA, FWV, 03. Satiyangram (In-Charge) 01/12/2022 01/11/2022 /0
5 ALTAFUN NESA, FWV, 04. Kundogram (In-Charge) 01/12/2022 01/11/2022 /0
6  ALTAFUN NESA, FWV, 05. Nosratpur (In-Charge) 01/12/2022 01/11/2022 /0
7 ALTAFUN NESA, FWV, 06. Santahar (ka) (In-Charge) 01/12/2022 B 01/11/2022 70
8 ALTAFUN NESA, FWV, 07. Santahar (kha) (In-Charge) 01/12/2022 01/11/2022 /0

LMIS FORM 3 - ADD/EDIT
BACK TO LIST

o —
SDP Group * SDP * Report Month * Reported Year* Entry Date *
Fwv - | ALTAFUN NESA, FWV, O1. Adamdighi - | ‘ NovembeD - ‘ | 2022 | | 01/12/2022 m ‘

Implanon TAB. MRM 7.0% INJ. MgSod INJ.
(single MISOPRO..  (PACK) CHLORO... OXYTOCIN
Rod) (Dose) 51U/ML

Opening Balance 44 79
Received this Month
Balance this Month
Adjustment (+)
Adjustment (-)

Total this Month
Distribution this Month
Closing Balance this ...

Stock Out Reason Co...

Days Stock Out

Eligible No No

Eligibility Reason Administr... Administr...

GENERATE DELETE
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This form is used to edit, create, delete and print LMIS Form 3. The form are grouped into 4 (four)
blocks —

A. Command buttons: A number of buttons to manipulate the Form 3.
B. List of SDPs: SDP list grouped by -
e By Month Year: Month Year wise show the SDP list.
e Facility Name: SDP name wise list of SDPS.
e Entry Date: Date wise show the SDP list
C. Command buttons: A number of buttons to manipulate the Form 3
D. Form 3 Entry Option: Shows various options for selecting the following fields for which Form 3 is
need to be submitted -
e SDP Group: Automatically filled in this field
e Reported Moth: Automatically filled in this field
e Reported Year: Automatically filled in this field
e Entry Date: Automatically filled in this field
e SDP: Need to select SDP from SDP list combo
E. Details of Item: The Form 3 after entering block B user need to fill following fields:
e Opening Balance and Received this month automatically fill-up.
e Need to be entered Distribution & if any Adjustment (+/-) for that month. Distribution and
adjustment minus (-) cannot be entered more than closing balance.
e Closing Balance will be calculated automatically. When closing balance zero (0) then the closing
balance field color will be red.
e Stock Out Reason Code: Need to enter if any
e Days Stock-out: Need to enter if any
o Eligible: Without ticking this field data cannot be entering for that month
e Eligibility Reason: Need to select from Reasons combo
F. Command buttons: A number of buttons to manipulate the Form 3.

Features of Form 3 Reporting

e Only Active SDPs are allowed to give LMIS Form 3 entry.

e No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year, Entry
Date) if that form has many records (Opening/receive/distribution/Adjustment) exists.

e SDP Product Map Active and Deactivate options with reason need to set for each commaodity for
each SDP. User need to set this to eliminating to show Stock-out in Form 7B and SCMP. For only
first month it needs to set and after that it will automatically come to next month and if any
change require user can change accordingly.

e Validation on closing balance not possible to entry (-) Negative and showing massage closing
balance can’t be less than zero. Please enter correct value. If user try to enter more than closing
balance the entered data will not to be saved.

e MOS calculation on AMD on basis of last 6 months non zero distribution.

e If any SDP not eligible for to receive product in that case “Eligible” (Tick). Only who have Tick on
Eligible can entry Form 3.

e [f any SDP have Stock in hand (Closing Balance) cannot be un-tick the Eligible check box.
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Enter a new LMIS Form 3

Press NEW button from the command buttons block. The form will look like the following figure.

LMIS FORM 3 - ADD/EDIT

RESET SAVE BACK TO LIST

SDP Group * spp* Report Month * Reported Year * Entry Date *
- | ‘ - | January - ‘ ‘ 2023 ‘ ‘ 08/02/2023 (o] ‘
Shukhi Shukhi Oral Pill Condom Injectables AD up Implanon  Jadelle (2 ECP TAB. MRM 7.1% INJ. MgSo4 INJ.
(3rd Gen) Apon (Vials) Syringe (single Rod) MISOPRO... (PACK) CHLORO... OXYTOCIN
(ML) Rod) (Dose) 5 1U/ML

GENERATE DELETE

The ID will be generated automatically.

Entry Date field will be filled with current date. You can’t change the date.
Select SDP Group and then the name of the SDP

Select the reported month and year for which Form 3 is being entered.
Press “Save” button.

The form will look like the following figure.

LMIS FORM 3 - ADD/EDIT

BACK TO LIST E

SDP Group * sop * Report Month * Reported Year * Entry Date* .
FWV - NASIMA AKTHER, FWV, 02. Gacha - June - 2022 28/09/2022 s

Shukhi Shukhi | Oral Pill Condom | Injectables AD IUD | Implanon| Jadelle (2 ECP Tab. MRM 7.1% INJ. MgSo4 INJ.

(3rd Gen) Apon (Vials) | Syringe (Single Rod) Misoprost... (PACK) CHLORO... OXYTOCIN | (S|
ML) Rod) (Dose) 51u/ML

Opening Balance
Received |
Total
Adj Plus |
Adi Minus

Total this Month |
Distribution
Closing |
SO Reason
Days Stock Out |

Eligible

Eligibility Reason

GENERATE DELETE
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LMIS Form 3 Details Entry

Press “Generate” button from the command buttons. A dialogue box will appear as like the
following figure.

Are you sure?

Do you really want to fill the Form 3 items?

GENERATE DELETE

Click "Yes" to continue and the following form will appear.

LMIS FORM 3 - ADD/EDIT
o

SDP Group * SDP* Report Month * Reported Year* Entry Date
FWV - NASIMA AKTHER, FWV, 02. Gacha - June - 2022 28/09/2022 E
Shukhi Shukhi  Oral Pill Condom  Injectables AD IUD | Implanon  Jadelle (2 ECP Tab. ‘ MRM 7.1% INJ. MgSo4 INJ.
(3rd Gen) Apon (Vials) Syringe (Single Rod) Misoprost... (PACK) CHLORO... OXYTOCIN (S
(ML) Rod) {(Dose) 51U/ML
Opening Balance 396 460 158 1344 139 158 4 20 32 44
Received 200 816 no ns 2
Total 396 660 158 2160 249 273 6 20 32 44
Adj Plus
Adj Minus
Total this Month 396 660 158 2160 249 273 6 20 32 44
Distribution
Closing 396 660 158 2160 249 273 6 20 32 44
SO Reason
Days Stock Out
Eligible Yes Yes Yes Yes Yes Yas Yes Yes Yes Yes Yes Yes Yes Yes Yes
Eligibility Reason

GENERATE DELETE

Form 3 items generated successfully
Opening balance and received of this month will appear automatically and by default balance,

total and closing balance of this month would be equal to opening balance.

Enter the distribution of this month make adjustment (if any). Distribution and adjustment minus
(-) cannot be entered more than closing balance.

Closing balance will be calculated automatically. When closing balance zero (0) then the closing
balance field color will be red.

If there any stock out then selects the Stock out reason from select box in the Stock out Reason
Code field.
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e Without ticking "Eligible" check box you cannot enter data for that SDP. If any SDP have stock
cannot un-tick the "Eligible" checkbox.

e Also, who have "Zero Closing Balance" they only can deactivate "Eligible" putting "Eligibility
Reason" from Reasons combo as follows:

How to edit LMIS Form 3
e Select the SDP you want to edit from the list of SDPs (block A). Change the fields as necessary.
e When done with editing, press “Save”.
e If you want to cancel the current editing, press Esc to undo the changes.

How to delete LMIS Form 3
e Select the SDP you want to remove from SDP list.
e Press “Delete” button.
e A confirmation dialog will be shown.

Are you sure?

Do you really want to delete this record?

-
e Press “Yes” if you really want to delete the Form 3.
e You will not be able to delete a Form 3 that has items under it. First delete the items and then
delete the Form 3 (see below how to delete items from Form 3).

How to edit LMIS Form 3 Item
e Select the SDP you want to edit from the list in block C.
e Click on Distribution this Month field to start editing.
e Change the fields as necessary.
e When done with editing, press Enter or click outer box.
e If you want to cancel the current editing, press Esc to undo the changes.

How to delete LMIS Form 3 Items
e Select the SDP you want to delete from the SDP list in block A.
e Press “Delete” button.
e A confirmation dialog will be shown.
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Are you sure?

Do you really want to fill the Form 3 items?

e Press “Yes” if you really want to delete the invoice item.

6.3. LMIS Form 7B?

Based on the inputs given by various SDPs and items received and issued by the Upazila LMIS Form
7B will be generated automatically by this module.

o ERE B
POST BACK TO LIST

Id Upazila District Total SDP Reports Submitted

‘ a3 | | Adamdighi, Bogura | | Bogura ‘ | 45 ‘ ‘ 48 ‘
Report Month * Report Year Remarks

‘ November | | 2022 | 118 bottle 7,1% cholorohexidine and 60 tab misoprostol are date expired

0S

Sl#  Article Opening Received Issued Adjustment Adjustment Closing M
iiter columr L ) ) Balance
1 Condom 26,00 3,300 22,800 29
2 Shukhi (2nd Gen) 39,810 1,035 38,775 13.6
3 Shukhi (3rd Gen) 6,380 700 5,680 24
4 Oral Pill (Total) 46,190 1,735 44,455 8.5
5 Oral Pill Apon 1,600 20 1,580 56
6 ECP 50 50 56
7 D 65 9 56 4.3
8 Injectables (Vials) 1357 52 1,305 6.3
9 AD Syringe (IML) 1,647 40 1,607 7.3

[T VAW.¥3 (o L1l FIELD STORE

Open LMIS Form 7B
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms>Field > LMIS Form 7B... from Fields menu.
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e The LMIS Form 7B screen is displayed.

FORM 7B
From To
| 01/01/2022 Gl ‘ 25/04/2023 Gl E .
si# Report Month ~ Report Year ©  Upazila ~ | District - | Total SDP Reports Submitted ~ Post Date - Actions
filter column. |rntercmumn filter column. filter column |Immr column. filter column
1 [ November -2022 [ Adamdighi, Bogura Bogura 45 48 s0
| 2 October 2022 Adamdighi, Bogura Bogura 45 45 01/1/202210:32:01 =
3 September 2022 Adamdighi, Bogura Bogura 49 49 01/10/202212:03:30 =
| 4 August 2022 Adamdighi, Bogura Bogura 45 45 01/09/2022 14:55:10 =
5 July 2022 Adamdighi, Bogura Bogura 45 45 01/08/202212:30:47 [ ]
| 6 June 2022 Adamdighi, Bogura Bogura 45 45 01/07/202214:12:55 =
7 May 2022 Adamdighi, Bogura Bogura 45 45 01/06/2022 N:A116 =
| 8 April 2022 Adamdighi, Bogura Bogura 45 45 01/05/202213:54:29 =
9 March 2022 Adamdighi, Bogura Bogura 45 45 01/04/202214:27:02 =
| 0 February 2022 Adamdighi, Bogura Bogura 46 46 | 01/03/2022 12:46:55 =
n January 2022 Adamdighi, Bogura Bogura 45 45 01/02/202213:09:11 =

General Description of LMIS Form 7B

FORM 7B
From To
‘ 01/01/2022 ml ‘ 25/04/2023
si# Report Month I Report Year  ~ Upazila - District - Total SDP Reports ~ Post Date - Actions
Illlter column... [ﬁlter column... Illlter column... filter column... filter column... filter column...
1 November 2022 Adamdighi, Begura Bogura 45 48 20
2 ‘ October 2022 ‘ Adamdighi, Bogura Bogura 45 45 ‘ 01/1/2022 10:32:01 =
3 September 2022 Adamdighi, Bogura Bogura 49 49 01/10/202212:03:30 =
4 ‘ August 2022 ‘Adumdighi. Begura Bogura 45 45 ‘ 01/09/2022 14:55:10 -
5 July 2022 Adamdighi, Bogura Bogura 45 45 01/08/202212:30:47 =
6 ‘June 2022 ‘Aﬂamdinhi, Bogura Bogura 45 45 ‘ 01/07/2022 1412:55 =
7 May 2022 Adamdighi, Bogura Bogura 45 45 01/06/2022 N6 =
8 ‘ April 2022 ‘Aﬂamdighl. Bogura Bogura B 45 45 ‘ 01/05/2022 13:54:29 =
9 March 2022 Adamdighi, Bogura Bogura 45 45 01/04/2022 14:27.02 =
10 ‘ February 2022 ‘ Adamdighi, Bogura Bogura 46 46 ‘ 01/03/2022 12:46:55 =
n January 2022 Adamdighi, Bogura Bogura 45 45 01/02/202213:09:M =
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FORM 7B
~ SAVE POST PC BACK TO LIST
-_ |
Id Upazila District Total SDP Reports Submitted
‘ 93 | | Adamdighi, Bogura | | Bogura ‘ | 45 ‘ ‘ a8 ‘
Report Month * Report Year Remarks
‘ November | | 2022 | 18 bottle 7,1% cholorohexidine and 60 tab misoprostol are date expired ‘

GENERATE DELETE

Sl#  Article Opening Received Issued Adjustment Adjustment Closing MOS
e Balance (+) ) Balance
1 Condom 00 3,300 22,800 2.9
2 Shukhi (2nd Gen) EB'IO 1035 38,775 13.6
3 Shukhi (3rd Gen) 6,380 700 5,680 2.4
4 oOral Pill (Total) 486,190 1,735 44,455 8.5
5  Oral Pill Apon 1,600 20 1580 5.6
6 |ECP 50 50 5.6
7 UD 65 5 56 4.3
8 Injectables (Vials) 1357 Lr 1,305 6.3

UPAZILA STORE [FEBIS LT F

Controls in the form are grouped into 5 (Five) blocks —
A. List of Months:
Shows the months for which LMIS Form 7B will be generated with group by -
e Reported Month
e Reported Year
e Uploaded
e Upazila.
B. LMIS Form 7B Entry Option:
Shows options for selecting -
e ID, Upazila & District field automatically generated
e Reported Month & Reported Year need to select from combo for which Form 7B will be
generated.
C. Details of Items:
e Details of all 28 commodities i.e., Opening balance, how much have been received, issued
and adjusted, Closing Balance. MOS etc. will be shown here.
D. Command buttons:
e A number of buttons to manipulate the Form 7B.

Features of LMIS Form 7B
e (Create Form 7B master.
e Create Form 7B Items for this Month receive, issue and adjustment invoice create & update status
show.
e After press "Post" button for this month receive, issue and adjustment invoice can’t be update.

Generate a new LMIS Form 7B
e Press New button from the command buttons block and the form look like as follows:

Page 116 of 157



DGFP eLMIS User Guide for Upazila

ALl ReSET [MCTNUSM  BACK TO LIST
id Upazila District Total SDP Reports Submitted
| 93 | ‘ Adamdighi, Bogura | | ‘ | ‘ ‘
Report Month * Report Year Remarks
| March - | ‘ 2023 |
GENERATE DELETE
sif  Article Opening Received Issued Adjustment Adjustment Closing MOs

filter column.. Balance +) -) Balance

(Vv WSy el FIELD STORE ‘

Each option except Month and Year will be generated automatically.
Select the month and year for which Form 7B will be generated.
Press “Save” button the form will look like the following screen:

FORM 7B

POST UNPOST BACK TO LIST B
Id Upazila District Total SDP Reports Submitted
| 93 | ‘ Adamdighi, Bogura ‘ ‘ Bogura ‘ | 46 | | |
Report Month * Report Year Remarks
| November - | ‘ 2022 ‘

GENERATE DELETE

Sl Article Opening Received Issued Adjustment Adjustment Closing Mos

filter column.. Balance (*) =) Balance

U WA RS (o218 FIELD STORE ‘

Generation of Form 7B Details

Press Generate button from the command buttons block. If you incomplete any works in this

month (issue, receive, form 2 and form 3) A dialogue box will appear as like the following screen.

e Or if you have missing entry any MIS form 2 or 3 in this month. A dialogue box will appear.
e Or if you have missing update invoice (Receive, Issue, Adjustment) in this month. A dialogue box

will appear.
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Invoice Status X

Report Entered Total Invoice Updated Not Updated Cancelled
Local Purchase 1 o
Receive From Warehouse 1
Issue Voucher 30

Adjustment Invoice o

32

orm 2/3 monthly reporting status

Sl#  Report Entered Total Reports Report
Remaining

1 LMIS Form 2 2
2 |LMISForm3 21

23

e Or if you have entry Ad syringe (1ML) dispense Qty less than Injectable (Vials) dispense gty in MIS
form 2 or 3 in this month or if you have missing dispense gty in MIS form 2 or 3 in this month. A
dialogue box will appear.

Form 2 & Form 3 SDP(s) Name who have Distribution entry mistake (left side) and No Distribution entered (right side) X

SDP Code SDP Name Injectables Injectables Syringe SDP Code SDP Name
Distribution Distribution
v Form2 (19 items) |
v Form3 (1item)
FOO7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chap...
wo21 ALTAFUN NESA, FWV, O1. A dighi 8 7
o CLzsdemdioht FO55 1/Ka, ASHRAFUN NESSA, FWA, 04. Kundogr...
FO66 1/Ka, DIPTI RANI, FWA, 03. Satiyangram
FO54 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamd...
FO80 1/Kha, ASHRAFUN NESSA, FWA, 04. Kundog...
FO74 2/Ga, RABEYA SIDDIKA, FWA, 06. Santahar ...
Fo81 2/Ka, ASHRAFUN NESSA, FWA, 04. Kundogr...
FO76 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur ...
cna7a /A CALINA ALTAD CIMA NZ

Do you really want to continue with Form 2 or Form 3 Distribution entry mistake(s) or No Distribution entered?

YES NO

e Else the following form will appear:

Are you sure?

Do you really want to fill the Form 7B items?

(Vv WS e Y FIELD STORE ‘
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e Click “Yes” to continue and the following form will appear:

FORM 7B
SAVE POST BACK TO LIST
Id Upazila District Total SDP Reports Submitted
[ | [rcomtar oo | [some | [os | [e |
Report Month * Report Year Remarks
‘ November | | 2022 ‘
GENERATE DELETE
Sl# Article Opening Received Issued Adjustment Adjustment Closing MOS
Balance ) ) Balance
1 Condom 26,100 3,600 3,600 1540 24,560 31
2 Shukhi {(2nd Gen) 39,810 1179 2,582 36,049 127
3 Shukhi (3rd Gen) 6,380 1,440 900 no 6,810 29
4 Oral Pill (Total) 46,190 1,440 2,079 2,692 42,859 8.2
5 Oral Pill Apon 1,600 20 93 1,487 53
6 |ECP 50 0 40 4.4
7 WD 65 200 a 51 205 158
8 Injectables (Vials) 1357 5,000 72 2139 -14,854 -8
9 AD Syringe (IML) 1,647 5,500 62 23549 -16,464 -75.2
ULLVA[ER-y (o 1Y FIELD STORE

e No can change master data if it has many records exists. No change can be made in master data
(Upazila, District, Reported Month, Reported Year etc.) if that form has many records (Upazila
Stock, Field Stock etc.) exists.

e Message showing how many invoices not yet updated for a specific month. User cannot Generate
Form 7B if any non-updated vouchers (Receive, Issue/Adjustment) and any pending entry of Form
2 & 3 for that month. After updating all vouchers and entered all SDP’s reports user only can be
generate Form 7B for that month.

e Validation on last month closing balance this month opening balance mismatch and store issue
and field receive mismatch showing red color, in that case not possible to post Form 7B.

e Not possible to enter (-) Negative value and showing red color if user try to enter negative entry.

e [f there any mismatch in F7B user could not post the F7B

e After Posted Form 7B no update/create/edit any Invoices for that month.

e Only allowed to upload Posted Form 7B data in SCMP.

e MOS calculation on Average Month Distribution (AMD) on basis of last 6 Months Non-Zero
Distribution.

o All data will be generated automatically.
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FORM-TB

UPAZILA MONTHLY SUFPLY
DISTRIBUTION & STOCK BALANCE REPORT

PAZILA : Adamiighi, Bogura

@

'GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
DIRECTORATE GENERAL OF FAMILY PLANNING
Totslnumberatsors <[ 6|
Total nunsber of SDPs submirted report : “

MONTH : November YEAR: 2012

ET) T

CPAZILA STORE ROOM FIFLD STOCK (TROMMIS 1.3 AND NGOS TAKING SUPPLIES FROM UAZILA FP STORE TOTAL USABLE| Tout
Opeaing Balmacs] R ) Adjestment = w05 = Teceired Ditribated to Accopiors = - 305
o “ ) [BALANCE (8-18)  SDP
“ L] “ o] Stockest.
1| Condem 8100 5800 600 =) ww | w 008 ) = L% i) ] 32 028
3| i o G 39510 LT 250 e 13213 [T 2133 104 [ us | 43 s
| i ek G [ 1420 ) i) a0 | 29 10397 0% FT) 100 1030 [ ] 1857
[+ | cotPilas 1600 El o W s 1765 £l ) [ 100 1458 ) 2586
E 0 1 W s 5 F] ) i B
e & E ¥ E E o 5 [ N B
7| issecables (Vi) 1351 s000 ) F) e | s o 2 204 “ “ [ ) ey
+ | AD Syrige (ML) 6T 5500 & n5e 64 | 2 1118 @ ) [ a Wi | o 5
5| tmpham (romD. 00 0 £ Ea i 3 T e £ EE ) [
10| TAB MISOFROSTOL (Bove) % ) w0 [ m 3 3 [N ) (=D
o] = B ) )
1| Mk s s [ 5 3 s o [
13| 7.1% CHLOROGHEXIDIE. [ 30 E £ RS 133 [ £ 208 1089 [ [
1o | B0l s S| on w 0
15| B0 0XYTOCN S IUAL o w
16| W Bane) 2500 a0 | o s 250
17| Sy NaghanPad 3am S| e ] Er
IEREET w ) 3 ) l
15| MROIVA)KIT 0409 W w | T IR
[ ] o) XD Sogwe | oo ETIE)
N | w [
| i Gomamiin % 36| a2 w ]
33| COTTON (00GAD Ral) [ [ 150
| 3+ | Povionz 10DiE soL (Betier 5 i e |
#SDP=FWas, FW VS ACMO, MO{Clini), NGOs and Maki-sectoral sgencics
Remarks
Propared by ¢ M4 el Hoszm Agprored by Dx Shafe Kl Tubbede Dare s 26043023
Desiguation + UFPA (Store) Duigaation 1 UFP0
Dare ' Daie

e Press on the printer icon. The print dialog box will appear.

Post LMIS Form 7B Report

e After generating LMIS F7B Report correctly then press Post button.
NB. Before post F7B report check correctly. Posted F7B could not Regenerate.

e After pressing “Post” (if any record mismatch) the dialog will appeared

9 AD Syringe (IML)

(ILEVA -y (e 28 FIELD STORE

Else the following screen will appear:

Are you sure?

Do you really want to post?

1647 5500 62 23,549 16,464 -75.2
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e Press “Yes”, After post the following screen will have appeared:

FORM 7B
SAVE POST BACK TO LIST

Id Upazila District Total SDP Reports Submitted

| 93 ‘ ‘ Adamdighi, Bogura ‘ ‘ Bogura ‘ | 45 | | 48

Report Month * Report Year Remarks

| November ‘ ‘ 2022 118 bottle 7,1% cholorohexidine and 60 tab misoprostol are date expired

GENERATE DELETE
SI# Article Opening Received Issued Adjustment Adjustment Closing MOs
Balance ) - Balance

1 Condom 26,100 3,300 22,800 29
2 Shukhi (2nd Gen) 39,810 1,035 38,775 13.6
3 Shukhi (3rd Gen) 6,380 700 5680 24
4 Oral Pill (Total) 46,190 1,735 44,455 85
5  Oral Pill Apon 1600 20 1580 56
6 ECP 50 50 56
7 WD 65 9 56 4.3
8 Injectables (Vials) 1357 52 1305 6.3
9  AD Syringe (IML) 1647 40 1607 7.3

(U7 VAWN3 (o218 FIELD STORE

e Form 7B Posted Successfully

6.4. Supply Plan

Based on the inputs given by various SDPs a Supply Plan will be generated automatically as follows.

UPAZILA SUPPLY PLAN - ADD/EDIT
SAVE BACK TO LIST

Upazila * District Report Month * Report Year*
Adamdighi, Bogura | | Bogura ‘ December ‘ ‘ 2022 |

Remarks

Sl# SDP AMD Max Closing Alloted Actual Updated Invoice No AMD Month

iter co __ ‘Quantity Quantity Supply
. Quantity
~ FWA (37 items)
1 V/Ka, AKHI YASMIN, FWA, O1. Adamdighi 592 1776 652 1124 1,200 a 4266 6
2 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) 104 32 970 0 & 4269 6
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 161 483 368 ns 300 & 4272 6
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 108 324 292 32 0 a 4253 6
5 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In-Charge) 88 264 216 48 o a 427 6
&  3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 228 684 762 0 a 4254 6
10,023 30,069 25,688 8,470 9,324

GENERATE []SN=3 3 Stock as on 05/12/2022: 22800

(elelllele LN R SHUKHI (CYCLES) | SHUKHI (3RD GEN) ‘ IUD CT-380A (PCS) INJECTABLES (VIALS) | AD SYRINGE (1ML}

i ‘Condom Shukhi up Injectable
LRI I ‘ ‘ | | | | ! ‘ RECALCULATE GENERATE ISSUE VOUCHER

Open Supply Plan

e Open any internet browser, like Google Chrome or Firefox.

e Login as Upazila user

Type https://elmis.dgfp.gov.bd/ in the address bar.

e Select Entry Forms>Field > Supply Plan... from Field menu.

e The Supply Plan screen is displayed.
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UPAZILA SUPPLY PLAN

From To

‘ 01/07/2022 o] ‘ ‘ 25/04/2023 ] | B .
Sl Report Month Report Year Actions.
‘mmr column |F|Itm column...
1 January 2023 20
2 December ‘2022 20
3 November 2022 20
4 October ‘2022 20
September 2022 20
6 August ‘2022 20
7 July 2022 /0

UPAZILA SUPPLY PLAN - ADD/EDIT
SAVE BACK TO LIST

Upazila * District Report Month * Report Year*
Adamdighi, Bogura - | Bogura | | December - | { 2022 |
Remarks
Sl# SDP AMD Max Closing Alloted Actual Updated  Invoice No AMD Month
Imm column... Y Gy Supply
Quantity
| WA (37 itams)
1 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 592 1,776 652 1124 1200 a 4266 6
2 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) 104 312 970 Q & 4269 6
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 161 483 368 ns 300 a 4272 (-]
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 108 324 292 32 L) & 4253 6
5  3/Ka, NUR BANU KHANAM, FWA, 0. Adamdighi (In-Charge) 88 264 216 a8 0 a 4271 6
6  3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi 228 684 762 o & 4254 6
10,023 30,069 25,688 8,470 9,324

Stock as on 05/12/2022: 22800

(=elllele LN (e N SHUKHI (CYCLES) |SHUKHI (3RD GEN) ‘ IUD CT-380A (PCS) INJECTABLES (VIALS) ‘ AD SYRINGE (1ML}

i cond Shukhi D Injectabl
e |°" om || u || ||"'“ © ‘ RECALCULATE GENERATE ISSUE VOUCHER

General Description of Supply Plan Form

UPAZILA SUPPLY PLAN

From To
[ ov/07/2022 =] [ 25/0472023
SI#  Report Month . Report Year a Actions.
Il\llEr column... |fl|tel column...

1 January 2023 20
2 December 2022 20
& November 2022 20
4 October 2022 /20
5 September 2022 /70
6 August 2022 20
7 |Juy 22 70

Page 122 of 157




DGFP eLMIS User Guide for Upazila

UPAZILA SUPPLY PLAN - ADD/EDIT
c SAVE BACK TO LIST
— — — !
Adamdighi, Bogura | | Bogura ﬂ‘ December ‘ ‘ 2022 |
Remarks

lax

‘Quantity Quantity Supply
Quantity
~ FWA (37 items)
1 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 592 1776 652 1124 1200 [ 4266 6
2 1/Kha, AKHI YASMIN, FWA , FWA, 01, Adamdighi (In-Charge) 104 32 970 0 & 4269 6
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 161 483 368 ns 300 a 4272 (-]
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 108 E 324 292 32 Q & 4253 6
5 3/Ka, NUR BANU KHANAM, FWA, 0. Adamdighi (In-Charge) a8 264 216 48 [+] & 427m 6
6  3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 228 684 762 Q & 4254 6
10,023 30,069 25,688 8,470 9,324

GENERATE DELETE Stock as on 05/12/2022: 22800
= Al
S 50 S B0 SEN LD LS00 (RS N ECTARLES QAL S D SYBINGE
i ‘Cond Shukhi o I tabl
Rationing % | oadom ‘ ‘ u | | | |"'°‘ able ‘ RECALC!"_ATE GENERATE ISSUE VOUCHER

This Supply Plan Form is grouped into 5 (five) blocks —
A. List of Month-Year:
e Showing the Reported Month & Year lists for which Supply Plan will be generated.
B. Supply Plan Entry Option:
Show options for selecting following fields for which Supply Plan will be generated -
e Reported Month: This is a Month combo field
e Reported Year: This is a Year combo field
e Upazila & District: These fields are automatically coming from the system
C. Details of SDPs:
The following field’s information is required to generate Supply Plan -
e SDP: List of FWAs, FWVs, Multisectoral, NGOs
e AMD: Average of last 6 months Distributed based on data availability
e Max Quantity: Based on Calculation (AMD multiply by 3)
e Closing Balance: Field Closing balance of last month of SDP
e Allotted Quantity: Based on calculation (Max Qty — Closing Balance)
e Actual Supply Quantity: Quantity which need to be distributed for this month
e Updated Invoice No: Update status of Issue Invoices which generated from Supply Plan
e AMD Month: How many quantities of months used to calculate AMD.
D. Commodity Selection & Rationing:
e Normally Supply Plan is done at the start of every month to calculate issue quantity.
e This block contains the items which are normally issued based on Supply Plan —
1) Condom, 2) Pill, 3) IUD &, Injectables & Ad syringe (1ML)
e Under all of above four Item Tab, total planned quantity and current stock quantity as on
supply plan of the current date is shown.
e When the plan quantity is less than or equal to current stock quantity — the Supply Quantity
box is GREEN. When the supply quantity is more than stock quantity, it shows as RED.
e There are 4 (four) boxes below every item. When there is scarcity of items, then putting a
certain percentage in any box —then pressing the "Recalculate" button will reduce that item’s
Actual Supply Quantity for all SDPs.
e Actual Supply Quantity fields are editable. As per users’ decision they could increase/decrease
actual quantity fields manually.
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(AD Syringe closing balance should be in Supply Plan, and based on current stock, 10%
additional added with Depo quantity and checked with closing balance)

E. Command Buttons:

A number of buttons to manipulate the Supply Plan.

Common Features of Supply Plan

Create Supply Plan Master first then go for generation of Supply Plan Items and Issue Voucher
without that it will not work;

After creating Supply Plan Master then create Supply Plan Items;

To edit/update/delete Supply Plan Items+

v Only can update Supply Plan Item for which issue vouchers yet not update;

v Only can delete Supply Plan Item for which is not generated issue vouchers;

v Delete Supply Plan Item not possible if those Issue Vouchers are already created.

Generate a new Supply Plan

Press New button from the command buttons block. The form will look like the following screen:

UPAZILA SUPPLY PLAN - ADD/EDIT

RESET SAVE BACK TO LIST

Upazila * District Report Month * Report Year *

Fy—— 8l | [ i |
Remarks
sl SDP AMD Max Closing Alloted Actual Updated  Invoice No AMD Month
filter column... Quantity Quantity Supply
Quantity

I
GENERATE DELETE i
@ Data Removed Successfully

CONDOM (PCS) ‘ ‘

ioni Condom Shukhi up Injectable
R g 2 ‘ | | | | | ‘ L ‘ RECALCULATE GENERATE ISSUE VOUCHER

The ID will be generated automatically.
Select the “Month” and “Year” for which Supply Plan will be generated.
Press “Save” button. The form will look like the following screen:
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UPAZILA SUPPLY PLAN - ADD/EDIT
SAVE BACK TO LIST
Upazila * District Report Month * Report Year *
Adamdighi, Bogura - | ‘ Bogura ‘ January « || 2023 ‘
Remarks
Si# SDP AMD Max Closing Alloted Actual Updated Invoice No AMD Month
filter column Quantity Quantity Supply
Quantity

DELETE  Stock as on 25/04/2023: 16800
(s(e)lsle R (zieh ] SHUKHI (CYCLES)

ioni Cond Shukhi (V] +] Injectabl
Rationing % ‘ cadom) | | i | ‘ | ‘"” phie ‘ GENERATE ISSUE VOUCHER

SHUKHI (3RD GEN) ‘ IUD CT-380A (PCS) INJECTABLES (VIALS) ‘AD SYRINGE (IML)

Generation of Supply Plan Details
e Press Generate button from the command buttons block. A dialogue box will appear as like the
following screen:

Are you sure?

Do you really want to fill the Supply Plan items?

No

ioni ‘Condom Shukhi o Injectable
RatonndEd | H “ ||“’ ‘ RECALCULATE GENERATE ISSUE VOUCHER

e Only Active SDPs allowed to create Supply Plan with Max 6 Months AMD.

e No blank Issue Vouchers are generated from Supply Plan in ELMIS. User can view Issue Vouchers
Number and Update status which generated from Supply Plan.

e After updating any Issue Vouchers which generated from Supply Plan cannot regenerate/delete
issue vouchers. Only previously generated non-updated Issue Vouchers can be
regenerated/deleted and recreated keeping same Issue Invoice Number.

e C(lick “Yes” to continue and the following form will appear.

e All data will be generated and shown click “Yes” to continue and the following screen will appear.
No one can change master data if it has many records exists. No change can be made in master
data (Upazila, District, Reported Month, Reported Year etc.) if that form has many records
(Condom, Shukhi, IUD, Injectables and Ad syringe (1ML)) exists.
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UPAZILA SUPPLY PLAN - ADD/EDIT
SAVE BACK TO LIST
Upazila * District Report Month * Report Year*
Adamdighi, Bogura | Bogura ‘ January ‘ ‘ 2023 |
Remarks
Sl# sDP AMD Max Closing Alloted Actual Updated  Invoice No AMD Month
Quantity Quantity Supply
Quantity
~ FWA (40 items)
1 1/Ka, Monoara Begum, FWA, O1. Adamdighi 0 0 o o
2 1/Ka, AKHI YASMIN, FWA, 01, Adamdighi 632 1.896 1852 a4 48 6
3 1/ ka, Rahamat Ara, FWA, In Charge, Adamdighi, FWA, 01. Adamdighi o] o o o
4 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In-Charge) 104 32 970 (4] 6
5  2/Ka, PRIYANKA SARKAR, FWA, O1. Adamdighi 169 507 668 o 6
6 2/Ka, REHENA KHATUN, FWA, Ol Adamdighi (In-Charge) 0 0 o o
3,243 9,729 nns 295 324
m 1SN Stock as on 25/04/2023: 16800
(elelllele LN R SHUKHI (CYCLES) | SHUKHI (3RD GEN) ‘ IUD CT-380A (PCS) INJECTABLES (VIALS) | AD SYRINGE (1ML}
i ‘Condom Shukhi up Injectable
LRI | ‘ ‘ | | | | ! ‘ RECALCULATE GENERATE ISSUE VOUCHER

Showing the successful message: Supply Plan items generated successfully

Rationing of Supply Plan

Sometime Upazila required rationing of commodities based on Stock availability. The system can
ration of all Push Item using this Supply Plan.

After putting the rationing percentage at the above "Rationing %" boxes and press "Recalculate"
button, all the "Actual Supply Quantity" fields will be recalculated based on percentage assigned
for respective items. For example, we put 10% rationing on Condom and following screen show
the effect:

Sl# | SDP AMD Max Closing Alloted Actual Updated Invoice No AMD Month
filter column. Quantity Quantity Supply
Quantity
1 1 No Ward, NAZMA KHATUN, FWA, 01.Tongi Pourashava 161 483 2 481 495 6
2 |2/Kha, SHAHIDA AKTHAR, FWA, 02. Gacha 136 408 168 240 240 6
3 |2/Ga, SAHIDA AKHTAR, FWA, 02. Gacha (In-Charge) 6 48 2 46 60 6
4 |2/Ka, SAHIDA AKTER, FWA, 02. Gacha (In-Charge) 15 45 6 39 45 6
5 |3 No Ward, HANUFA AKTHER, FWA, 01.Tongi Pourashava 200 600 175 425 435 6
6 |2 No Ward, HANUFA AKTHER, FWA, 01.Tongi Pourashava (In-Charge) 198 594 14 580 585 6
7 |/Ka, SAHIDA AKTHER, FWA, 02. Gacha (In-Charge) 6 48 4 44 45 6
4574 13722 984 13013 13155

Actual Supply Quantity fields are editable. As per UFPQ's decision they could increase/decrease
actual quantity fields manually.

si# |SDP AMD Max Closing Alloted Actual Updated | Invoice No AMD Month
Quantity Quantity Supply
Quantity
1 1 No Ward, NAZMA KHATUN, FWA, O1.Tongi Pourashava 161 483 2 481 495 &
2 2/Kha, SHAHIDA AKTHAR, FWA, 02. Gacha 136 408 168 240 350] €J
3 | 2/Ga, SAHIDA AKHTAR, FWA, 02. Gacha (In-Charge) 6 a8 2 46 60 6
4 | 2/Ka, SAHIDA AKTER, FWA, 02. Gacha (In-Charge) 15 a5 6 39 45 6
5 3 No Ward, HANUFA AKTHER, FWA, O1.Tongi Pourashava 200 600 175 425 435 3
6 | 2No Ward, HANUFA AKTHER, FWA, 01.Tongi Pourashava (In-Charge) 198 594 14 580 585 6
7 |1/Ka, SAHIDA AKTHER, FWA, 02. Gacha (In-Charge) 6 a8 4 a4 45 6
4574 13722 984 13013 13155

Note that the edited Actual Supply Quantity fields will be overwrite if you click "Recalculate"
button so make sure to take note on those manual editing before clicking "Recalculate" button
if you did any manual correction on Actual Supply Quantity fields.
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Si# SDP AMD Max Closing Alloted Actual Updated Invoice No AMD Month
iter colum Quantity Quantity Supply
Quantity
1 |1No Ward, NAZMA KHATUN, FWA, O1.Tengi Pourashava 161 483 2 481 495 6
2 | 2/Kha, SHAHIDA AKTHAR, FWA, 02. Gacha 136 408 168 240 240 6
3 | 2/Ga, SAHIDA AKHTAR, FWA, 02. Gacha (In-Charge) 16 48 2 46 60 6
4 | 2/Ka, SAHIDA AKTER, FWA, 02. Gacha (In-Charge) 15 45 6 39 45 6
5 |3 NoWard, HANUFA AKTHER, FWA, O1.Tongi Pourashava 200 600 175 425 435 6
6 |2No Ward, HANUFA AKTHER, FWA, 01.Tongi Pourashava (In-Charge) 198 594 4 580 585 6
7 |1/Ka, SAHIDA AKTHER, FWA, 02. Gacha (In-Charge) 16 48 4 44 45 6
4574 13722 984 13013 13155
.
Print the Supply Plan
“Printer” b i h ly PI hich will be like the followi
e Press “Printer” button to preview the Supply Plan which will be like the following screen.
‘GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
DIRECTORATE GENERAL OF FAMILY PLANNING
SUPPLY PLAN REGISTER
Supply plan of Adamdighi, Bogura - January, 2023
SL# | Facility Condom Shukhi wo Injectables
AD | MAX | Clowing | Aboeed Acturl [ AMD [ MAX | Clowing | Allied Actual | AMD | MAX | Cloming | Aeted | AcusiSepsly | AMD | MAX | Chesing | Alloted | ActeslSupsly
Qv | mewee | ow | S aw Qv |  Bame | Go | SehQw a Babnce | Qw o Qv | Bame | Qo o
1 1/ ka, Rahamat Ara, FWA, In Charge, Adamdighi, FWA, 01
Adamdighi
2 /Ka, AKHI YASMIN, FWA, 01. Adamdighi 632 | 1.896 1852 44 48| 295 | 885 899 5] 45 45
3 1/Ka, Monoara Begum, FWA, 01. Adamdighi
4 UKha, AKHI YASMIN, FWA . FWA, 0L Adamdighi (In-Charge) | 104 | 312 970 132 | 3% 404 0| 30 30
5 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighs 169 07 668 75 225 225 5 15 15
[] 2/Ka, REHENA KHATUN, FWA, 01. Adamdighi (In-Charge)
7 2/Kha, REHENA KHATUN, FWA, 01. Adsmdighi 104 | 312 292 20 4| 120 360 314 FEE 33
8 3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-Charge) | 26 216 45 | 135 145 2 3 8
s 3/Kha. NUR BANU KHANAM, FWA. 01. Adamdighi 260 | 780 762 18 4| 127 3 395 s| s 15
10| UKa, ANJALIRANI SARKAR, FWA, 02 Chapapur (In-Charge) | 269 | 807 864 | | 277 | 831 831 840 8| 32
11 | UKha, ANAJALTRANI SARKAR, FWA, 02. Chapapus 332 996 L116 246 | 738 750 [T 2
12 [ 2/Ka, NASIMA KHATUN, FWA, 02. Chapspur (In-Charge) 148 | M4 1,058 256 | 768 [ 3 v 30
13 [ 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-Charge) 190 [ 570 551 19 24| 163 s 648 3 B 14
14 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 07| 881 752 348 | 1,044 1,047 11 33 33

e Print the Supply plan by using Ctrl+ P the printer dialog will displayed then print.

Generate Issue Voucher using Supply Plan

After Supply Plan generation has been completed, need to generate Issue Voucher automatically

from Supply Plan:

UPAZILA SUPPLY PLAN - ADD/EDIT
Upazila * District Report Month *
Tongi, Gazipur Gazipu July
Remarks
Sl# SDP AMD Max Closing
filker c Quantity
1 1No Ward, NAZMA KHATUN, FWA, 01.Tengi Pourashava 161 483 2
2 2/Kha, SHAHIDA AKTHAR, FWA, 02. Gacha 136 408 168
3 2/Ga, SAHIDA AKHTAR, FWA, 02. Gacha (In-Charge) 16 48 2
4 2/Ka, SAHIDA AKTER, FWA, 02. Gacha (In-Charge) 15 45 6
5 3 No Ward, HANUFA AKTHER, FWA, O1.Tongi Pourashava 200 600 175
6 2 No Ward, HANUFA AKTHER, FWA, 01.Tongi Pourashava (In-Charge) 198 594 14
7 V/Ka, SAHIDA AKTHER, FWA, 02. Gacha (In-Charge) 16 48 4
4574 13722 984
GENERATE 1SNy Stock as on 02/10/2022: 1005
CONDOM (PCS) ELELCIRGS (808 1UD CT-380A (PCS) | INJECTABLES (VIALS) | AD SYRINGE (1ML)
LA RECALCULATE
Condom Shukhi o Injectable

Report Year*®

Alloted
Quantity

481
240
46

39

580
aa

13013

SAVE BACK TO LIST E

Actual Updated Invoice No AMD Month

Supply
Quantity

495 6

240 6

60 6

45 6

435 6

585 6

45 6

13155

GENERATE ISSUE VOUCHER

e Press “Generate Issue Voucher” button on Supply Plan.
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Are you sure?

Do you want to generate Issue Voucher from supply

plan?

n Ne

e After pressing “Generate Issue Voucher” the massage will shown
e Press “Yes” the massage will show
N |
UPAZILA SUPPLY PLAN - ADD/EDIT CrvER RN E
Upazila * District Report Month Report Year *
‘Adamdighi, Bogura -} | Bogura } | January = | { 2023 I
Remarks
.SB-SDF AMD Max Closing Alloted Actual -W-MMA-MBMHI-.
filter column.. Guantity Quantity m .
~ FWA (40 items)
1 1/Ka, Monoara Begum, FWA, O1. Adamdighi (4] (] o [+]
2 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi 632 1,896 1,852 44 48 4299 3
3 1/ ka, Rahamat Ara, FWA, In Charge, Adamdighi, FWA, O1. Adamdighi [+] [+] o [+]
4 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) 104 32 970 o 4300 &
5  2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 169 507 668 o] 4301 6
6 2/Ka, REHENA KHATUN, FWA, O1. Adamdighi (In-Charge) o o o o]
3,243 9,729 nns 295 324
Stock as on 25/04/2023: 16800
CYCLES) SHUKHI (3RD GEN) IUD CT-380A (PCS) INJECTABLES (VIALS) ‘ AD SYRINGE (1ML)
S ...
. |
Then you see the Voucher No. will be shown on “Supply Plan” and vouchers also shown in the
“Issue Voucher” entry form.

If any Supply Plan Generated Issue Vouchers has been updated the status also will be shown on

Supply Plan screen as Lock icon.
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UPAZILA SUPPLY PLAN - ADD/EDIT
SAVE BACK TOLIST

Upazila * District Report Month * Report Year *

Adamdighi, Bogura ‘ | Bogura ‘ | December | ‘ 2022 |

Remarks

Si# SDP AMD Max  Closing Alloted Actual Updated  Invoice No AMD Month

Quantity Quantity Supply
Quantity
~ FWA (37 items)
1 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 592 1776 652 1124 1200 a 4266 6
2 1/Kha, AKHI YASMIN, FWA , FWA, 0. Adamdighi (In-Charge) 104 312 970 o a 4269 6
3 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 61 483 368 ns 300 a 4272 6
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 108 324 292 32 o a 4253 6
5 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In-Charge) B8 264 216 48 o a 427 6
&  3/Kha, NUR BANU KHANAM, FWA, 01, Adamdighi 228 684 762 ] a 4254 6
10,023 30,069 25,688 8,470 9,524

GENERATE N3l Stock as on 05/12/2022: 22800

=l LIRSS SHUKHI (CYCLES) | SHUKHI (3RD GEN) | IUD CT-380A (PCS) | INJECTABLES (VIALS) | AD SYRINGE (IML)

i Condom Shukhi o Injectable

RetionRai | | I I - | RECALCULATE GENERATE ISSUE VOUCHER

voucher can be re-generated.

Issue Voucher Generate from Supply Plan based on Stock Availability

To generate Issue Voucher for all SDPs from Supply Plan of a specific item will be generated based

on that item's Stock balance availability i.e., Issue Voucher for SDPs will be generated until
available Stock in hand.

For example, if Condom in hand 10,000 at upazila store but based on Supply Plan total
requirement of Condom is 12,000. In that case when you generate Issue Voucher from Supply
Plan the system will generate Issue Vouchers from beginning of the SDP list as per their required
guantity until 10,000 quantities allocated to SDPs rest of 2,000 could not be allocated to

remaining SDPs. Which will be generate later on after Stock received or rationing of quantity
allocation in Supply Plan.
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Chapter-7: Entry Forms - Field
Reports
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7.1. Field Reports

To access Field Reports, follow the following steps-
This form contains 5 (five) reports related to field/SDPs.

7.2. SDP Stock Out Report

e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms> Field Reports> SDP Stock Out Report from Field Report menu.
e The SDP Stock Out Report form is displayed.
The first report presents information about SDPs who are stock out in any specific item.
e Select the Reported Month & Reported Year for which you want to see the report.
e Item Group, Item Name & Facility (SDP) selection is not mandatory.
e Select the Preview button to view the report. A snapshot of "SDP Stock Out Report"

SDP STOCK OUT REPORT

Item Group Item Name SDP Reported Month Reported Year
E [ <] [ <] [ November -] [0 \ 815
Sl Facility Union Name SDP Code SDP Name
Group

~ IMPLANT (SINGLE ROD) (1item)
~ FWV (1item)
1 FWV woz1 ALTAFUN NESA, FWV, 01. Adamdighi

~ DDSKIT (7 items)

« FWV (7 items)

2 Fwv Woo4 ALTAFUN NESA, FWV, 04. Kundogram (In-Charge)

3 Fwv wo4 ALTAFUN NESA, FWV, 05. Nosratpur (In-Charge)

4 Fwv wox1 ALTAFUN NESA, FWV, 01. Adamdighi

5 Fwyv wo22 ALTAFUN NESA, FWV, 02. Chapapur (In-Charge)

6 Fwv woz23 ALTAFUN NESA, FWV, 03. Satiyangram (In-Charge)

7 Fwv wo24 ALTAFUN NESA, FWV, 06. Santahar (ka) (In-Charge)
A EW\ W25 ALTAELIN NESA FW\V 07 Santahar (kha) fIn-Charae)

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura
SDP Stock Out Report Of November 2022

SL. Item Name Facility Group Union Name SDP Code SDP Name
1 IMPLANT (SINGLE ROD) Fwv woz1 ALTAFUN NESA, FWV, 01, Adamdighi
2 DDS KIT Fwv Woo4 ALTAFUN NESA, FWV, 04. Kundogram (In-Charge)
3 DDS KIT Fwv Wo14 ALTAFUN NESA, FWV, 05. Nosratpur (In-Charge)
4 DDS KIT Fwv wo21 ALTAFUN NESA, FWV, 01. Adamdighi
5 DDS KIT Fwv wo22 ALTAFUN NESA, FWV, 02. Chapapur (In-Charge)
6 DDS KIT WY w023 ALTAFUN NESA, FWV, 03. Satiyangram (In-Charge)
7 DDS KIT P w024 ALTAFUN NESA, FWV, 06. Santahar (ka) (In-Charge)
8 DDS KIT Fwv w025 ALTAFUN NESA, FWV, 07. Santahar (kha) (In-Charge)

7.3. Form 2/3 Submission Report
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Entry Forms> Field Reports> Form 2/3 Submission Report from Field Report menu.
e The Form 2/3 Submission Report form is displayed.
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The second report presents information about SDP report submission status for any month.

e Select the Reported Month & Reported Year for which you want to see the report.
e Select the Preview button to view the report.
FROM 2/3 SUBMISSION REPORT
Reported Month Reported Year
‘ November - 2022 m m
Sl#  SDP Group Union Name Facility Id Facility Name
~ Reports not submitted (1 item)
~ FWA (1item)
1 FWA 1. Adamdighi FO83 1/Ka, Monoara Begum, FWA, 01. Adamdighi
~ Reports submitted (45 items)
~ FWA (37 items)
2 |FwA 1. Adamdighi F043 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi
3 FWA 01. Adamdighi FO54 1/Kha, AKHI YASMIN, FWA , FWA, 1. Adamdighi (In-Charge)
4 | FWA 1. Adamdighi FO65 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi
5 |FWA 01. Adamdighi FOO4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi
6 FWA 01. Adamdighi FO62 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In-Charge)
7 FWA 01. Adamdighi FOO0& 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi
A Fwa 02 Chananur Fon? 1/Ka ANIALIRANI SARKAR FWA 02 Chananur fIn-Charoa)
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Adamdighi, Bogura
SDP Report Submission Status on November 2022
SL. Report Status SDP Group Union Name Facility Id Facility Name
1 Reports not submitted FWA 01. Adamdighi F083 1/Ka, Monoara Begum, FWA, 01. Adamdighi
2 Reports submitted FWA 01. Adamdighi Fo43 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi
3 Reports submitted FWA 01. Adamdighi F054 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In-Charge)
4 Reports submitted FWA 01. Adamdighi FO0&5 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi
5 Reports submitted FWA 01, Adamdighi FO04 2/Kha, REHENA KHATUN, FWA, 01, Adamdighi
] Reports submitted FWA 01. Adamdighi Fo62 3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-Charge)
7 Reports submitted FWA 01. Adamdighi FO08 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi
8 Reports submitted FWA 02. Chapapur FoO7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge)
9 Reports submitted FWA 02. Chapapur Foos 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur
10 Reports submitted FWA 02. Chapapur Fo76 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge)

7.4. SDP Distribution Report

e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as Upazila user
e Select Entry Forms> Field Reports> SDP Distribution Report from Field Report menu.

e The SDP Distribution Report form is displayed.

The third report presents information about commodity distribution/consumption by SDPs.
Select the Month-Year range and optionally Item Group, Item Name & Facility.
Select the Preview button to view the report.
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SDP DISTRIBUTION REPORT

Item Group Item Name sbpP Start Date End Date

‘ All v‘ | Al v‘ | All v| | o/11/2022 @| ‘ 30/1/2022 g| E] m
slg  Facility Union Name SDP Code SDP Name Month-Year Distribution
Group m
~ AD SYRINGE (1 ML) (41 items)
~ FWA (35 items)

1 FwA 01. Adamdighi FOO4 2/Kha, REHENA KHATUN, FWA, 1. Adamdighi 2022-11-01 7
2 |FWA 01. Adamdighi FO06 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 2022-11-01 4
3 FWA 01. Adamdighi FO43 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 2022-11-01 12
4 | FWA 01. Adamdighi FO54 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) 2022-11-01

5 FWA 01, Adamdighi FO62 3/Ka, NUR BANU KHANAM, FWA, 01, Adamdighi (In-Charge) 2022-11-01 2
6 FWA 01. Adamdighi FO65 2/Ka, PRIYANKA SARKAR, FWA, O1. Adamdighi 2022-11-01 7
7 |FwaA 02. Chapapur FOO7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) 2022-11-01

8 [FWA 02. Chapapur FOO8 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 2022-11-01 5
9 | FWA 02. Chapapur Fom 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 2022-11-01 15
10 [FwWA 02. Chapapur Fo12 3/Kha, NASIMA KHATUN, FWA, 02. Chapapur 2022-11-01 18

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura
SDP Distribution Report
Between 2022-11-01 and 2022-11-30

SL. Item Name Facility Group Union Name SDP Code SDP Name Month-Year Distribution
1 AD SYRINGE (1 ML) FWA 01. Adamdighi F043 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi 2022-11-01 12
2 AD SYRINGE (1 ML) Fwa 01. Adamdighi F054 1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In-Charge) 2022-11-01 0
3 AD SYRINGE (1 ML) FWA 01. Adamdighi F085 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 2022-11-01 7
4 AD SYRINGE (1 ML) FWA 01. Adamdighi Fo04 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi 2022-11-01 7
5 AD SYRINGE (1 ML) FWA 01. Adamdighi FO82 3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-Charge) 2022-11-01 2
-] AD SYRINGE (1 ML) FWA 01. Adamdighi FO0& 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 2022-11-01 4
7 AD SYRINGE (1 ML) FWA 02. Chapapur Foo7 1/Ka, ANJALI RANI SARKAR, FWA, 02, Chapapur (In-Charge) 2022-11-01 0
8 AD SYRINGE (1 ML) FWA 02. Chapapur Foo08 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 2022-11-01 5
9 AD SYRINGE (1 ML) FWA 02. Chapapur Fo76 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge) 2022-11-01 0
10 AD SYRINGE (1 ML) FWA 02. Chapapur Fo77 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-Charge) 2022-11-01 1]

7.5. SDP Distribution Summary

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as Upazila user

e Select Entry Forms> Field Reports> SDP Distribution Summary from Field Report menu.

e The SDP Distribution Summary form is displayed.

The fourth report presents information about commodity distribution/consumption by SDPs.
e Select the Month-Year range and optionally Iltem Group, Item Name & Facility.
e Select the “Preview” button to view the report.
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SDP DISTRIBUTION SUMMARY

Month Reported Year

‘ November v| ‘ 2022

Sl# Name of Union / Ward No. Condom Implant Injectables up Shukhi

filter column (Total) (Vials)
1 0l Adamdighi 2,592 46 40 17 634
2 Q2 Chapapur 1200 38 658
3 03 satiyangram 508 36 21
4 04, Kundogram 722 15 9
5 05. Nosratpur 564 25 348
6  06. Santahar (ka) 1,524 39 339
7 07, Santahar (kha) 528 30 13 24
8 MULTISECTORAL

SL. Name of Union / Ward No.
1 01. Adamdighi
2 02. Chapapur
3 03, Satiyangram
4 04. Kundogram
5 05. Nosratpur
6 06. Santahar (ka)
7 07. Santahar (kha)

8 MULTISECTORAL

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura
SDP Distribution Summary Status on November 2022

Condom Implant (Total)
2,592 46
1,200 0

508 0
722 0
564 0
1,524 0
528 30
0 0

Injectables (Vials)

40

38

36

15

25

39

13

0

D Shukhi
17 634
0 658

0 121

a 9

0 348

0 339

a 24

0 0

7.6. SDP Closing Summary
Open any internet browser, like Google Chrome or Firefox.
Type https://elmis.dgfp.gov.bd/ in the address bar.

The fifth report presents information about commodity distribution/consumption by SDPs.

Login as Upazila user

Select Entry Forms> Field Reports> SDP Closing Summary from Field Report menu.
The SDP Closing Summary form is displayed.

e Select the Month-Year range and optionally Item Group, Item Name & Facility.
e Select the “Preview” button to view the report.

SDP CLOSING SUMMARY
Reported Month Reported Year
— <] [zo2 2B
SI# SDP Group SDP Name Union Name Condom Implant Injectables o Shukhi
‘ filter column. (Total) Vials)
‘ v FWA (40 items)
1 FwWa 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 01. Adamdighi 652 o 33 o 569
2 | Fwa 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge) 01. Adamdighi 970 o 7 o 269
3 Fwa 2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi 01. Adamdighi 368 o 12 o 135
4 Fwa 2/Kha, REHENA KHATUN, FWA, 01. Adamdighi 01. Adamdighi 292 o 24 ] 224
5 [FWA 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In-Charge) 01. Adamdighi 216 o 8 (o] 100
6 |[FWA 3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi 01. Adamdighi 762 o n [s] 275
7 FWA 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) 02. Chapapur 564 o 32 o 542
8 Fwa 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur 02. Chapapur 816 o 22 0 615
9 FwWA 2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge) 02. Chapapur 1,058 o 30 0 636
10 FWA 2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-Charge) 02. Chapapur 551 o 14 o 648
n  FWA 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur 02. Chapapur 752 o 15 Q 657
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SL. SDP Group

1 FWA
2 FWA
3 FWA
4 FWA
5 FWA
6 FWA
7 FWA
8 FWA
9 FWA
10 FWA

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura

SDP Closing Summary Status on November 2022

SDP Name
1/Ka, AKHI YASMIN, FWA, 01. Adamdighi

1/Kha, AKHI YASMIN, FWA , FWA, 01. Adamdighi (In-
Charge)

2/Ka, PRIYANKA SARKAR, FWA, 01. Adamdighi
2/Kha, REHENA KHATUN, FWA, 01, Adamdighi

3/Ka, NUR BANU KHANAM, FWA, 01. Adamdighi (In-
Charge)

3/Kha, NUR BANU KHANAM, FWA, 01. Adamdighi

1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-
Charge)

1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur
2/Ka, NASIMA KHATUN, FWA, 02. Chapapur (In-Charge)

2/Kha, KHURSIDA KHATUN, FWA, 02. Chapapur (In-
Charge)

Union Name
01. Adamdighi

01. Adamdighi

01. Adamdighi
01. Adamdighi

01. Adamdighi

01. Adamdighi

02. Chapapur

02. Chapapur
02. Chapapur

02. Chapapur

Condom Implant (Total) Injectables (Vials)
652 1] 33
a70 0 17
368 ] 12
292 0 24
216 1] 8
762 (1] 1
564 0 a2
818 ] 22

1,088 ] 30
651 0 14

IUD  Shukhi
0 569
0 269
o 135
0 224
o 100
0 275
0 542
o 615
o 636
0 848

7.7. SDP Ledger Report

Open any internet browser, like Google Chrome or Firefox.
Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as Upazila user
Select Entry Forms> Field Reports> SDP Ledger Report from Field Report menu.
The SDP Ledger Report form is displayed.
The fifth report presents information about commodity distribution/consumption by SDPs.
e Select the Month-Year range and optionally ltem Group, Item Name & Facility.

e Select the “Preview” button to view the report.

SDP LEDGER REPORT

Item Group Item Name SDP Start Date End Date
‘ All - ‘ | All - ‘ | All - | | 01/11/2022 E]| ‘ 30/1/2022 E||
Si#  Item Name SDP Code Opening Received Distribu... Adj.(+) Adj.(-)
Bal
~ FWA (280 items)
~ 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi (8 items)
1| CONDO1 AD SYRINGE (1ML) F043 50 12 0
2 |CONOO2 CONDOM FO43 1192 300 840 o}
3 | CONOOB INJECTABLES (DEPO-PROVERA) FO43 45 12 0
4 | CONQOB ORAL PILL SHUKHI FO43 793 224 0
S | CONOO9 ORAL PILL APON Fo43 30 10 [
6 | CONOIO ORAL PILL SHUKHI (3rd Generation) F043 364 314 100
7 | MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) FO43 14 10 [
8 | MCHOS17.1% CHLOROHEXIDINE F043 22 5 o
~ 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) (8 items)
9 | CONOO1AD SYRINGE (1ML) FOO7 36

o 0 0 000 0 o0

BB

Closing
Bal
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SL.

Facility Group

FWA

FWA

FWA

FWA

FWA

FWA

FWA

FWA

SDP Name

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1iKa, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, AKHI YASMIN,
FWA, 01. Adamdighi

1/Ka, ANJALI RANI
SARKAR, FWA, 02.
Chapapur (In-Charge)

1/Ka, ANJALI RANI
SARKAR, FWA, 02.
Chapapur (In-Charge)

Government of the People's Republic of Bangladesh

Directorate General of Family planning

Upazila Family Planning Office

Item Name

CONDO1 AD SYRINGE (1 ML)

CON002 CONDOM

CONOO6 INJECTABLES (DEPO-

PROVERA)

‘CONO08 ORAL PILL SHUKHI

‘CONO09 ORAL PILL APON

CONO10 ORAL PILL SHUKHI (3rd

Generation)

MCHO021 TAB. MISOPROSTOL
200 MCG (2 tab. = 1 dose)

MCHOD51 7.1%
CHLORCHEXIDINE

CONOO1 AD SYRINGE (1 ML)

CON002 CONDOM

Adamdighi, Bogura
SDP Ledger Report
Between 2022-11-01 and 2022-11-30

SDP Code Opening Bal Received
Fo43 50 0
Fo43 1,102 300
Fo43 45 0
Fo43 793 0
FO43 30 0
Fo43 384 0
FO43 14 0
Fo43 22 0
Foo7 36 0
Foo7 564 [

Distribution

12

840

224

314

Adj.(+)

100

Adi{-) Closing Bal
0 38
0 662
0 33
0 569
0 20
0 150
] 4
o 17
0 36
0 564

Page 136 of 157



DGFP eLMIS User Guide for Upazila

Chapter-7: Entry Forms - Stock
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Stock Balance form presents the current status of stock items at any time. Initially the form shows
stock balance of all the stock items up o current date. Stock balance of any date can be viewed by

changing the Balance Date.

STOCK BALANCE

Stock Date

08/02/2023 (3| @ show Only Non-zero Stock (O) Show Only Zero Stock () Show Al items (C) Show Only Unusable Stock

8] B

sl Item Code Item Name Usable Qty Unusable Qty Unit Actions
~ CONTRACEPTIVE (10 items)
1 CONOO1 AD SYRINGE (1 ML) 6,801 pcs =
2 CONOO2 CONDOM 16,800 pcs =
3 CONOO3 ECP (2 TAB/PACK) 50 pack =
4 CONOO4 IMPLANT (2 ROD) 350 sets =
5 CONOOB INJECTABLES (DEPO-PROVERA) 6,036 vials =
6 CONOQ7 IUD (CT-380A) 220 nes =
7 CONO09 ORAL PILL APON 1,580 cycle =
8 CONOOB ORAL PILL SHUKHI 34731 cycle =
9 CONO10 ORAL PILL SHUKHI (3rd Generation) 6,040 cycle =
10 CONON Test Item O1 100 bottle =
* IEM & OTHER PRINTING MATERIALS (5 items)
View Stock Balance
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Stock > Stock Balance... from Stock menu.
e The Stock Balance form is displayed.
STOCK BALANCE
Stock Date
08/02/2023 31| @ show Only Nen-zero steck () Show Only Zero stock () show all items () Show Gnly Unusable Stock E] B
Si# Item Code Item Name Usable Gty Unusable Qty Unit Actions
~ CONTRACEPTIVE (10 items)
1 CONOO1 AD SYRINGE (1 ML) 6,801 pcs =
2 CONOO2 CONDOM 16,800 pcs =
3 CONOO3 ECP (2 TAB/PACK) 50 pack =
4 CONOO4 IMPLANT (2 ROD) 350 sets =
5 CONOOB INJECTABLES (DEPO-PROVERA) 6,036 vials =
6 CONOQ7 IUD (CT-380A) 220 nes =
7 CONO09 ORAL PILL APON 1,580 cycle =
8 CONOOB ORAL PILL SHUKHI 34731 cycle =
9 CONO10 ORAL PILL SHUKHI (3rd Generation) 6,040 cycle =
10 CONON Test Item O1 100 bottle =

~ IEM & OTHER PRINTING MATERIALS (5 items)

This form presents current stock position of all the items. Controls in the form are grouped into 3

(three) blocks —
A. Item Group & Balance Date:

Shows a list of current item groups in database. A label below shows the total number of items under
the selected group. Balance Date is used to give a filter date for which stock position is shown.

B. List of Items:

Shows status of every item under the selected group. To describe an item, 5 (five) fields are required.

e Item Code — Unique Item Code.
e |tem Name — Name of the item.

Page 138 of 157



https://elmis.dgfp.gov.bd/

DGFP eLMIS User Guide for Upazila

e Usable Qty — Usable stock quantity of the item on balance data.
e Unusable Qty — Unusable quantity of item on balance date.
e Unit — Unit of measurement of the item.

View Stock Balance of a specific Date

e If you want to view stock status of all items, select ‘(All)’ from Item Group combo in block A. If
you want to view a specific group, select the group name from the combo.

e |Initially Balance Date is filled with today’s date and stock status for that date is presented.

e Type in the desired date in Balance Date field to get the stock status of that date.

e To exclude the items that are out of stock, select ‘Show Only Non-Zero Stock’.

Search and find an Item
e Type you provide the item name in search box.
e [tems which match with the search text will be shown in the list.

STOCK BALANCE

Stock Date
08/02/2023 21| @ show only Non-zero Stock () Show Only Zero Stock () Show all items () Show Only Unusable Stock B
Si#  Item Code Item Name Usable Gty - Unusable Gty -~ Unit Actions

| filter column. ‘ CONDOM ‘ filter column, filter column., Il\llw column

¥ CONTRACEPTIVE (1item)
1 CONOQO2 CONDOM 16,800 pes =

e To see all of the items again, remove you provide the item name from search box.

View detail information about a specific item
e Double click on the item for which you want to view lot-wise information.

STOCK BALANCE RETURN TO LIST
« < > »

Stock Date: 08/02/2023  Group: CONTRACEPTIVE  Item Code: CONOO2  Item Name: CONDOM  Unit: pcs Lot Qty: 16800 Lot Gty (Unusable): O

LOTS STOCK BALANCE STOCK CARD

Lot No/Description Mfg Date Expiry Date Lot Qty Lot Gty
(Unusable)

30/09/2026 2,400 5}

09/12/2026 3,600 o

31/12/2026 10,800 9]

16,800 )

e Press on Stock CARD tab the following screen will appear:
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SEOCISEACARCE RETURN TO LIST
« ¢ > »
Stock Date: 08/02/2023  Group: CONTRACEPTIVE  Item Code: CONOO2  Item Name: CONDOM  Unit: pcs Lot @ty: 16800 Lot Qty (Unusable): O
LOTS STOCK BALANCE STOCK CARD
Start Date End Date E
01/11/2022 E]| | 08/02/2023 o] |
Receiver Invoice No Invoice Date Supplier Supplier Supplier Date Received Issued Usable Unusable In Unusable uUn
Inveice No Balance Out B
[PREV BA.. O1/1/2022 - 1362300 1336,200 26,100
ALTAFUN NESA, FWV, 05. Nosratpur (In-Charge) 4247 02/n/2022 - 300 25,800
ALTAFUN NESA, FWV, 03. Satiyangram (In-Charge) 4245 o2/1/2022 |- 300 25500
2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 4290 o7/n/2022 - 300 25,200
1/Ka, AKHI YASMIN, FWA, O1. Adamdighi 4227 23/m/2022 - 300 24,900
ALTAFUN NESA, FWV, O1. Adamdighi 4243 23/n/2022 - 1,800 23100
3/Kha, ASHRAFUN NESSA, FWA, 04. Kundogram 4238 23/11/2022 - 300 22,800
3/Kha, ASHA BANU, FWA, 06. Santahar (ka) 4251 27/1/2022 - 300 22,500
Md. Jul Hasan ng 29/1/2022  Bogura RWH 4319 28/11/2022 3600 26,100
ALTAFUN NESA, FWV, O1. Adamdighi 4285 05/12/2022 - 1,200 24,900

Print Stock Balance
e Press button to view a printable list of Stock Balance.

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura
Stock Date: 08/02/2023, NONE-ZERO
Stock Balance

SL. Group Iltem Code Item Name Usable Qty Unusable Qty  Unit
1 CONTRACEPTIVE CONOO1 AD SYRINGE (1 ML) 6,801 0 pes
7 CONTRACEPTIVE CONO02 CONDOM 16,800 0 pcs
3 CONTRACEPTIVE CONO003 ECP (2 TAB/PACK) 50 0 pack
4 CONTRACEPTIVE CONO04 IMPLANT (2 ROD) 350 0 sets
5 CONTRACEPTIVE CONOD0B INJECTABLES (DEPO-PROVERA) 6,036 0 vials
] CONTRACEPTIVE CON007 IUD (CT-380A) 220 0 pcs
7 CONTRACEPTIVE CONO09 ORAL PILL APON 1,580 0 cycle
8 CONTRACEPTIVE CONO08 ORAL PILL SHUKHI 34,731 0 cycle
9 CONTRACEPTIVE CONO010 ORAL PILL SHUKHI (3rd Generation) 8,040 0 cycle

e Press on the printer icon. The report will be print.
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8.2. Upazila Custom Supply Plan
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as Upazila user
e Select Stock> Upazila Custom Supply Plan from Field menu.
e The Upazila Custom Supply Plan form is displayed.

UPAZILA CUSTOM SUPPLY PLAN

Step 1of 3: Select Products
Select Products from left side list or Select from existing Profile. Enter default Qty if Required

Item Code  Item Name

Select Profile
>> NEW COPY TO NEW
v CONTRACEPTIVE (5 items) - | - |
<<

CONOO3 ECP (2 TAB/PACK)
CONOO4 IMPLANT (2 ROD)

Item Code  Item Name Qty

CONOOS IMPLANT (SINGLE ROD)
CONO09 ORAL PILL APON
CONON Test Item 01

~ IEM & OTHER PRINTING MATERIALS (119 items)
IEMOO1 ADMISSION REGISTER
IEMO02 ANESTHESIA RECORD
1IEMOQ3 ANTENATAL CARD
IEM0OQ4 ANTENATAL CARE REGISTER
IEMOQS BIN CARD

IEMO06 BIRTH CERTIFICATE

NEXT

For issuing particular item to several facilities — Upazila Custom Supply Plan for selective items. Select
multiple facilities and select multiple products then generate issue vouchers. With editing option as
variable editable quantity.

Generate Upazila Custom Supply Plan

Profile

Profile Name *

e Select a Profile/ Create a New Profile then Select products from left side product list and press on
“>>" putton to creating Upazila Custom Supply Plan
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UPAZILA CUSTOM SUPPLY PLAN

Step 1 of 3: Select Products

‘ Item Code  Item Name

1EMUIS CLUUFLE FURM-4

IEMO16 DELIVERY REGISTER

IEMO17 DISCHARGE CERTIFICATE (EOC PROG.)

IEMO1B FAMILY PLANNING MANUAL

IEMOI9 FORM 7B (CONT.)

IEM020 FWA REGISTER (6TH EDITION)-ORIGINAL
IEMO21 FWA REGISTER (6TH EDITION)-SUPPLIMENTARY
IEMO22 FWA REGISTER (7TH EDITION)-ORIGINAL
IEM023 FWA REGISTER (7TH EDITION)-SUPPLIMENTARY
IEMO24 FWA REGISTER MANUAL (7TH EDITION)

IEMO26 HISTORY AND EXAMINATION SHEET
IEM0O27 IMPLANT CLIENT CARD
IEMN2?R. LIMPLANT CLIENT CONSENT FORM

Select Products from left side list or Select from existing Profile. Enter default Gty if Required

Select Profile
>> NEW COPY TO NEW
| General Patient Register - ‘
<<
Item Code Item Name Qty

NEXT

e Enter your Upazila Custom Supply Plan profile name and press on ‘Save’ button. After pressing see

the following screen -

UPAZILA CUSTOM SUPPLY PLAN

Step 1 of 3: Select Products

Item Code  Item Name

~ CONTRACEPTIVE (5 items)

CONDO3 ECP (2 TAB/PACK)
CONOO4 IMPLANT (2 ROD)
CONODO5 IMPLANT (SINGLE ROD)
CONOO9  |ORAL PILL APON
CONON Test ltem 01

~ IEM & OTHER PRINTING MATERIALS (118 items)

IEMOO1 ADMISSION REGISTER
IEM0O02 ANESTHESIA RECORD
IEMOO3 ANTENATAL CARD

IEMO04 ANTENATAL CARE REGISTER
IEMOOQS BIN CARD

IEM00O6

BIRTH CERTIFICATE

Select Products from left side list or Select from existing Profile. Enter default Gty if Required

Select Profile

‘ NEW COPY TO NEW

| Item Code  Item Name Qty |

| General Patient Register

~ IEM & OTHER PRINTING MATERIALS (1 item)
IEMO25

GENERAL PATIENT REGISTER

NEXT

e Enter the product quantity which will be issued against SDP’s.

will see the following screen.

UPAZILA CUSTOM SUPPLY PLAN

Step 1 of 3: Select Products

Item Code  Item Name

~ CONTRACEPTIVE (5 items)

CONOO3 ECP (2 TAB/PACK)
CONOO4 IMPLANT (2 ROD)
CONQOS IMPLANT (SINGLE ROD)
CONOO9 ORAL PILL APON
CONON Test Item 01

~ IEM & OTHER PRINTING MATERIALS (118 items)

IEMOO1 ADMISSION REGISTER
IEM0O02 ANESTHESIA RECORD
IEMOO3 ANTENATAL CARD

IEMO04 ANTENATAL CARE REGISTER
IEMOOQS BIN CARD

IEM00O6

BIRTH CERTIFICATE

Select Products from left side list or Select from existing Profile. Enter default Gty if Required

Select Profile
>> NEW COPY TO NEW
| General Patient Register - ‘
<<
| Item Code Item Name Qty |

~ IEM & OTHER PRINTING MATERIALS (1 item)

IEM025 GENERAL PATIENT REGISTER 1

NEXT

e Press on “Next” after pressing will see the following massage.
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Are you sure?

Do you really want to save those products on your

selected profile?

n Ne

e Press on “Yes”. After pressing Upazila Custom Supply Plan products will be saved and displaying
following screen for select SDP.

UPAZILA CUSTOM SUPPLY PLAN

Step 2 of 3: Select Facility(s)
Select Facility(s) name from left side list

SDP Code SDP Name SDP Code

~ FWA (38 items)

Fo18 3/Kha, SAHINA AKTAR, FWA, 03. Satiyangram
FO24 3/Kha, ASHRAFUN NESSA, FWA, 04. Kundogram
‘ FO28 2/Kha, KHADIJA PARVIN, FWA, O5. Nosratpur
FO29 3/Ka, UMME HABIBA, FWA, 05. Nosratpur

‘ FO30 3/Kha, ROKEYA PARVIN, FWA, O5. Mosratpur

FO3s 3/Kha, ASHA BANU, FWA, 06. Santahar (ka)

NEXT

e Select SDP’s from left side SDP’s list and press on “>>” button to transfer right side for creating
Upazila Custom Supply Plan. See the following screen.

UPAZILA CUSTOM SUPPLY PLAN

Step 2 of 3: Select Facility(s)
Select Facility(s) name from left side list

SDP Code SDP Name SDP Code |5DF Name
+ FWA (32 items) + FWA (6 items)

Fo18 3/Kha, SAHINA AKTAR, FWA, 03, Satiyangram FOO4 |2,"Kha, REHENA KHATUN, FWA, 01. Adamdighi
FO24 3/Kha, ASHRAFUN NESSA, FWA, 04. Kundogram FOOoE 3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi

‘ FO28 2/Kha, KHADIJA PARVIN, FWA, 05. Nosratpur FOO7 |1,'Ka. ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge)
FO29 3/Ka, UMME HABIBA, FWA, 05. Nosratpur Fo08 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur
‘FO3O 3/Kha, ROKEYA PARVIN, FWA, O5. Nosratpur Fon |5/Ka. KHURSIDA KHATUN, FWA, 02. Chapapur
FO35 3/Kha, ASHA BANU, FWA, 06. Santahar (ka) FO12 3/Kha, NASIMA KHATUN, FWA, 02. Chapapur
‘sz 2/Kha, ASHRAFUN NESSA, FWA, 04. Kundogram (In-Charge)

FO43 1/Ka, AKHI YASMIN, FWA, O1. Adamdighi
‘ FO46 3/Ka, SAHINA AKTAR, FWA, 03. Satiyangram (In-Charge)

Fo47 3/Ka, ASHA BANU, FWA, 06. Santahar (ka) (In-Charge)
‘ FO52 1/Kha, KHADIJA PARVIN, FWA, 05. Nosratpur (In-Charge)

FO54 1/Kha, AKHI YASMIN, FWA , FWA, O1. Adamdighi (In-Charge)

NEXT
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e Press on “Next”. After pressing will see the following massage.

Are you sure?

Do you really want to create custom supply plan items

for selected facility(s)
.

e Press on “Yes”. After pressing will see the following screen -

UPAZILA CUSTOM SUPPLY PLAN

Step 3 of 3: Customize Supply Plan

Update Gty if required
Facility Code Facility Name Item Code aty
~ GENERAL PATIENT REGISTERTotal in Stock: 48 and Total Supply Plan Quantity: 6 (6 items)

FoO7 1/Ka, ANJALI RANI SARKAR, FWA, 02. Chapapur (In-Charge) IEMO25 1
F0O8 1/Kha, ANAJALI RANI SARKAR, FWA, 02. Chapapur IEMO25 1
Fom 3/Ka, KHURSIDA KHATUN, FWA, 02. Chapapur IEMO25 1
FO12 3/Kha, NASIMA KHATUN, FWA, 02. Chapapur IEMO25 1
F0OO6 3/Kha, NUR BANU KHANAM, FWA, 0. Adamdighi IEMO25 1
Fo04 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi IEMO25 1

NEXT

e Press on “Next”. After pressing will see the following massage -

Are you sure?

Do you want to generate Issue Voucher from custom

supply plan?

n e

e Press on “Yes”. After pressing massage displayed ‘Issue voucher Generate successfully’ and
generated issue voucher form will be displayed like following screen -
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ISSUE VOUCHER
From To
‘ 14/11/2022 = | ‘ 12/02/2023 o] | E -
Si#  Facility ~ Invoice No  Invoice Prepared By -~ Approv... Approved By ~  Issued Issued By ~ Updated - Cancel Actions
Imtcrcournn. |r ter column... |2Ete filter column. Dete filter column... D filter column.
1 2/Kha, REHENA KHATUN, F.. 4297 12/02/2023 Md. Jul Hasan 12/02/2023 | Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan x x 20
‘ 2 3/Kha, NUR BANU KHANA.. 4296 12/02/2023 Md. Jul Hasan 12/02/2023 Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan x x s0
3 3/Kha, NASIMA KHATUN, F.. 4295 12/02/2023 Md. Jul Hasan 12/02/2023 | Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan X x 20
‘ 4 3/Ka, KHURSIDA KHATUN, .. 4294 12/02/2023 Md. Jul Hasan 12/02/2023 | Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan b4 x 70
5 1/Kha, ANAJALIRANI SAR.. 4293 12/02/2023 Md. Jul Hasan 12/02/2023 | Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan X X /20
‘ 6  1/Ka, ANJALI RANI SARKA.. 4292 12/02/2023 Md. Jul Hasan 12/02/2023 | Dr. Shafiul Karim Talu.. 12/02/2023  Md. Jul Hasan x x /0
7 2/Kha, REHENA KHATUN, F.. 4291 07/02/2023  Md. Jul Hasan 07/02/2023 | Dr. Shafiul Karim Talu.. 07/11/2022  Md. Jul Hasan x x Vsl
‘ 8  2/Kha, REHENA KHATUN, F.. 4290 06/02/2023 Md. Jul Hasan 06/02/2023 | Dr. Shafiul Karim Talu.. |07/11/2022 Md. Jul Hasan W x =
9 ALTAFUN NESA, FWV, 07. .. 4289 05/12/2022 Md. Jul Hasan 05/12/2022 Dr. Shafiul Karim Talu.. |05/12/2022 Md. Jul Hasan v x [ |
‘ 10 ALTAFUN NESA, FWV, 06. .. 4288 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan s X =
N ALTAFUN NESA, FWV, 03. . 4287 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v X =
‘ 12 ALTAFUN NESA, FWV, 02... 4286 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v b 4 =
13 ALTAFUN NESA, FWV, Ol... 4285 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan v X =
‘ 14 ALTAFUN NESA, FWV, 05... 4284 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. |05/12/2022  Md. Jul Hasan v *x =
15  ALTAFUN NESA, FWV, 04. .. 4283 05/12/2022 Md. Jul Hasan 05/12/2022 | Dr. Shafiul Karim Talu.. 05/12/2022  Md. Jul Hasan « x =
| 16 |3/Ka ASHRAFUN NESSAF._ 4282 05/12/2022 Md._lul Hasan 05/12/2022 | Dr_Shafiul Karim Talu... | 07/12/2022  Md_.lul Hasan vl > -
ISSUE VOUCHER - ADD/EDIT
AVE UPDATE BACK TO LIST
Invoice No * SDP Group Union SDP *
| 4297 | ‘ FWA - ‘ 01. Adamdighi - ‘ 2/Kha, REHENA KHATUN, FWA, O1. Adam ..~
Prepared By * Prepared Date * Approved By * Approved Date *
| Md. Jul Hasan - | ‘ 12/02/2023 = | ‘ Dr. Shafiul Karim Talukdar - | ‘ 12/02/2023 (i) ‘
Issued By * Issued Date * Remarks D Updated D Cancel
| Md. Jul Hasan - | ‘ 12/02/2023 (o] |
LECT ITEM
si# Item Code ~  Item Name - Issued N Unit - SstockQty - NoOf Lot Mfg. Date ~  Expiry Actions
filter column... filter column... aty cart... AR Date
IEMO25 GENERAL PATIENT REGISTER 1 book 48 < g
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8.3. Slow Moving Item list
This report shows the details of Slow-Moving Item List specific dates. To print the report, follow the
steps:
e Select ‘Slow Moving Item List’ option in ‘List of Reports’ block. The form will look like the
following screen:

SLOW MOVING ITEM LIST B E
Item Qty Last last Issue Unit Not Invoice Issue Date Receiver Lot Expiry Issue Gty
Code Receive Date Moving No No/Desc... Date

ot Day 4250 |09/1/2022  ALTAFUN NESA, FWV, O Ada.. | ‘30/04/2024 100

v CONTRACEPTIVE (2 items) 4250 09/11/2022 ALTAFUN NESA, FWV, O1. Ada... 30/04/2025 50
CONOO3  ECP (2 TAB/PACK) 50/24/10/2006  17/10/2018 | pack 520 4186 15/09/2022  ALTAFUN NESA, FWV, O1. Ada.. 30/04/2024 100
CONOO4  IMPLANT (2 ROD) ‘ 35“‘29-’"1/2022 24/m/2021 |-‘= ‘ 9 a6 24/07/2022  ALTAFUN NESA, FWV, O1. Ada... 30/04/2024 100
w IEM & OTHER PRINTING MATERIALS (5 items) 3968 1/04/2022 ALTAFUN NESA, FWV, 01, Ada... 30/04/2024 100
IEMO25  GENERAL PATIENT REGIST... 48 29/1/2022  19/03/2018 | book 520 3899 10/02/2022  ALTAFUN NESA, FWV, O1. Ada... 31/03/2024 100
IEMO27  IMPLANT CLIENT CARD 50 29/1/2022 | 30/04/205 | pes 91 3801 24/1/2021 ALTAFUN NESA, FWV, O1. Ada... 31/03/2024 100
[EMO28  IMPLANT CLIENT CONSENT.. 50 29/11/2022 | 30/04/205 | pes 9 3758 17/10/2021 ALTAFUN NESA, FWV, O1. Ada.. 31/12/2023 50
IEMO79 UNDER 5 CHILD CARE REGL... 56 29/1/2015 19/03/2018 | pcs 520 3680 12/08/2021 ALTAFUN NESA, FWV, 01. Ada... 31/12/2023 100
IEMIN Mather and Newborn Care R. 69 28/03/2019 23/01/2022 book 381 3558 23/05/2021 ALTAFUN NESA, FWV, O1. Ada... 31/12/2023 150
~ MCH & OTHER MEDICINE (2 items) 3434 17/02/2021 ALTAFUN NESA, FWV, O1. Ada... 31/10/2023 100
MCHO34  TAB. COTRIMOXAZOLE (96.. 20 28/01/2019  20/06/2019  tab. 1220 3360 14/12/2020  ALTAFUN NESA, FWV, O1. Ada... 31/10/2023 100
MCHOS51 7.1% CHLOROHEXIDINE 395 | 31/07/2018 28/12/2016 bottle ns 3229 07/09/2020 ALTAFUN NESA, FWV, 01. Ada.. 31/10/2023 100
3004 19/04/2020  ALTAFUN NESA, FWV, O1. Ada.. 31/10/2023 100

2937 19/02/2020  ALTAFUN NESA, FWV, O1. Ada... 30/09/2023 100

2897 12/01/2020  ALTAFUN NESA, FWV, O1. Ada... 30/09/2023 100

2861 05/12/2019  ALTAFUN NESA, FWV, O1. Ada... 30/09/2023 100

2778 24/10/2019  ALTAFUN NESA, FWV, O1. Ada... 31/08/2023 100

2379 1/02/2019 0. Laily Aktar Banu, FWV, Sada.. 30/06/2023 100

2232 18/11/2018 Ol Lailv Aktar Banu. FWV. Sada... | |30/06/2023 | 100

e Press Print button to continue.

Government of the People's Republic of Bangladesh
Directorate General of Family planning
Slow Moving Item List
SL. Group Name Iitem Code Item Name Qty LastReceive last Issue Date  Unit Not Moving Day
Date
1 CONTRACEPTIVE CONO003 ECP (2 TAB/PACK) 50 24/10/2016 17/10/2018 pack 520
2 CONTRACEPTIVE CONO004 IMPLANT (2 ROD) 350 29/11/2022 24/11/2021 sets 91
3 IEM & OTHER PRINTING MATERIALS IEM025 GENERAL PATIENT REGISTER 48 29/11/2022 19/03/2018 book 520
4 IEM & OTHER PRINTING MATERIALS IEM027 IMPLANT CLIENT CARD 50 29/11/2022 30/04/2015 pes 91
5 IEM & OTHER PRINTING MATERIALS IEM028 IMPLANT CLIENT CONSENT FORM 50 29/11/2022 30/04/2015 pes 91
6 IEM & OTHER PRINTING MATERIALS IEM079 UNDER 5 CHILD CARE REGISTER (2 Month to 5 Years) 56 29/11/2015 19/03/2018 pes 520
7 IEM & OTHER PRINTING MATERIALS IEM111 Mother and Newborn Care Register 69 28/03/2019 23/01/2022 book 381
8 MCH & OTHER MEDICINE MCHO034 TAB. COTRIMOXAZOLE (960 MG) 20 28/01/2019 20/06/2019 tab. 1220
9 MCH & OTHER MEDICINE MCHO051 7.1% CHLOROHEXIDINE 395 31/07/2018 28/12/2016 bottle 115

e [f you need to export, select export format and press Export button
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Chapter-9: Entry Forms - Stock
Reports
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The Stock Reports Form is used to view stock reports based on specific criteria. Both summary and
detailed stock information can be viewed and printed. A typical view of the Form shown in below:

9.1. Stock Summary
This report shows the stock status at a certain date. To print the report, follow the following steps:
e Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as a upazila User

Select Entry Form>Stock Report > 'Stock Summary' ... from ‘Stock Reports’ menu.

STOCK SUMMARY

Summary Date Group Name Item Name

‘ 08/02/2023 EI‘ | Al v ‘ ‘ All - E] m

(O show Only Unusable Stock (@) Show Only Non-Zero Stock () Show Only Zero Stock () Show All items

Si# Item Code Item Name Unit Name Usable Gty Unusable Gty

~ CONTRACEPTIVE (10 items)
1 CONOOI AD SYRINGE (1 ML) pes 6,801
2 CONOO2 CONDOM pes 16,800
3 CONOO3 ECP (2 TAB/PACK) pack 50
4 CONOO4 IMPLANT (2 ROD} sets 350
5 CONOO6 INJECTABLES (DEPO-PROVERA) vials 6,036
6 CONOO7 IUD (CT-380A) pes 220
7 coNOOB ORAL PILL SHUKHI cycle 34,731
8 CONOO9 ORAL PILL APON cycle 1580
9 CONOI0 ORAL PILL SHUKHI (3rd Generation) cycle 6,040
10 conNon Test Item O1 bottle 100

~ IEM & OTHER PRINTING MATERIALS (5 items)

The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button now, stock summary of all the items on current date will be printed.

e If you want to know the stock status of a previous date, type in the date in ‘Summary Date’ box.

e To print stock status of a specific group, select the group from ’'ltem Group’ box. The form
appear as follows:

e Press Print button to continue.

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Stock Summary
Stock Date: 08/02/2023, NONE-ZERO
Facility: Adamdighi, Bogura

SL. Group Name Item Code Item Name Unit Name Usable Qty Unusable Gty
1 CONTRACEPTIVE CONO01 AD SYRINGE (1 ML) pes 8,801 0
2 CONTRACEPTIVE CON002 CONDOM pcs 16,800 (1]
3 CONTRACEPTIVE CONO003 ECP (2 TAB/PACK) pack 50 ]
4 CONTRACEPTIVE CON0O04 IMPLANT (2 ROD) sets 350 0
5 CONTRACEPTIVE CONO008 INJECTABLES (DEPO-PROVERA) vials 6,036 o
6 CONTRACEPTIVE CONOO07 IUD (CT-380A) pcs 220 )
7 CONTRACEPTIVE CONO0O0B ORAL PILL SHUKHI cycle 34,731 a
8 CONTRACEPTIVE COND09 ORAL PILL APON cycle 1,580 0
9 CONTRACEPTIVE CONO010 ORAL PILL SHUKHI (3rd Generation) cycle 6,040 0

10 CONTRACEPTIVE CONO011 Test Item 01 bottle 100 0

e If you need to export, select export format and press excel button.
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9.2. Stock Summary by Lot
This report shows the lot-wise stock status at a certain date. To print the report, follow the following
steps:
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a upazila User
e Select Entry Form>Stock Report > ' Stock Summary by Lot’ ... from ‘Stock Reports’ menu. The
form will look like the following screen:

STOCK SUMMARY BY LOT
Summary Date Group Name Item Name
‘ 08/02/2023 g‘ | All - ‘ ‘ All - m m

(O show Only Unusable Stock (@) Show Only Non-Zero Stock () Show Only Zero Stock () Show All items

si# | Item Code Unit Name Usable Gty LotQty Lot No/Description Mfg Date Expiry Date
(Unusable)
~ CONTRACEPTIVE (18 items)

~ AD SYRINGE (1ML) (3 items)

1 CONOO1 pes 1,001 2025-04-30
2 CONOO1 pcs 300 2025-05-31
3 CONOOI pes 5.500 2025-11-30
~ CONDOM (3 items)

4 CONO0O2 pes 2,400 2026-09-30
5 CONOO2 pcs 3,600 2026-12-09
6 CONOO2 pes 10,800 2026-12-31
~ ECP (2 TAB/PACK) (1 item)

7 CONO03 pack 50 MCRAH 2024-09-30
~ IMPLANT (2 ROD) (2 items)

e The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box.
If you click on Print button now, stock summary of all the items on current date will be printed.

e If you want to know the stock status of a previous date, type in the date in ‘Summary Date’ box.

e To print stock status of a specific group, select the group from ’Item Group’ box. The form appear
as follows:

e Press Print button to continue.

Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Adamdighi, Bogura
Stock Summary by lot
As on February 08 2023
SL. Group Name Item Name Item Code Unit Usable Qty Lot Qty (Unusable) Lot No/Description  Mfg Date Expiry Date
Name
1 CONTRACEPTIVE AD SYRINGE (1 ML) CON001 pes 1,001 0 30-04-2025
2 CONTRACEPTIVE AD SYRINGE (1 ML) CON0D1 pcs 300 0 31-05-2025
3 CONTRACEPTIVE AD SYRINGE (1 ML) CONOQO1 pcs 5,500 0 30-11-2025
4 CONTRACEPTIVE CONDOM CONQ02 pes 2,400 0 30-09-2026
5 CONTRACEPTIVE CONDOM CON002 pes 3,600 0 09-12-2026
6 CONTRACEPTIVE CONDOM CON002 pcs 10,800 0 31-12-2026
7 CONTRACEPTIVE ECP (2 TAB/PACK) CON003 pack 50 0 MCRAH 30-09-2024
8 CONTRACEPTIVE IMPLANT (2 ROD) CON004 sets 200 0 28-02-2025
9 CONTRACEPTIVE IMPLANT (2 ROD) CONO004 sets 150 0 30-04-2025
10 CONTRACEPTIVE INJECTABLES (DEPO- CONO06 vials 5,036 0 30-11-2023
PROVERA)

e If you need to export, select export format and press Excel button.
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9.3. Digital ICR
This report shows the details transaction of items between specific dates. To print the report, follow
the following steps:

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as a upazila User

e Select Entry Form>Stock Report > ' Digital ICR ... from ‘Stock Reports’ menu. The form will look
like the following screen:

DIGITAL ICR
Start Date End Date Group Item
02/05/2023 ) ‘ ‘ 01/08/2023 o) | Al «| | Ao svrinGE a MLy . m m
Date RECEIPTS ISSUES QUANTITY BALANCE ON HAND  Remarks
NIV Received From Quantity Mfg/Exp Date HN/IV Issued to Quantity Transfere... Usable Not
Number Received Number Issued Returned/ Usable
Destroyed
~ CONTRACEPTIVE (61items)
~ AD SYRINGE (1ML) (61items)
02/05/2023 [PREV BA.. - 40,766 - 39,780 986
08/05/2023 4453 - 31/01/2026 4453 3/Ka, KHURSIDA KHATUN, FWA, ... 8 978
15/05/2023 122 Bogura RWH 700 | 31/01/2026 - 1678
17/05/2023 4473 - 31/01/2026 4473 AZMINA KHATUN, FWV, 03, Satiy.. 8 1670
23/05/2023 4445 - 31/01/2026 4445 1/Ka, AKHI YASMIN, FWA, 01. Ada. 9 1,661
23/05/2023 4446 - 31/01/2026 4446 1/Kha, MST.SHUSMA SARMIN, FW. 8 1643
23/05/2023 4447 - 31/01/2026 4447 2/Ka, PRIYANKA SARKAR, FWA, .. 3 1,640
23/05/2023 4448 - 31/01/2026 4448 2/Kha, REHENA KHATUN, FWA, O.. 20 1620
23/05/202%  d44aQ - /D206 A44Q /KA | ARONFE AKTER FWA N1_A z 1R17

e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button now, stock details of all the items on current date will be printed.

e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

e Select Item Group, Iltem Name and the form appear as follows:

e Press Print button to continue.

GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
DIRECTORATE GENERAL OF FAMILY PLANNING

Upazila Family Planning Office
Adamdighi, Bogura
INVENTORY CONTROL SYSTEM

FORMNO 6- ICR Accounting Unit : pes
Name of Article : AD SYRINGE (1 ML)
SL# | Date RECEIPTS I1SSUES Quantity | BALANCEONHAND | Signatureof Store | Remarks
: Transfered Keeper
NIV | Received From Quantity | MigErp |INIV  |lssuedto Quantity | poumeas | Usable | Not Ussble
Number Received | Date Number Dssued | peoioved
1 | owsaen | PREV. | - IR I~ I 7
BALANCE]
2 08052023 | 4453 - 3/Ka, KHURSIDA KHATUN, FWA, 02 Chapapur 8 978
| | Bogura RWH | 0 | | 1.678
- AZMINA KHATUN, FWV, 03. Satiyangram 8 1,670
1/Ka, AKHI YASMIN, FWA, 01 Adamdighi 2 1,661
1/Kha, MSTSHUSMA SARMIN, FWA, 01_ Adamdighi 8 160
2/Ka, PRIVANKA SARKAR, FWA, 01. Aduadigh 3 1,640
2/Kha, REHENA KHATUN, FWA, 0L Adamdighi E] 1610
| 3K, LABONE AKTER FWA. 01. Adamdighi 3 L1617
3/Kha, NUR BANU KEANAM, FWA, 01. Adamndighi 1 1,603
1Ka, AWJALT RANI SARKAR, FWA, 02. Chapapur (In-Charge) 8 1595
1/Kha, ANATALI RANT SARKAR, FWA, 02 Chapagur 5 1,500
| 32, NASTMA KHATUN, FWA, 02. Chapapus 5 1,585
UKa, DIPTI RANL, FWA, 03. Sativangram 2 158
| 1Kha. DIPTIRANL FWA. 03. Satiyangram (In-Charge) | [ 157
2/Ka, SAHINA AKTAR, FWA, 03, Satiyangram (In-Charge) 2 1577
2Kha, MST. FARHANA YEASMIN, FWA. 03. Satizangram s L5711
3/Ka, RESHMA KHATUN, FWA. 03, Satiymgram 2 1569
| 2/Kha, THOLO RANT, FWA, 04, Kundogram T 1 1.568
3/Ka, ASHRAFUN NESSA, FWA, 04 Kundogram (In-Charge) 7 1561

e If you need to export, select export format and press Excel button.
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9.4. Receive Report
This report shows the details of issued items by facility between the specific dates. To print the
report, follow the steps —

e Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.

e Login as a upazila User

e Select Entry Form>Stock Report > ' Receive Report’ ... from ‘Stock Reports’ menu. The form will
look like the following screen:

RECEIVE REPORT
Start Date End Date Group Item
‘ o1/1/2022 o] ‘ 12/02/2023 o] | All - All - El m

@ Al ) National Receive () Receive From Warehouse

sl# Supplier Name Supplier Supplier Invoice Invoice Date Year Package Contract No Receive Return Balance
Reference Date No No Qty Gty Qty
~ CONTRACEPTIVE (9 items)
~ AD SYRINGE (1ML) (1item)
1 Bogura RWH 4319 28/1/2022 ng 29/11/2022 5,500
~ CONDOM (1item)
2 Bogura RWH 4319 28/11/2022 ng 29/1/2022 3,600
~ ECP (2 TAB/PACK) (1 item)
3 Bogura RWH 253 09/11/2022 nz? 09/11/2022 50
~ IMPLANT (2 ROD) (2 items)
4 Bogura RWH 4319 28/1/2022 ng 29/1/2022 200
5 Bogura RWH 253 09/11/2022 nz 09/11/2022 200

~ INJECTABLES (DEPO-PROVERA) (1item)

e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button now, stock details of all the items on current date will be printed.

e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

e Select an Item Group and then an Item Name & Facility (optional).

e The form has extra 3 (three) radio button 1) All, 2) National Receive and 3) Receive from
Warehouse. Details are given below:

Receive From Warehouse:
e Press Print button to continue.

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Adamdighi, Bogura
Receive Report
Between StartDate: 01/11/2022, To: 12/02/2023

SL. Group Item Supplier Name Supplier Reference  Supplier Date Invoice No Invoice Date Receive Qty
1 CONTRACEPTIVE AD SYRINGE (1 ML) Bogura RWH 4319 2811112022 19 29/11/2022 5500
2 CONTRACEPTIVE CONDOM Bogura RWH 4319 28/11/2022 19 29/11/2022 3600
3 CONTRACEPTIVE ECP (2 TAB/PACK) Bogura RWH 253 09/11/2022 "7 09/11/2022 50
4 CONTRACEPTIVE IMPLANT (2 ROD) Bogura RWH 4319 281112022 13 29/11/2022 200
5 CONTRACEPTIVE IMPLANT (2 ROD) Bogura RWH 253 09/11/2022 n7 09/11/2022 200
6 CONTRACEPTIVE INJECTABLES (DEPO-PROVERA) Bogura RWH 4319 28/11/2022 119 29/11/2022 5000
7 CONTRACEPTIVE 1UD (CT-380A) Bogura RWH 4319 28/11/2022 19 29/11/2022 200
8 CONTRACEPTIVE ORAL PILL SHUKHI (3rd Generation) Bogura RWH 4319 281112022 13 29/11/2022 1440
9 CONTRACEPTIVE Test Item 01 Bhola RWH TT001 10/11/2022 18 18/11/2022 100
10 IEM & OTHER PRINTING GENERAL PATIENT REGISTER Bogura RWH 4319 28/11/2022 119 29/11/2022 20

MATERIALS

e If you need to export, select export format and press ‘Export’ button.
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9.5. Issue Details by Item

This report shows the details of issued items by Item between the specific date ranges. To print the
report, follow the steps —

Open any internet browser, like Google Chrome or Firefox.

Type https://elmis.dgfp.gov.bd/ in the address bar.

Login as a upazila User

Select Entry Form > Stock Report > 'Issue Details By Item’ ... from ‘Stock Reports’ menu. The
form will look like the following screen:

ISSUE DETAILS BY ITEM

Start Date End Date Group Item

01/11/2022 o] ‘ 12/02/2023 o] | All - Al - m m

Sl Receiver Invoice No Issue Date Issue Gty Invoice Type

~ CONTRACEPTIVE (149 items)

~ AD SYRINGE (1ML) (37 items)

1 3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi 4254 07/12/2022 4 | Issue:Push
2 3/Ka, NUR BANU KHANAM, FWA, O1. Adamdighi (In-Charge) 427 07/12/2022 3 Issue:Push
3 1/Kha, KHADIJA PARVIN, FWA, 05, Nosratpur (In-Charge) 4268 07/12/2022 19 | Issue:Push
4 2/Kha, REHENA KHATUN, FWA, O1. Adamdighi 4290 07/1/2022 22 |Issue:Push
5 ALTAFUN NESA, FWV, 01. Adamdighi 4285 05/12/2022 10 | Issue:Push
6 3/Kha, NUR BANU KHANAM, FWA, O1. Adamdighi 4232 23/M/2022 2| Issue:Push
7 2/Kha, ASHRAFUN NESSA, FWA, 04. Kundogram (In-Charge) 4237 23/1/2022 2 | Issue:Push
8 2/Ka, RABEYA SIDDIKA, FWA, 06. Santahar (ka) 4274 07/12/2022 21 Issue:Push
9 1/Ka, AKHI YASMIN, FWA, 01. Adamdighi 4266 07/12/2022 12 | Issue:Push
10 3/Kha, SAHINA AKTAR, FWA, 03. Satiyangram 4259 07/12/2022 11| Issue:Push

The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button now, stock details of all the items on current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

Select Item Group, Item Name & Facility (all are optional). The form appear as follows:

Press Print button to continue

Government of the People's Republic of Bangladesh
Directorate General of Family planning

Upazila Family Planning Office
Facility: Adamdighi, Bogura
Issue Details by ltem
Between 2022-11-01 and 2023-02-12

sL. Group Item Receiver Invoice No Issue Date Issue Qty Invoice Type

1 CONTRACEPTIVE AD SYRINGE (1 ML) 1/Kha, AKHI YASMIN, FWA , FWA, 01. 4269 07M2/2022 13 Issue:Push
‘Adamdighi (In-Charge)

2 CONTRACEPTIVE AD SYRINGE (1 ML) 1/Kha, DIPTI RANI, FWA, 03. Satiyangram (In- 4281 07112/2022 25 Issue:Push
Charge)

3 CONTRACEPTIVE AD SYRINGE (1 ML) 2/Kha, ASHRAFUN NESSA, FWA, 04, 4237 23/11/2022 2 Issue:Push
Kundogram (In-Charge)

4 CONTRACEPTIVE AD SYRINGE (1 ML) 3/Kha, SAHINA AKTAR, FWA, 03. 4259 07/M12/2022 " Issue:Push
Satiyangram

5 CONTRACEPTIVE AD SYRINGE (1 ML) 2/Ka, PRIYANKA SARKAR, FWA, 01. 4272 07/12/2022 2 Issue:Push
Adamdighi

6 CONTRACEPTIVE AD SYRINGE (1 ML) ALTAFUN NESA, FWV, 03. Satiyangram (In- 4245 02/11/2022 10 Issue:Push
Charge)

7 CONTRACEPTIVE AD SYRINGE (1 ML) 3/Kha, ASHA BANU, FWA, 06. Santahar (ka) 4264 07/12/2022 26 Issue:Push

8 CONTRACEPTIVE AD SYRINGE (1 ML) ALTAFUN NESA, FWV, 04. Kundogram (In- 4283 05/12/2022 2 Issue:Push
Charge)

If you need to export, select export format and press Export button.
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This report shows the details of issued items by facility between the specific dates. To print the

report, follow the following steps:

e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a upazila User
e Select Entry Form>Stock Report > ' Issue Details by Facility’ ... from ‘Stock Reports’ menu. The
form will look like the following screen:
ISSUE DETAILS BY FACILITY
Start Date End Date Group Item
| o/n/2022 m‘ ‘ 12/02/2023 n | Al v | All - m m
District Facility
| All - \ All -
si# Item Item Name Invoice Invoice Issue Qty Lot Mfg Date Exp Date
Code No Date No/Des...
~ ALTAFUN NESA, FWV, 04. Kundogram (In-Charge) (14 items)
1 CONOO1 AD SYRINGE (1 ML) 4283 (PUSH) | 05/12/2022 2 30/04/2025
2 CONOO1 AD SYRINGE (1 ML) 4246 (PUSH) | 02/11/2022 2 30/04/2025
3 CONOO2 CONDOM 4283 (PUSH) | 05/12/2022 300 30/09/2026
4 CONOOB INJECTABLES (DEPO-PROVERA) 4283 (PUSH) | 05/12/2022 2 30/1/2023
5 CONOO06 INJECTABLES (DEPO-PROVERA) 4246 (PUSH) | 02/11/2022 3 30/11/2023
5] CONOOB ORAL PILL SHUKHI 4246 (PUSH) 02/1/2022 15 31/10/2025
7 IEM0OO4 ANTENATAL CARE REGISTER 4283 (PUSH) | 05/12/2022 1 MCRAH
8 IEMO48 MEC WHEEL 4246 (PUSH) | 02/1/2022 3 CCsDppP
9 IEMOE0O NUTRITION REGISTER 4283 (PUSH) | 05/12/2022 1 MCRAH
10 IEMTIS MATERNAL CARE REGISTER 4283 (PUSH) | 05/12/2022 1 MCRAH
n IEMNE CHILD CARE REGISTER ( Up To 2 Month) 4283 (PUSH) | 05/12/2022 1 MCRAH
e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button now, stock details of all the items on current date will be printed.
e Toview report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
e Select an Item Group, Item Name & Facility (all are optional). The form appear as follows:
e Press Print button to continue.
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Adamdighi, Bogura
Issue Details by Facility
Between 2022-11-01 and 2023-02-12
SL. Facility Item Code Item Name Invoice No Invoice Date Issue Qty Lot Mfg Date Exp Date
NofDescription
1 ALTAFUN NESA, FWV, 04. CON0O1 AD SYRINGE (1 ML) 4248 (PUSH) 0211/2022 2 30/04/2025
Kundogram (In-Charge)
2 ALTAFUN NESA, FWV, 04. CON0O1 AD SYRINGE (1 ML) 4283 (PUSH) 05M12/2022 2 30/04/2025
Kundogram {In-Charge)
3 ALTAFUN NESA, FWV, 04. CON002 CONDOM 4283 (PUSH) 051212022 300 30/09/2026
Kundogram (In-Charge)
4 ALTAFUN NESA, FWV, 04. CON008 INJECTABLES (DEPO-PROVERA) 4248 (PUSH) 0211/2022 3 30/11/2023
Kundogram {In-Charge)
5 ALTAFUN NESA, FWV, 04. CON006 INJECTABLES (DEPO-PROVERA) 4283 (PUSH) 051212022 2 30/11/2023
Kundogram (In-Charge)
6 ALTAFUN NESA, FWV, 04. CON008 ORAL PILL SHUKHI 4248 (PUSH) 0211/2022 15 31/10/2025
Kundogram ({In-Charge)
7 ALTAFUN NESA, FWV, 04. IEM004 ANTENATAL CARE REGISTER 4283 (PUSH) 05/12/2022 1 MCRAH
Kundogram (In-Charge)
8 ALTAFUN NESA, FWV, 04. IEMO48 MEC WHEEL 4248 (PUSH) 02/11/2022 3 CCSDP
Kundogram (In-Charge)
9 ALTAFUN NESA, FWV, 04. IEMOB0 NUTRITION REGISTER 4283 (PUSH) 05M12/2022 1 MCRAH
Kundogram (In-Charge)
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9.7. Stock Expiry by Lot

This report shows the details of Stock expiry by lot between specific dates. To print the report, follow

the steps:
e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a upazila User
e Select Entry Form>Stock Report > ' Stock Expiry by lot’ ... from ‘Stock Reports’ menu. The form
will look like the following screen:
STOCK EXPIRY BY LOT
Expiry Date Group Name
‘ :,f::fzozz m” Al : - | () show Only Unusable Stock (@) Show Only Non-Zero Stock () Show Gnly Zero Stock (0) Show Al Items E m
Si# .WIIII Code Item Name Unit Name Usable Qty I Lot Gty ( -I.nt / Mfg Date -Explrv Date I
‘ = CONTRACEPTIVE (1item)
1 CONOI0 ORAL PILL SHUKHI (3rd Generation) cycle 1240 31/10/2023
‘ + MCH & OTHER MEDICINE (1 item)
2 MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) tab. 480 MCRAH 31/07/2023
‘ ~ MSRs (ALL) (1item)
3 .HSROZS POVIDONE IODINE SOLUTION bottle 10 CCsSDP 30/04/2023
[ ] L "
e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on Print button, stock details of all the items on current date will be printed.
e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
e Select an ltem Group and then an Item Name & Facility (Optional). The form may appear as
follows:
e Press Print button to continue.
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Facility: Adamdighi, Bogura
Stock Expiry By Lot
Stock Date: 31/10/2023, NONE-ZERO
SL. Group Name Item Code Item Name Unit Name Usable Qty Unusable Qty Lot Mfg Date Expiry Date
No/Description
1 CONTRACEPTIVE CONO010 ORAL PILL SHUKHI (3rd cycle 1,240 0 311072023
Generation)
2 MCH & OTHER MEDICINE MCHO21 TAB. MISOPROSTOL 200 MCG  tab. 480 0 MCRAH 31/07/2023
(2tab. = 1 dose)
3 MSRs (ALL) MSR023 POVIDONE IODINE SOLUTION battle 10 0 CCsDP 30/04/2023
[ ]

If you need to export, select export format and press Excel button
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This report shows the details of stock adjus
follow the steps:
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tments report between specific dates. To print the report,

e Open any internet browser, like Google Chrome or Firefox.
e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a upazila User
e Select Entry Form>Stock Report > 'Adjustments Report’ ... from ‘Stock Reports’ menu. The form
will look like the following screen:
ADJUSTMENTS REPORT
Start Date End Date Group Item
| o1/1/2022 @| ‘ 12/02/2023 g\ ‘ All v‘ | All - B
[ ]
sSi# Item Code Adj. Type To/From Inv. Date Invoice Unit Name Adjusted Lot Mfg Date Exp Date Remarks
No aQty No/Descript...
+ MCH & OTHER MEDICINE (2 items)
~ 5% PERMETHRIN CREAM (15 GM) (1 item)
1 MCHO41 ‘Add to Stock Adamdighi, Bogura 07/1/2022 79 bottle 20
= 7.1% CHLOROHEXIDINE (1item)
2 MCHO51 Add to Stock Adamdighi, Bogura .07/11/2022 79 bottle 25
e Select Group, Item and Adjustment Type or AllSelect ‘Start Date’ option in ‘End Date’ block.
e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on ‘Print’ button, stock details of all the items on current date will be printed.
e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
e Select an Item Group and then an Item Name and adjustment Type (Optional). The form may
appear as follows:
e Press ‘Print’ button to continue.
Government of the People's Republic of Bangladesh
Directorate General of Family planning
Upazila Family Planning Office
Facility: Adamdighi, Bogura
Adjustments Report
SL.  Item Code Adi. Type TolFrom Inv. Date Invoice No Unit Name Adjusted Qty Lot Mfg Date Exp Date Remarks.
No/Description
1 MCHO41 Add to Stock Adarndighi, a7/11/2022 79 battie 20
Bogura
2 MCHO51 Add to Stock Adamdighi, 07/11/2022 79 bottle 26
Bogura
e If you need to export, select export format and press Excel button
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9.9. Stock Transaction by Lot
This report shows the details of Stock Transaction by lot between specific dates. To print the report,
follow the steps: Open any internet browser, like Google Chrome or Firefox.

e Type https://elmis.dgfp.gov.bd/ in the address bar.
e Login as a upazila User
e Select Entry Form>Stock Report > ‘Stock transaction by Lot’.....

form will look like the following screen:

DGFP eLMIS User Guide for Upazila

from ‘Stock Reports’ menu. The

STOCK TRANSACTIONS BY LOT

Group Item Lot No Exp Date
CONTRACEPTIVE - AD SYRINGE (1 ML) - ‘ ‘ || 05/31/2025 o | m m
Sk Item Code To/From Inv. Date Invoice No Unit Name Usable In Usable Out Usable Unusable In Unusable Unusable Lo
Balance Out Balance Ng
~ CONTRACEPTIVE (2516 items)
~ AD SYRINGE (1ML) (2516 items)
1 CONOO1 Initial pcs 2,846 2,846
2 CONOO1 ALTAFUN NESA, F.. 03/10/2015 34 (PUSH) pcs 0 2,836
3 CONOO1 3/Kha, ASHA BAN... 03/10/2015 25 (PUSH) pcs 15 2821
4 CONOO1 2/Ka, JAKIYA KHA.. 03/10/2015 30 (PUSH) pes 16 2,805
5 CONOO1 1/ kha, Rahamat Ar... 03/10/2015 1(PUSH) pcs 22 2,783
6 CONOO1 2/Ga, REHENA KH.. 03/10/2015 23 (PUSH) pecs 2 2781
7 CONOO1 3/Kha, ROKEYA P.. 03/10/2015 20 (PUSH) pcs 35 2,746
8 CONOO1 1/ ka, Tahmina Kha... 03/10/2015 16 (PUSH) pcs 12 2,734
9 CONOO1 1/ ka, Shefaly Khat.. 03/10/2015 13 (PUSH) pes 5 2,729
10 CONOOT 2/ kha, Nurun Nah... | 03/10/2015 10 (PUSH) pcs 15 2,714

e The ‘End Date’ box is filled with current date, and ‘(ALL) is selected in the ‘Item Group’ box. If
you click on Print button, stock details of all the items on current date will be printed.

e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

e Select an Item Group and then an Item Name & Lot No or Exp Date The form may appear as
follows:

e Press Print button to continue.

SL. Group

1 CONTRACEPTIVE

2 CONTRACEPTIVE

3 CONTRACEPTIVE

4 CONTRACEPTIVE

5 CONTRACEPTIVE

6 CONTRACEPTIVE

Item

AD
SYRINGE
(1 ML)

AD
SYRINGE
(1 ML)

AD
SYRINGE
(1 ML)

AD
SYRINGE
(1ML}

AD
SYRINGE
(1 ML)

AD
SYRINGE
(1 ML)

Government of the People's Republic of Bangladesh

Directorate General of Family planning

Item TolFrom Inv. Date
Code

CONODD1 Initial

CONOO1 2/ kha, Nurun 03/10/2015

Nahar, FWA,
Satiyangram

CONOO1 07. Nazma Aktar, 03/10/2015
FWV, Santahar

(kha)

CONOD1 1/Kha, NASIMA 03/10/2015
AKTAR, FWA,
03. Satiyangram

CONOD1 ALTAFUN NESA, 03/10/2015

FWV, 04,

Kundogram {In-

Charge)

CONOO1 1/ kha, Shefali 03/10/2015
Khatun, FWA In

charge,

Kundogram

Invoice
No

10
(PUSH)

36
(PUSH)

8
(PUSH)

34
(PUSH)

29
(PUSH)

Adamdighi, Bogura
Upazila Family Planning Office

Stock Transactions by Lot

Unit
Name

pes

Usable
In

2,846

Usable
Out

o

30

25

Usable
Balance

2,846

2,831

2,801

2,776

2,766

2,756

Unusable Unusable Unusable Lot Mfg Date ExpDate  Remarks

0

Out

0

Balance NofDescription

0

e If you need to export, select export format and press Excel button

- END -
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